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O6acThL NPHMEHEHHS!

KBanuuKalMoHHas XapaKTepUCTHKA JOJKHOCTEH (nanee — KsanudukauuoHHas XapaKkTepHUCTHKA) CIIYHUT
OCHOBOI1 Mpu:
- COCTABJEHHHM MOJOKEHHH O CTPYKTYPHBIX MOJpa3le/]eHusX, ONPEeIeAHX HX polb H MECTO B ATbIpaycKoM
HHKEHEPHO-TYMAHHTapHOM HHCTHTYTE (UHCTUTYT);
- pa3paboTKe JIOJKHOCTHBIX HHCTPYKLMI pabOTHHKOB, 3aKPETUISIOIMX HX 06513aHHOCTH, NIpaBa ¥ OTBETCTBEHHOCTH;
- monfope U pacCTAHOBKE KaJpOB,

HauMeHOBaHHE JOJKHOCTEH TMeJarorHueckuX M HayuHbIX pabOTHHKOB B IITATHOM pacHHCaHHH HucTutyTa
JO/KHBI COOTBETCTBOBATh HAMMEHOBAHHMAM JIOJDKHOCTEH, MPelyCMOTPEHHBIM HACTOALIMMH KpannduKaMoHHLIMH
XapaKTepHCTHKAMH.

KBanu(uKALMOHHas XApaKTEPHCTHKA KaXIOH JIOJIKHOCTH COCTOMT H3 TpEX PpasiciloB. «J1OIKHOCTHBIE
oBsizanHOCTHY, «/l0JKeH 3HATLY, « TpeGoBaHUA K KBATHPHKALHKY.

B pa3znene "/loaKHOCTHBIE 00513AHHOCTH'' COIEPIKATCA OCHOBHBIC TPYJOBRIC (yHKUMK, KOTOPBIE MOTYT ObITh
[IOJTHOCTBIO WM YACTHYHO NOpYydeHbl pabOTHUKY, 3aHUMAIONIEMY JAHHYIO JIOMKHOCTh € yHETOM TEXHOIOTHUECKOH
OJIHOPOJIHOCTH M B3aHMOCBA3AHHOCTH PaboT, M03BOAIOLIMX 0BecreunTh ONTHMAIBHYIO CHELHANH3ALMI0 PADOTHUKOB.

B pasnene "Jlonken 3HaTh' COMEPKATCS OCHOBHbBIC TpeGoBaHus, NpeIbABNsEMble K PAOOTHHKY B OTHOLICHHH
CreLMANbLHBIX 3HAHMI, @ TAKIKE 3HAHWI 3aKOHO/IATENbHBIX U HOPMATHBHBIX IPABOBLIX AKTOB, NO0KEHHIH, MHCTPKLAH
W JPYrHX MaTepHAIoB, METOI0B H CPEICTB, KOTOPbIe PADOTHHK NO/KEH MPUMEHATE MpH BBINOJTHEHUH JOJKHOCTHBIX
o0s3aHHOCTEi.

B pasnene "TpeGoanusi K Kpaqudukauuu' onpeieieHbl  ypoBCHb npodeccroHalbHONH  TIOArOTOBKH
paboTHHKA, HEOOXOIMMBIH /LIS BBITONHEHHA MPETYCMOTPEHHBIX obazanHOCTel, 1 TpebOBAHHA K CTaxKy paboThl.
KBanuuKalMOHHAA XapaKTepPHCTHKA CIYXKHT OCHOBOH uid paspaboTkn 0a3bl BHYTPEHHUX OpraHu3allMOHHO-
pacriopsIMTENbHBIX JIOKYMEHTOB: JOJKHOCTHBIX MHCTPYKLMH, COJEpPKAIIMX KOHKPETHBIH NepeueHb NOJKHOCTHBIX
o6s3anHocTeli pabOTHUKOB € Y4eTOM OCOOEHHOCTEH OpraHH3allui NPOU3BOICTRA, TPYAd H yIIpaBJIeHHs, a TakKe HX
TIpaB ¥ OTBETCTBEHHOCTH.

HopmaTHBHBIE CCBIJIKH

HacTosuii J0KyMeHT pa3paloTaH B COOTBETCTBHM C OCHOBHBIMH I10/I0KEHHAMH HOPMATHBHBIX JOKYMEHTOB:

- Tpynogoii kojeke PecnyOmmku Kazaxcran;

- I'paxnanckuii konekc Pecny6nnku Kaszaxcran;

- THMOBBIE NPABHIA JEATEILHOCTH OPraHn3alyii BeicUIero 1 (MIM) MOCEBY30BCKOIO 00pa3oBaHus , YTBEPK/IECHHBIN
NPUKA30M MUHMCTPA 06pa3oBaHHA H HAYKH PK Ne592 ot 29 oktsiops 2018 rona;

- NocymapcTBeHHblii 0011e00s3aTe/IbHBINH CTAHAAPT BbICLIETO 00pa3oBaHMA, YTBEPHKICHHbIH NPHKA30M MHHHCTPA
obGpasosanus u Haykn PK Ne604 ot 31 okrabps 2018 rona

OcHOBHBIE TEPMHHBI H ONIpee/IeHns:

BocnuTanue — UeneHanpasieHHoe GopMUPOBAHUE JIMYHOCTH B LIEMAX MOTOTOBKH €€ K yHacTHIO B 00EecTREHHOH H
Ky/ThTYPHO# KH3HH B COOTBETCTBUH € COLMOKYILTYPHLIMH HOPMATHBHBIMH MOLCIIAMH.

KBaiu@HKAUHOHHDBIH YPOBEHb/YPOBEHb KBATHPHKALUMH — COBOKYITHOCTE TpeGoBaHUil K YPOBHIO MOArOTOBKH H
KOMIeTeHIMH paGoTHuka, TM(depeHIEpyEeMOii 0 NapaMeTpaM CIOKHOCTH, HECTAHIAPTHOCTH TPY/IOBBIX J€HCTBHH,
OTBETCTBEHHOCTH M CAMOCTOATEILHOCTH.

KBaandukaums — cTeneHb TOTOBHOCTH palOTHHKA K KaueCTBCHHOMY BbITOTHEHHIO KOHKPETHBIX TPYIOBbIX
hyHKLUMHA.

Haunonanpuas pavka kpasndukaunii (HPK) — crpykTypHpOBaHHOC OMHCAHNME kBanM(UKALMOHHBIX YPOBHEH,
MPU3HABAEMBIX HA PbIHKE TPYA.

HaukonaabHasi cHcTeMa KBAAM(HKANMI — COBOKYIHOCTh MEXaHM3MOB NPABOBOTO M HHCTHTYLUHOHATLHOIO
peryMpoBaHHs Crpoca M NPeIoKeHUH Ha KBAIHQUKAIMH CIELMATIMCTOB CO CTOPOHET pBIHKA TPYa.

Orpaciesas pamka ksagnpukaumii (OPK) — cTpyKTYpHpPOBaHHOE OMHUCAHHC KBaTM()UKALMOHHBIX YPOBHEH,
IIPU3HABAEMbIX B OTPACIIH.

Ipodeccnonanbubiii cranaapr (IIC) — crannapr, onpeensAouMi B KOHKpPETHOH o0nacTH npodeccHOHATBLHOM
EATENLHOCTH TPEGOBAHMS K YPOBHIO KBAIM(HUKAIIMH, KOMIETEHIMH, COAEPHKAHMIO, KAYCCTBY H yCIOBHAM TpyJa.
Tpodeccnn — OCHOBHOH PO JAHATHI TPYIAOBOH JEATETLHOCTH YE€I0BEKa, TpeOylommii onpe/ie/IeHHbIX 3HAHUH,
yYMEHUiH M NPAKTHYECKNX HABBIKOB, NPHOOPETEHHBIX B pe3ybTare CrielHaibHOl MOJArOTOBKH M MOATBEPAIACMBIX
COOTBETCTBYIOUIMMH I0KYMEHTaMu 00 00pa3oBaHUM.

Tpynosasi pyHKuHs — HabOp B3aMMOCBA3AHHBIX NeiCTBHI, HANPABJEHHBIX HA PELICHHE OJHON WM HECKONBKHX
3ajlau npouecca Tpya.

O003na4eHNs1 H COKPALIEHUS:

PK — Pecny6nuka Kasaxcran.

HITA — HOpMaTHBHbIE [IPABOBBIC AKTHI.

HPK — HaumonansHasi paMka KBaJH(HKalui.

OPK — Otpaciiesas paMKa KBajupHKaLmii



KBaanuKAUHOHHbIE XaPAKTEPHCTHKH
PEKTOP

ToaHocTHBIE 00s13aHHOCTH: PeKTOp OCYIIECTBIAET YIpaBIAeT TeKyluei aesTenbHoCThi0 HHcTUTY T,

BripaBe MPMHMMATE PELIEHHUs 110 JI00BIM BONPOCAM ACATCILHOCTH WHcTHTyTA.

Hecer mnepcoHalbHYH OTBETCTBEHHOCTHL 3a (PMHAHCOBO-XO3AHCTBEHHYIO JIEATEILHOCTD HucTuTyTa,
COXPaHHOCTb HMYLIECTBA W OPraHU3aALHI0 nporuBoeiicTBis Koppynuuu B Mucruryre.

JlelicTBYeT HA NPHHLMNAX €IMHOHAYATMA M CAMOCTOATENLHO pellactT Bee BOMPOCH! JICATEILHOCTH
HucTuTyTa B COOTBETCTBUH C €0 KOMMeTeHLMel, onpeaenseMoil 3aK0HOIaTe/IbCTBOM PecnyGnuku Ka3zaxcra
HACTOAILMM Y CTaBOM.

Pextop:

|.6e3 TOBEPEHHOCTH JeHCTBYET OT UMeHH MHCTUTYTA W TPECTABIIACT HX MHTEpechl BO BCEX OpraHax;

2.B npejesnax, yCTaHOBJICHHBIX 3aKOHO/IATe/ILCTBOM Pecriy6nuku KasaxcraH, pacnopskaeTcs HMyIICCTBOM

HueTuTyTa;

3. 3aKmoyaeT JIOrOBOPbI H COBEPILACT HHbIE CACIIKH;

4. BbIAET JIOBEPEHHOCTH;

5. OTKpBIBAeT cueTa B 0aHKaX H APYruX (PUHAHCOBBIX YHPEK/ICHUAX, PACTIONOKECHHBIX HA TEPPHTOPHH

6. Pecriyonuku KasaxcraH u 3a pybexkom B HALMOHAILHON M B MHOCTPAHHOH BAIIOTE, pasMEIacT
BPEMEHHO CBOOOIHBIE ICHEKHDBIE CPEACTBA B (PMHAHCOBBIE HHCTPYMEHTBI;

7. wW34aeT NPMKa3bl M 1AET yKajaHus, 00s3aTe/IbHbIE JUIA BCEX paboTHHKOB MHCTHTY T,

8. B coorsercTBUH ¢ Tpy0oBBIM KojexcoM PecriyOnnku KasaxcTaH MPHHUMAET Ha padoTy M pacTopraeTt
TPY/10BOH A0rOBOP ¢ padoTHHKaMH MHCTHTYTA, NMPUMEHACT MEphI MOOPEHH W HaJaraeT B3bICKAHMA Ha HUX, CCIIH
MHOE HE MPE/LYCMOTPEHO 3aKOHOAaTeIbeTBOM Pecnybnmiku KazaxcTaH W HACTOAIIMM Y CTaBOM;

9. yreepiaaet GOPMBI ONIATbI TPY/A, PA3MEPbl 10IIKHOCTHBIX OKIIAL08, CHCTEMY [PEMHPOBAHHS U HHOTO
BO3HArpaXIeHMs paboTHIHKOB MHCTUTYTA B Npe/ie/iax yCTaHOBICHHOTO donaa oniaTel TPYAA;

10.  ycraHaBnMBaeT pasMepbl JIOIKHOCTHBIX OKJa10B paboTHuKOB MHCTMTYyTa M MNEPCOHAJIBHBIX
HAZOABOK K OKJIA/laM, ONpe/Ie/IseT pasMepbl pemMuit paboTHHKOB MHCTHTYTA,

11. B ciyuae CBOEro OTCYTCTBMsS BO3JaraeT MCIOMHCHHE CBOWX obs3aHHOCTE HaA OJHOro M3
[POPEKTOPOB;

12.  pacnpenenseT 00S3aHHOCTH, @ TAKAKE cdhephl 1IOTHOMOYHH H OTBETCTBEHHOCTH MCHKILY paboTHHKaMH
HUucturyTa;

13: obecredHBacT BBITIONHEHHE TEKYIIUMX U NepCneKTHBHBIX IJ1aHOB H POrpamMM MHCTUTYTA;

14. B mpeaenax KOMIETEHIIHN H3/1aeT NIPUKa3bl, OTAAET PACTOPHKEHIA,

15. obecneunBaeT  (OPMHPOBAHHE  TEXHHYCCKOH, HayYHO-TEXHONIOTHYECKOH,  HH(pOPMALMOHHO-
KOMMYHMKALMOHHON W NPABOBOI MOJTUTHKH, MOTUTHKH KOPMOPATHBHOTO Pa3BUTHs M yIPABJICHUA HucTuTyTa;

16.  OCymIECTB/SET MHbIE (YHKLMH, NPEIYCMOTPCHHBIC sakoHonaTenscTBoM PecryOnuky KasaxcraH.

17. NpMHUMAET COOTBETCTBYIOIIHE BHYTPEHHHE HOPMATHEHBLIC AKTHI 110 OpraHu3amuu y4eéHoro
npouecca ¢ NPUMEHEHHEM AHCTAHIHOHHBIX 00pa3oBaTebLHbIX TEXHOIOTHii;

18. npMHMMAET COOTBETCTBYIOUHE HOPMATHBHBIC AKTHI paboroaaTeisi O ONpe/eIeHHI0 caeayromei
rpynnbl paboTHUKOR: pPalOTHHKOB, OCYIMECTBIMIOUIAX TpyAoBble (YHKUMH N0 obecneyeHno
00pa3oBaTeLHOIO Mpouecca Ha 0CHOBE JHCTAHUHOHHLIX TeXHOJIOTHIl B y/laJIeHHOM peKHMe ¢
cOXpaHeHHMEM OILIaThl Tpyaa; PpabOTHHKOB, ofecrneynBaIINX KH3HEJeATEIbHOCTE H
(pyHKUHOHHPOBAHHE (AAMMHHCTPATHBHBI, TEXHHYECKHI nepcoHan);

19. npUHMMAaeT yNpaBjieHYecKHe pPemeHus, HanpaslicHHbIC HA NOBBbIIIEHHEe Ka4yecTBa padoThI;
ocymecTBisieT 00paTHYK CBsi3hb C NpenoaaBaTelsiMi, 00yuyalomHMHCS H HX POIHTENAMH
(3AKOHHBIMH NPEACTABHTEISIMH) 110 Mepe HeoGxoaumMocTH; obecneduBaer crporoe cod/ioaenne
TpeGoBaHMIi MO HCNOJIB30BAHMIO HHIHBHAYAJIBLHBIX CPEACTB 3ALUHTEI;

20. npuHMMaeT Mepbl Mo obecreueHnIo CAHHTAPHO-YTHAEMHOJIOTHYECKOro  Garonoy s
ofyualomuxcs, npenoaasateeil M ApYTHX COTPYAHHKOB; He JONYyCKaeT 3anpaliHBaHHE
HENpeayCMOTPEHHOH 0TYeTHOH JOKYMEHTALHH;

Toosken 3uaTh: Konctutyumio Pecny0nnki Kazaxcrad ot 30 aBrycra 1995 roaa;

I'paxnanckuii Konexe Pecny0nuku Kazaxcrad ot 27 nexabps 1994 rona;

3akon Pecny6nukn Kasaxcran «O npoTHBOJEHCTBMHM KOPPYIUMH» OT 18 HosOps 2015 roma Ne 410-V-
3PK;

3akon PecriyOmuku Kasaxcran «O0 obpazoBaHui» OT 27 wons 2007 rozga Ne319-111;

3akon PecnyGnku Kasaxcran «O wayke» ot 18 denpans 2011 roaa Ne 407-1V;

Jakon PecryGmmku Kasaxcran «O sspikax B PecrniyGmike Kazaxcran» ot 11 uions 1997 roaa;

Tpynosoii Kogeke Pecny0aunkn Kasaxcran oT 23 HosGps 2015 ropa Ne 414-V 3PK;

[ocy1apcTBEHHYIO POrpaMMy pa3BuTHs 00pa3OBaHMs W HayKH PecnyOnuky Kazaxcrad Ha 2020-2025;
3akon Pecnybnuku Kaszaxcran «O roCy/1apCTBEHHOM MOJIO/ICAKHON MOJUTHKEY OT 09 despansa 2015 rona
Ne 285-V;



e 3akon PecrnyGnuku Kasaxcran «O BOMHCKOIi CiykOe M cTaTyce BOGHHOCTYHKAIIHX» OT 16 despana 2012
roaa Ne 561-1V;
e 3axon Pecry6nuku Kasaxcran «O rpa/IaHCKOMH 3alluTe» 0T 11 anpens 2014 rona Ne 188-V;
[lporpammy «PyxaHu KaHFbIPY» Mocnauwe Ilpesuaenta PK H.Hasapbaesa naponxy KaszaxcraHa oT
31.01.2017 ropa.
MHCTPYKTHBHBIE TOKYMEHTBI MOH PK;
Eskeronnsie nocianns Ipesunenra PK napoay Kasaxcrana
VYeras HacTHTYTA;
o [lomuTHKy, Llesm B 001aCTH KavecTBa.
TpeboBaHnsi K KBAIHPUKAUNH: BHICLICE obpa3oBaHue, CTaxX paboTHl HA PYKOBOJAIIMX JA0DKHOCTAX HE MmeHee 5
ner.

MPOPEKTOP 1O Y‘IEBHO—METOI[H‘IECKOFI PABOTE

JlonaHocTHbIE 00s3aHHOCTH: OCYECTBIACT MJaHHPOBaHKE, PYKOBOJACTBO W KOHTPOIb 33 opranu3aLmei
yueOHOH W yueGHO-MeToIMIecKoil padoThl, ausepcrUKaImo o6pa3oBaTenbHON CTPYKTYPBI H oOpazoBaTeibHbIX
NporpaMM B MaciuTabax HHCTHTYTA B COOTBETCTBIH ¢ HOPMATHRHO-MPABOBLIMH TPEOOBAHNAMH MOH Pecry0nnku
Ka3axcTad ¥ BHYTPHBY30BCKMMHU MONOKECHHAMH, MPOLCAYPAMA 1 npUKa3amMH.

OcylecTBIAeT PYKOBOICTBO yueOHbIM M Y4eOHO-METOMICCKUM MpOLIECCOM  MHCTHTYTa Ha  OCHOBE
NeliCTBYIOUIMX 3aKOHOB, HOPMATMBHBIX MPABOBLIX aKTOB, YCTaBa W KOJUIEKTHBHOrO J0r0BOpa Ha NPUHLIMIAX
CO4ETAHMS KOJIJIErHAIbHOCTH.

OcyImecTBISeT pealn3almio 06pa3zoBaTe/bHBIX MPO(ECCHOHATLHBIX NporpaMM  BBICIIETO (DakanaBpuar) H
JOMONHUTENBHOrO  0Dpa3oBaHud MyTEM CO3/aHHA HEOBXOMMMBIX YCJIOBHIi, HAlpPaBIECHHBIX HA (popMHpOBAHHE,
pasBuTHE M NPO(ECCHOHANTLHOE CTAHOBICHHE QUYHOCTH HA OCHOBE HALMOHAIBHBIX H o01eyenoBeYECKHX
LleHHOCTeH, JOCTHKEHNH Hayku M NPAKTHKH. OnpeneseT U peanusyeT HOBBIC, MHHOBALMOHHBIE HANpPAaBIEHHA
obpa3oBaTe/bHOM AeATeIbHOCTH.

KoopauMHupyeT —COCTaBjICHHE (hakynbTETAMH, kapeapamu  y4eOHbIX NJIAHOB, nporpamM. OCYyIIECTBIACT
KOHTPOJIb 33 BBITOJHEHHEM AKaJEMUECKOro KasieH1aps, BbIMOJIHEHUeM rpaduka yqeGHOro npouecca HHCTUTYTA,
cobmonenwem TTTIC pacnucanus yqeOHbIX 3aHsATHIl, KypaTOPCKMX 4acoB M JK3aMCHOB. VTBepiKIaeT pacnucaHue
yueGHbIX 3aHATHil 110 BceM (opmam o6yueHus, POrpaMM BHEIHEH 1 BHYTPEHHEH aKajeMHIeCKOH MOOUIIBHOCTH,
MpOrpaMM MOBbIHIEHHS KBaMM(UKALMY, CTAXKMPOBOK M A3bIKOBBIX KypCOB ¢ coGmoaeHneM HOPM He/eTbHOM
HArpy3K{ COOTBETCTBEHHO CTaH/ApTaM.

KoHTpONMpyeT — KauecTBO 3HAHMil W yCNeBaeMOCTh oGyuatomuxcs Beex Gopm 00yueHus, KOHTPOJb HAZ
JesTeNbHOCTBIO (aKy/IbTeToB M Kadenp mo opratusalni yyeGHOro mnporecca, orepaTHBHbIN KOHTPOIb Hal
paGoTOil Bcex COOTBETCTBYIOLLMX CTPYKTYPHBIX nojpasjeennii B Nepuo/L NOArOTOBKH H NpoBe/IeHUs TEKYILETO H
pyBEKHOr0 KOHTPOIS, JK3aMEHALMOHHBIX ceccHili M WMTOrOBOM TOCYIAPCTBEHHON aTTECTALMK 00yUaIOLIHXCA.
PerynmpyeT MOJMTHKY BbICTAB/ICHHA OLUCHOK, ynpassier nudopmatmei 00 OCBOEHHBIX KpeaWTax W MOJIy4EeHHBIX
OLICHKAX, ¥ AKAZIEMU1ECKOM PeHTHHTE obyuatomerocs (GPA).

OcyliecTBIAET KOHTPONb 32 TPOLECCOM TIOArOTOBKH NPUKa30B O NepeBo/ie, OTYHCIICHUH, BOCCTAHOBIIEHHH M
[OBTOPHOM 00y4eHHH 00yHaOLIMXCH, AHATHTHUECKOH W CTATHCTHUECKOH OTYETHOCTH, JBHIKCHUC 00yJarommXxcs;
(OpMHUpOBAHHE aKaJEMHYECKUX IPYIN H TIOTOKOB. KypupyeT BOTPOCHI KOPPEKTHOTO yHeTa cTaryca CTY/IEHTOB H
BeJleHHE COOTBETCTBYIOMIEH CTATHCTHKH. KOHTPONHPYET BOMPOCHI obecreycHHs CTYIEHTOB H BbIITYCKHUKOB
HeoGXOIMMBIMH IOKYMEHTAMH H COXPAHHOCTH JI0KYMCHTOB CTPOroil OTIETHOCTH.

OfecreunBaeT MOArOTOBKY IITATHBIX pacnicaHui npoheccopeko-NpenoaaBaTe/ibekoro cocTaBa M yueOHO-
BCIIOMOTATEILHOTO NepcoHaia Kadeap HHCTHTYTa.

KOHTpONIMpYeT — ONTHMANbHOE pacrpe/eienne yueOHO# . HArpysKH npodeccopcKo-NpernoaasaTenbckoro
cocTasa. CJIe/IUT 3a PacUeTOM MOYAacoBOro (hOHIA HHCTHTYTA.

OprauusyeT TeKyllee W TNEepCreKTHBHOS MJIaHHPOBAHHE JIEATENLHOCTH CTPYKTYPHBIX nopasaeneHui o
obecrieueHio  peanu3alun 00pa3oBaTebHLIX MPOrpaMM, cTabuapHOMY (YHKLMOHMPOBAHHIO BCEX HanpaeIeHuH
yuefHOro mpouecca, M €ro yueGHO-METOM4EeCKOro obecrieyeHusi, BHOCHT TNPELIOKEHHWA MO €ro
COBEPUICHCTBOBAHHIO C YETOM COLMAILHBIX NPHOPUTCTOR pa3BuTUs 00LIECTBA U norpeGHoCTEl IKOHOMUKH.

Opranuszyer paboty H s dexTuBHOE B3aUMOJICHCTBUE CTPYKTYPHBIX nojipas/eeHui, 00ecnenBaOLIMX
yueOHBIi TPOLEce, U HANPaBIseT UX paboTy Ha COBEPLICHCTBOBAHHMC 0Gpa3oBaTebHOrO Mpolecca ¢ yHeToM ero
ONTUMHU3AINH.

TpuHumaeT Mepbl 1O 0OeCneyeHnio  BBEPCHHBIX nojpasfe/eHuit  KBaTH(HUMPOBAHHBIMH Kaapamu, 1o
MPOBE/ICHUIO  PEryJAPHOTO  MOBLIILCHIA kpaMduKamun  pabOTHHKOB M [I1C. O6ecneunBaeT Mepbl 10
MCIIONB30BAHMIO ¥ PA3sBUTHIO MPOdeCcCHOHATBHBIX qHauuii M oOMeHa OIBITOM, CO3AAHHI0 OnaronpHATHBIX H
He30MacHbIX YCIOBHIT TPY/1a, COOMIONEHUIO TpeGoBaHKUH OXpaHbl TPYJA H TEXHUKH GesomacHocTH. PazpabaTbiBaeT U
OpraHu3yeT BBINOJHEHHE MEpONPHATHIE 110 TIOBBIICHUIO KA4ECTBA 3aHATHI, BBINOJIHEHHE MpEnoaaBaTe/AMu
MH/IMBHIYANbHBIX TLIAHOB Y4eOHOH M MmeTo/HuecKoil paboTsl. PaspabarbiBacT M peaiusycT niaHbl TIOBLIIEHUA
[e1arorMYeCKOr0 MACTEPCTBa MPOdeccopeKo-NpPenoaaBaTe/hekoro cocTaBa.



OpranusyeT [poBeJICHHE yueOHO-METOMHIECKUX KoH(pEepeHIMi, CEMHHAPOB U KPYTJILIX CTOJIOB. 0Ob6obmmaet
OTBIT METOIMYECKOi paboThI.

PyKoBOAWT OpraHusaiueil W MpoBeICHHEM aKKpeIuTalli W JTHIEH3HPOBAHHA o6pazoBaTelbHBIX [POrpaMM
uHCTHTYTa. OBecrneunBaeT cobII0IeHHE JTHLIEH3HOHHBIX, AKKpeIMTALHOHHBIX TPeOOBAHM;

OcymecTBaseT KOHTpoJh 3a paboTOM VyeGHo-MeTonHyeckoro otaena, Oduca-perucrparopa, LlenTpa
KOMIIETeHIMH 1 nIaHupoBanus Kapbepbl, OTaen CMK 1 akkpeanTaluy, OHOIUOTEKH.

OGecrneyuBaeT  CBOEBPEMEHHYIO MMOArOTOBKY MNPHKa30B 06 yTBEP)KIEHHH COCTABOB TOCYAApCTBEHHBIX
roCY/IapCTBEHHBIX IK3AMEHAIMOHHBIX KOMUCCHIA.

OcyuiecTBaseT KOOPIHHAUMIO JEATEILHOCTH W KOHTPOJIL 32 NeATENLHOCTbIO OMOIHOTEKH.

PykosoauT paboToii YuebHO-MEeTOIMYECKOoro CoBeTa uHcTHTyTa. PaspabaThbiBacT roloBbie M MEPCNEKTHBHLIC
[1aHbl HAMMCAHNA YUeOHHKOB, Y4eOHBIX N0COOHH 1 METOMYECKUX yKa3aHuil. YTBEpKIaeT MIIaHbl npHoOpeTEHH
y4eOHO-MEeTOIMUECKON INTEPaTyphl W IPYTHX MHPOPMALIMOHHBIX HCTOUHHKOB.

OfecneuuBaeT KauecTBO M HPPEKTHBHOCTb JEATENLHOCTH — HHCTHTYTa € UEIIBIO obecrieueHus BBICOKOTO
KauecTsa MOArOTOBKH BHICOKOKBANTH(GMLUMPOBAHHBIX KAIPOB, HAIEKAIEro ypOBHA MaTepHalbHO-TEXHUYECKOH
fa3pl  By3a € YYeTOM TOCHCIHHX JOCTIDKEHWHt B 0DNacTH  pPa3sBMTHA  BhICLIETO M JIOTIOJIHUTENLHOTO
npodecCHOHABHOro 00pa3oBaHHUs. OfecneunBaeT BHEIPEHUE COBPEMEHHbBIX HHHOBALMOHHBIX (hopm, METOIOB H
TeXHONOrMH  00YdEeHHsl, MEKIMCUMIUTMHAPHBIA  NOAXOL, MHTEpakTHBHOE O0yueHHe, AyanbHOe o0yueHue,
MOTMs3BIMHOE  OOYYeHHe, AWCTAHIMOHHOE —0DyueHue. Orpeuaer 3a obGecnedenwe yuebHoro mnpouecca
MH(OPMALIMOHHBIMM UCTOYHHKAMH H 32 BHEPEHHE MHMOPMALHOHHLIX TEXHOIOTHH B y4eGHbIit npoLecc.

OpraHusyeT ynpasjieHne yueOHbIM M yueGHO-METOAMYECKUM NIPOLIECCOM HHCTHTYTA Ha OCHOBE COBPEMEHHBIX
JOCTHKEHHMI B 00JIACTH MCTIONB30BAHUA HOBEHIIEH TEXHUKH M TEXHOJIOTHH, Ka3aXCTAHCKOro M 3apy0OeKHOIO OIBITA
B 00pa3oBaHMM, MHHOBALMOHHBIX METOIMK H TEXHONOrMH TpernoaaBanus, 00ydeHUs W KOHTPOJA 3HAHHH,
HCTIONB30BAHHS TIPOTPECCHBHBIX (HOPM YIPABIEHUA W OpraHH3aLlul Tpy/a, 060CHOBAHHBIX HOPM PACXON0BAHUA H
pal_lHDHa.HhHOI"O HMCIIOJIB30BAHKUA MATEPHAIBHBIX H TEXHHYCCKHX pecypcoa UHCTHUTYTA.

KOOpAMHUPYET AEATEILHOCTb B LEAX YKPEIICHUA p3anmoeiicTeia «OGpazoBaHue — HAYKa - NPOM3BOACTBOY
qepe3 JEATETBHOCTh  (uinaion kadenp MHCTHTYTA, OMNpEICNEHHE W pealn3alifio JMTIIOMHOTO, KYPCOBOTO
NPOEKTUPOBAHKS, PA3BUTHE CTAPTAIOB, OPraHH3allMK roCTEBbIX JeKIIMi § MAcTep-KJ1accoB, MPOBEACHHE BBIC3/IHBIX
3ausTHIl, KAYeCTBEHHYKO OPraHW3al{io BCEX BHIOB MPaKTHK, u3yveHue pblHKAa Tpyaa H obecrieueHHe
TPYA0YCTPOHCTBA BBINYCKHAKOB HHCTHTYTA.

OGecneunBacT BHEJAPEHHE W NPUBIIEYEHHE HHHOBALIMOHHBIX TeXHOMOrHil B LIENsX MOJIepKaHns ¥ paciinpeHms
chepsl  00pa3oBATENLHON  EATENLHOCTH  BY3OM. OpHeHTHpYeT BBEPEHHbIE MOAPa3/e/eHUA  Ha 1IMPOKOE
NPUMEHEHHE COBPEMEHHBIX ~aABTOMATH3MPOBAHHBIX METOJIOB YNpAB/eHMsl, OPraHW3aluy, TIAHHPOBAHMA  H
OCYIIECTBIEHUS JEATETLHOCTH.

KypupyeT BOMPOChI NPEA0CTABICHUSA CTY/ACHTAM CTHTIEH/IHH.

OpraHusyeT BbIMONTHEHHE IMPEKTHB, TPHUKA30B, pacTopsuKEHN M YKA3aHWH BBILIECTOALIMX OpraHu3aLui,
peineHuii YYeHOro coBeTa HHCTHTYTa W peKTopata ro BompocaM y4eGHOro H y4eOHO-METOIHUECKOro npouecca.
M3paeT pacropsiKeHus W JIaeT yKasaHus, obszaTelbHble IS COTPY/IHHKOB TOApa3/e/icHHH, NOXIHHAIOIIMXCA
MpOpeEKTOpY 110 YieGHO-METOIMUECKOH pabore.

Bener npueM CTyJACHTOB M COTPYIHHKOB HHCTHTYTA.

OcylecTBISeT PYKOBOACTBO COCTABIEHHEM TOIOBOIO oTueTa HHCTHTYTA.

OruntbiBaeTcs 0 cBoeil paboTe nepel Y4eHBIM COBETOM HHCTHTYTd.

PaspabaThiBaeT ¥ peaju3yeT MNpPOrpaMMbl 1O MPHIIAICHHIO KPYMHBIX YUEHBIX M BEIyLIMX CMELHATHCTOB
VIS 9TEHUS JICKIIHHA.

PaspabatbiBaeT M pelIaeT BONPOCHI, CBA3AHHLIC € 3(eKTUBHBIM HCTOIb30BAHUEM yueOHBIX TIOWAne,
yAy4leHHEM COCTOSHMA ~ayIMTOPHOTO doHna, MNOBBILLIEHUEM TeXHUUECKOH OCHALEHHOCTH ayIMTOpHi |
naboparopuii. KoHTponHpyeT roToBHOCTL yueBHO-METOMIECKOr0 KOMIIeKCa M ayaHTOpHOro (hoHIa K HOBOMY
yueGHOMY roy.

[pOBO/IMT COLMOJIOrHYECKHE ONPOCHI oGyuatommxcs u [IC. Opranusyer NpOCBETUTEILCKYIO paboty cpemau
OGIIECTBEHHOCTH, IPUHHAMAET yuacTHe B paspadoTke M NPOBCACHHU peKNaMHbIX ~ KamIaHWi MoCpe/IcTBOM
CpesicTB MAccoBOi HH(OpMALMH, nyOnukaiui, npoBeacHHA «Jlpeil OTKPBITBIX BEpPei», «SApMapoK BaKaHCHI» H
np.

OfecneunBaeT CBOCBPEMEHHOE COCTABJICHHE YCTAHOB/IEHHOH OTUETHOM JIOKYMEHTALHK NO yueOHOit 1 yuedHo-
MeTomMuecKoii pabote. OcymecTpiseT 0000IIEHHE U aHATH3 OTHETOB JIEKaHOB 1 3aBeJLyIONIHX Kadepamu.

O6ecreurBaeT TNPAaBHIBHOE COYETAHHE JKOHOMHUCCKHX H aJMHHHCTPaTHBHBIX METO/IOB PYKOBOJCTEA,
NpUMEHEHHE TPHHIMIOB MATEPHANBHBIX W MOPAILHBIX CTHMYJIOB TIOBbIILIEHHS  DHEKTHBHOCTH pabortsl
COTPYIHHUKOB, TpPUMEHEHHE NPHHIMIOB MaTepualbHOH 3aHHTEPECOBAHHOCTH M OTBETCTBEHHOCTH KaKIOr0
paGOTHHKa 33 MOPYYEHHOE eMy JIeJI0 H pe3yIbTaThl paboThl B LIETOM.

ObecreunBaeT COOMIONEHAE 3aKOHHOCTH B JIEATEILHOCTH BBCPCHHBIX nojipasaeneHuii 1 OCYIECTBICHIN HX
XO3HCTREHHO-IKOHOMUYECKHX CBs3ei, B MCIONb30BaHHH MPABOBBIX CPEICTB MNPH ()MHAHCOBOM YIpaBIEHUH,
YKpETIeH!H I0rOBOPHOM W (PUHAHCOBOH IMCUHILTHHEL, COLMANLHO-TPY/I0BBIX OTHOLICHHIA.

HeceT MepcoOHAbHYIO OTBETCTBEHHOCTh 3a JIEATE/LHOCTh BBEPECHHBIX nozpasaenenyii, a Take odecreueHue
3/10pOBOTO MOPATLHO-TICHXOIOIMIECKOrO KITHMaTa B HUX.



CoelcTBOBATh POCTY MpeCTHkKa HHCTHTYTA, CONCHCTBOBATE pa3paboTKe ¥ pealn3allii MOJIHTHKH, CTPaTeriy
pasBUTHs, PELIEHHH YUEHOro COBETa M nopyueHui pekTopa, COJACHCTBHE PaCHIMpEHHIO BHEIITHUX CBA3CH
WHCTHTYTA.

OcylecTBseT PA3BHTHE COTPYAHWYECTBA WHCTHTYTa C OpraHaMi ynpapjieHHs 00pasoBaHus, CPEIHHMH
o0uieobpa3oBaTeNbHBIME  YUPEKICHUAMH,  OpraHH3alHAMH — H yupexk/IeHHSIMH ~ perHoHa B obnacTi
npoheccHOHATLHOR OpHEHTAllMH, (POPMHUPOBAHMA KOHTHHICHTA, opraHu3alyy paboTel M0 moaOOpy CTYACHTOB Ha
mepBLIi Kype, OCYIIECTBIACHUs y4eOHOro M yueOHO-METOIMIECKOro npouecca, npo)ecCHOHANLHOM  NPAaKTHKH H
TPYAOYCTPONCTBA 00y A IINXCH.

OcyliecTBisieT — OPraHW3auMio W KOOPJIMHAUMIO  MEXIYHAPOIHOTO COTPY/IHHYECTBA,  PEATH3ALHIO
MEK/IyHAPOIHBIX H COBMECTHBIX 00Pa30BaTE/IbHbIX MPOrPaMM.

BHOCHT TIPEUIOKEHHS MO HM3MEHEHMIO CTPYKTYpbl M LITATHOTO pacnucanus. OfecriednBaer CcoOMONCHNE
3aKOHHOCTH B JIEATEIBHOCTH BBEPEHHBIX MOIPA3JIENCHHN W OCYIIECTBICHUH X X035 HCTBEHHO-IKOHOMHYCCKUX
cBS3eil, B MCMONB30BAHMM MPABOBBIX CPEIACTB NPH (MHAHCOBOM yTPABICHNUH, YKpPEIUIEHUN JIOTOBOPHO# M
dUHAHCOBO IMCIMIUIMHbI, COLMALHO-TPY 10BbIX OTHOLLIEHHH.

B ycnosusx nanaemun COVID 19:

KOODAMHMPYET M OpraHusyioT pafoTy mo OpraHu3aimy yueGHOro npouecca ¢ MPHMEHCHHEM AMCTAHUMOHHBIX
06pa3oBaTE/IbHBIX TEXHOIOTHIA;

opranu3yioT pafory no GopMUPOBAHUIO yueBHBIX MATEPHAOB, B TOM YHC/IE JJIEKTPOHHbIX yueOGHO-METOAMYECKNX
KOMILIEKCOB, MIEKTPOHHBIX 00pa3oBaTe/ibHbIX PECYpPCOB;

opraHu3yeT paboTy 1O COCTABIICHHIO aKaIeMHU1CCKOTo KajleH1apA # pacTiMcaHus 3aHATHH, KOTOPbIE Pa3MeIlATCA
Ha caiite HHCTUTYTa,

COBMECTHO C TpenojaBaTelsiMi OMNpeNenseT METo/bl M TEXHOIOTMH 0Oy4eHHs, CPOKH MOTYUCHHA 3a7aHHH
o6yqaomMMKCA ¥ NPEJICTaBIeHNs MMH BbIMOTHEHHBIX paboT, KpUTEpHH OLECHHWBAHMSA y4eOHBIX JOCTHKEHHH
00y4amuxcs;

onpeenseT OpraHu3aLMio 06pasoBaTebHON ACATENLHOCTH 0GyHAIONMMXCA: OCYUIECTBIAIOT HHPOPMHPOBaHHE BCEX
Y4aCTHHKOB 00pa30BaTeNbHOro npouecea (npenonasateneii W obyuarommxcs) 00 opraHW3aUKA paboTel W
pesynbTaTax o0yueHus;

OCYILECTBIIAIOT METONMYECKOE COMPOBOKACHHE B XONIE opraHu3aliy 00pa3oBaTENLHOTO NpoLecca ¢ NPUMEHEHHEM
MH(POPMALMOHHO-KOMMYHHKALIHOHHbIX TEXHOOTHA;

OpraHu3yloT JEATEIBHOCTh MPENnojaBaTe/ici B COOTBETCTBUM C yTBEPIHKACHHBIM PACTIHCAHHEM H 00paTHYIO CBS3b C
HUMM; KOHTPOJTHPYIOT XOJ MPOBEICHHS 00pa30BaTe/ibHOro Mpouecca 4epes oBpaTHYIO CBA3b C MPEnojaBaTeaMu;
KOOPAMHUPYIOT paboTy Mo BhINOJIHEHUIO yueOHOI Harpy3Ku nejaroramu;

Jlonaen 3HaTh: Koncruryuwmio PecriyGankn Kasaxcran ot 30 asrycra 1995 roaa;
o I'paxnanckuii Konekc PecryOnuku Kasaxcran ot 27 nexadps 1994 rona;
o 3akon Pecnybmuku Kasaxcran «O npoTHBONEHCTBHM KOppYILHM» OT 18 noa6ps 2015 rona Ne 410-V-
3PK;
3akon Pecny6imku Kaszaxcran «O6 oGpa3oBaHni» OT 27 wions 2007 roga Ne3 19-1115
Jakon Pecry6mmku Kasaxcran «O Hayke» ot 18 despans 2011 roaa Ne 407-1V;
3akon Pecry6auky Kazaxcrad «O si3bIKax B Pecny6iuke Kasaxcran» ot 11 nions 1997 rona;
Tpynosoit Kogexc Pecnydnuku Kasaxcran o1 23 Hos6ps 2015 roaa Ne 414-V 3PK;
['ocy1apcTBEHHYIO TPOrpaMMy pasBHTHS obpasosanus 1 Hayku PecryOnuku Kazaxcran Ha 2016-2019
roawl (Vias [pesngenra Pecnybanku Kasaxcran oT 01 mapra 2016 roaa Ne 205);
e 3akon Pecny6uuku Kasaxcran «O roCyIapCTBEHHOM MOJIOJCKHOH MONHTHKE) OT 09 despaius 2015 rooa
No 285-V;
e 3akon PecnyGnuku Kasaxcran «O BOUHCKOM cnyx0e W CTaTyce BOGHHOCTYKAIIMX) OT 16 despans 2012
roga Ne 561-1V;
e 3akon PecnyGnmku Kasaxcrad «O rpakiaHCKoH 3aluTe» o1 11 anpens 2014 rona Ne 188-V;
e [Iporpammy «Pyxanu xanrbipy» [locnanmne [Ipesnnenta PK H.HasapGaesa Hapo.y KazaxcraHa ot
31.01.2017 ropa.
e HuctpykrusHbie nokymeHTs MOH PK;
e VYcraB MHCTHTYTA;
> [lomuruky, Llenu B obnacTu KayecTsa.
TpefoBaHuA K KBaJHQUKAUMH: HAIHTHE yueHoii cTernenu, cTak paboThl HAa PYKOBOAALIMX JIOJAKHOCTAX B
opraHM3aumaX o0pa3oBaHMs He MeHee 5 JIeT, Haluuue ceprudrKata (CBHIETENLCTBA) O MPOXOKACHAH KypCOB
TIOBBIIIEHHA KBATM(DUKALIMH 110 MEHEDKMEHTY 00pa3oBaHus.
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IIPOPEKTOP 110 HAYYHOW, MEXKIYHAPOJAHON U BOCTIUTATEJIbHOW PABOTE

JloszkHoCTHBIE 0Osi3anHocTH:  Opranusanms paboThl MO PasBUTHIO HAYYHOH, MEXIyHApOIHOH U
BOCTIUTATENILHOM paboTe.
BhinoJHeHHe NPOEKTOB B PAMKAX MEH1YHAPOHOTO COTPYAHUUECTBA.



Oprasuzalys 1 NPOBEIACHHE MEK/IYHAPOIHBIX, PETHOHAILHBIX H OBIIEHHCTHTYTCKUX, (aKyIbTETCKUX
Hay4YHBIX KOH(pEPEeHLIMH, CEeMUHAPOB H KPYTJIbIX CTOJIOB.

VuacTHe B KOHKYpPCax Ha MONyYEHHE HaYUHbIX IPaHTOB CO CTOPOHBI MOH PK, npyriax MMHHCTEPCTB H
BEIOMCTB, MCHK/IyHAPOIHBIX OPraHU3aliii 1 POMBIIIICHHBIX npeAnpHATHIA.

Mo/lepHH3aLMs CYLIECTBYIOIHX H CO3JaHHC HOBBIX naGopaTopHii ¢ HeoOXOMMBIM IITATOM H YPOBHEM
MaTepuanbHO-TeXHHIeCcKoi Oasbl s HUP.

TMposeenye QyHIAMEHTATbLHBIX 1 NPHKIATHBIX HAYTHBIX uccneoBanuil mo 3akaszam npeanpuatuii, MOH
PK, apyrux rocy/1apcTBeHHbIX OPraHoB.

PaspaboTka, opraHu3aunus U OCYLIECTBICHHE paboT 10 KOMMEpPLMAIH3AIM1 PE3Y/IbTATOB HHP.

[IpuBJicUCHHE YUEHBIX M KOHCYILTAHTOB M3 sapyGexubix By3oB-mapraepos 1 HUM juis nposenenus
COBMECTHBIX HaYUHBIX MCCIIE0BAHMHA W Pa3BUTHA COTPYIHNYECTBA C sapy6exubimn HUH u tabopatopusamu.

Oprauusalusi B3aUMOJICHCTBHA BCeX CTPYKTYPHBIX noapasaenenuii By3a (daxyibTeThl, Kadeapsl,
71a00paToOPHH, OTAEIbI) C LEJIbIO AKTHBH3ALMK HAYYHO-MCCIIE10BATENCKOM IESTEILHOCTH COTPYAHHKOB U [IIC.

IMpusneuenue [TIC K BHINONHEHHIO (yHIAMEHTAILHBIX H NPHKIIAHBIX nporpamm HHP.

OpraHu3aiys BbITTYCKA HAyUHbIX CTaTeH, NOBBILICHAE KONUUECTBA craTei yqeHbIX OIHXKHEro W JajbHEro
3apy0exbs Ha AHTJIMACKOM A3bIKE.

KoopauuupoaHue paboThl N0 JAMIUIOMHOMY — NPOCKTHPOBAHUIO (pabote) oOOyuarOLIMXCH c
OpHEHTHPOBAHHEM HA MOTPEOHOCTH MPOM3BOICTBA.

VTBepK/ICHHE TEMAaTHKH HAY4HBIX MCCIIEI0BaHNH, IPOBOUMBIX B BY3C, onpe/ieNieHHe X aKTyalbHOCTH U
HEOOXONMHMOCTH BHEJIPEHHS B IPOU3BOJICTBO.

OGecreueHye BHEIPEHHs W TIPHBJICYEHUS HHHOBAlMOHHBIX TEXHONOTHI B LENIX nojJepxanus H
pacimpenns cdepbl HayudHO#, Hay4HO-00pa3oBaTe/IbHOM ACATEIBLHOCTH BY3a.

OpraHu3auus ¥ KOOpIMHAIMA TIPOBENCHHA KOHKYPCOB: Ha JYHIIYIO HayqHYIO paboTy, BBINOIHEHHYIO B
HHcTUTYTE, U YYEHbIX U CTYIEHTOB.

OpraHu3aims BHEIPEHHA HOBbIX MHHOPMAIHOHHBIX TEXHOJOTHIl B HAYUHbIC MCCIICIOBAHMA.
OcyleCTRIeHHE KOHTPOIIA 33 LENEBbIM H PALMOHANLHBIM PACcX0/10BaHUEM CPE/ICTB 1O HayKe.
Opranusauus B Muacturyte paboTel mo 3aluurte MHTEIUIEKTYaTbHON COOCTBEHHOCTH M ABTOPCKHMX TNpaB

YYeHbIX.
Kypuposaxue padotbl CoBeTa MOJIO/BIX Y4EHBIX 1 CTyIeHYECKOTO HAYIHOrO 00IIeCTBa MuctutyTa.
OBecreucHHe CBOEBPEMEHHOTO COCTABICHHS YCTAHOBICHHOH 1A AUl oTveTHOHN JOKyMEHTalMH M0
HAy4HO-HCCIIEI0BaTENbCKOI paboTe.
Oruert o cBoeii pabote nepea YueHnbiM coBeToM MHCTUTYTA.
Oprannzalus paboTel NOJYMHEHHBIX EMY no/pas/ieIeHHil ¥ KOHTPOJIb Ha/l UX IEATCIBHOCTBIO.
OcyuiecTaieHHe pa3paboTKK U KOHTPOIIS 32 HCTIONIHEHHEM TUIAHOB paGoThl U COBIIOACHHEM NOJOKEHHUH O
MOMYMHEHHBIX HITH KYPUPYEMBIX M0/Ipa3/ieIeHusX.
Touiepkanue Ha J0JKHOM YPOBHE MOPAILHO-TICHXOJIOTHYECKOr0 KIMMATa B KOJIJICKTHBE.
Jlonken 3uaTh: Koncturyumio Pecny6anku Kasaxcran ot 30 asrycrta 1995 roja;
e [D'paxnanckuii Koaeke Pecny6nuku Kasaxcras ot 27 nexabps 1994 rona;
3akon Pecny6nukn Kasaxcran «O npoTvBo/IeHCTBHM KOPPYMLHKY» OT 18 noabpsa 2015 roma Ne 410-V-
3PK;
3akon PecriyGimkn Kasaxcran «O6 obpaszosanuuy» 0T 27 Mo 2007 roma Ne319-111;
Jakon Pecny6nuku Kasaxcran «O nayke» ot 18 denpans 2011 roga Ne 407-1V;
Bakon Pecryomukn Kazaxcran «O s3bikax B Pecniy6iuke Kazaxctany oT 11 wrons 1997 roaa;
Tpynosoii Konexe PecriyGnnkn Kasaxcran ot 23 HoaOps 2015 roaa Ne 414-V 3PK;
['ocyIapcTBEHHYKO NPOrpaMmy pasBHTHA 00pasoBaHMs W HayKH Pecrry6auku Kasaxcran na 2020-2025
rojabl;
e 3akon PecnyGauku Kasaxcran «O rocynapcTBeHHORH MonoexHoil nonutukey ot 09 despans 2015 roaa
Ne 285-V;
e 3akon PecnyGmuku Kasaxcran «O BOMHCKO# ciyxOe M CTaTyCce BOCHHOCIYKALIMXY OT 16 ¢espans 2012
roga Ne 561-1V;
e 3akon PecriyGmaxu Kasaxcran «O rpakianckoii sawmre» ot 11 anpess 2014 rona Ne 188-V;
e [lporpammy «Pyxanu xanrsipy» [locnanue I1pesnaenta PK H.HazapGaepa Hapony Ka3saxcrana oT
31.01.2017 rona.
WnctpykrusHble JokymenTsl MOH PK;
VeTas AThIpayCcKOro WHKEHEPHO-TYMaHHTapHOr0 HHCTUTYTd,
o [lonuruky, llenn B obnacTu KauecTsa.
TpeGoBanusi K KBAAHPHKAUNK: HATMYHE YHCHON CTEMEHH, CTaX paboThbl HA PYKOBOAALIMX JOJIKHOCTAX
B OpraHM3alMsX 00pa3oBAHKs HE MeHee 5 JieT.
Hanuuue ceprudukarta (CBHAETENbCTBA) O MPOXOKACHHH KypCOB MOBBIIEHIA KpanuuKanuu 1o
MEHEDKMEHTY 0Opa3oBaHus.

COBETHHUK PEKTOPA




JloiKHOCTHBIE 00813aHHOCTH.

CoBeTHHK pexTopa JI0JIKEH,

e [logroraBnuBath MHMOPMALIHIO, TOKIA/bI M0 OTAENbHBIM ONEPATHBHBIM M MEPCIEKTHBHBIM BOIpOCAM
NeATeNbHOCTH MHCTHTYTA W B Cilyuae HeoGXOIMMOCTH MPHBJIEKACT UIA STHX UeNeil COOTBETCTBYIOMIMM
anmnapar yrnpaeieHus,;

e OCYLIECTBIATE KOHTPO/b HAJl CBOEBPEMEHHBIM HMCIIONHEHHEM MPHUKa30B, MOPYYCHHI W PacTopsKEHUH
pekTopa;

o TpeboBaTh OT pyKOBOIMTEEH CTPYKTYPHBIX MOJpPa3s/ieeHUH U OTBETCTBEHHBIX HCIIOJHHUTENEH ClpaBku 1
ApyrHe MaTepHaibl, HeOOXOAMMbIE PEKTOpY 00 WCHONHEHWHH MNPHKA30B, PACIOPSIKEHHH W 3a/aHuid
PYKOBOJMTEJIS;

e VuactBoBaTh B pa3paboTKe MEPONPHUATHIL 10 COBEPUIEHCTBOBAHHIO CHCTEM I0KYMEHTOO00POTA;

e [lpMHMMATh yd4acTHe B MOAIOTOBKE W MPOBEAEHHH CO3bIBACMbIX PEKTOPOM COBELIAHMH M OPraHU3yeT X
00cy)KUBaHUE;

e BsauMopeiicTBOBATH €O BCEMHM nonuTHueckumu maptusmMu PK M npeacTaBUTEIbHBIMM - OpraHamH
(MacaMxaTamMH) BCeX YPOBHCIH,

OpraHu30BLIBATE TIPUEM JielieraLiuii, TeNOBBIX BU3UTOB H BCTPeY;
YuyacTBoBaTh B paboTe KOMHCCHH 10 KOHTPOJIO Hajl BBINOJHEHHEM IO COBCPIICHCTBOBAHHIO CHCTEMbI
ynpapiieHust MHCTHTYTOM.

Jomken 3HaTh: CogemnuKk  JI0JIKEH 3HATH:

e Koncrurymmio Pecny6nnku  Kasaxcran, [paxanckuii  kojekc PecriyGmikn  Kasaxcran, 3akoH
PecryGnnkn Kazaxcran ot 13 mas 2003 rona Ne 415-11 «O6 akuuoHepHbIX 061ecTBaxy,

e 3akon Pecniy6nuku Kasaxcran ot 16 sansaps 2001 roga Ne 142-11 «O HekoMMepHECKHX OpraHu3aisixy,
3akonbl Pecniyonuku Kasaxcran: "06 ofpaszosanuu”, "O nayxe”, "«O npoTHBONEHCTBHH KOPPYILIHI»,
"0 sswkax 6 Pecny6ruxe Kazaxcman", "O gounckou ciyiche w cmamyce B0CHHOCTYICAUUX”, "O
eocydapemeaennvix sakynkax”, "0 cocyoapemeennom umyujecmese”.

e TocynapcTBeHHYIO nporpammy pasButis odpasosanus PecnyOnnku Kazaxcran u Apyrue HOpMaTHBHBIC
NPaBOBbIE AKTHI, PErIaMEHTHPYIOUIHE 00pa3oBaTe/IbHYI0, Hay4YHYIO, POH3BOJACTBEHHO-XO3AHCTBEHHY O,
(MHAHCOBO-IKOHOMMUYECKYIO IESATEIbHOCTb BHICIIETO Y4eOHOr0 3aBe/ICHHUA.

e Meroauueckue Marepuanbl B cdepe MNOArOTOBKW CIELMATUCTOB BbICIIETO M TOCICBY30BCKOTO
obpazoBaHus.

[TepcreKTHRBI TEXHHUECKOTO M HAYYHOr0 PA3BHTHA OTPACTH BHICLIETO YHeOHOTO 3aBE/ICHHA.
Kanpogbie pecypchl BhICIIET0 YueOHOro 3aBe/IeH .

e Hayusble NOCTHKEHUS H NEPEIOBOH OMNBIT 3apyGeKHBIX 00pasoBaTENbHBIX YUPEKACHUH B obnacTH
BBICIIIETO M TOCIEBY30BCKOr0 06pa3oBaHus (IONONHATENLHOTO 00pa3oBaHuA).

e TpynoBoe 3aKOHOIATENLCTRO.

e [lpaBuia H HOPMBI OXpaHBl Tpy/a.

Tpeboanus k kBaaupukauuu:
Boicmee (MM mocieBy3oBckoe) oOpazoBaHHe, CTax padOThl Ha PYKOBOIALIMX JAOJGKHOCTAX B OpraHH3allHix
o6pa3oBaHus H/UIIM B OPraHax yrnpasleHHs 00pa3oBaHHs HE MeHee 3 JieT.

NOMOIIHUK PEKTOPA

Jlo/KHOCTHBIE 00513AHHOCTH

TTOMOLLHUK PEKTOPA BHIMOJIHSET CleyIouiHe 00A3aHHOCTH:

ocymiecTiseT  paboTy MO OPraHW3aUMOHHO-TEXHMYECKOMY — O0EcredeHnio  aJIMMHHCTPaTHBHO-
pacnopaaUTe/IbHOM AEATEILHOCTH peKTOopa.

OCYIIECTBIIAET TEPBHUHYIO 06paboTKy H Npe/IBapHTEIbHOE PACCMOTPEHHE JOKYMEHTOB (IIPEACTABICHH,
3asBIICHHA) TIOCTYNAMOIIMX HA PACCMOTPEHHE (3a MO/INCLI0)  PEKTOPY.

B pekoMeHzareibHoi Qopme, odopmIseT PE3ONIOLHI0, C ONPEIeNEHHEM HANpaB/ICHHA [TaHHBIX
JIOKYMEHTOB (TpeicTaBlicHUs, 3aABlEHUA) Ha HCIOJIHCHHE, T.€. ONPCACIACT CTPYKTYPHOC MOApAa3/IC/ICHHE H
YIOTHOMOYEHHOTO COTPY/IHHKA, KOTOpble MMEIOT NpaBo, JiMbo 00s3aHBl B paMKaX CBOMX (hyHKUMOHAIbHBIX
00A3aHHOCTEl NIPHHUMATE PElleHUs B KOHKPETHOH 061acTH.

oBecreunBaeT MOMLIEPKKY BIAHMOZEHCTBMS PEKTOPA C NPEICTABUTENAMHM OPraHOB HCIOIHHTE/LHOM
BIIACTH M PYKOBOIMTENSMH OPraHW3almii, ero TeaedOHHBIX MEPEroBOpPOB, KOOPAHMHHPYET rpauk 3acenaHuii
Mpe/ICTABHTENLCTB PEKTOPA HA PA3/IMYHBIX COBEUIAHMAX, 3ACEIAHHAX, KOH(PEPEHIHAX U CEMHHAPAX C YHCTOM €ro
MONHOMOUMH, 00ECTIeYHBAET ero HeoOXo MOl HH(OPMalMed U1s IPeACTABMTEILCTEA B OPraHax MCIONHHTETRHOH
BJIACTH M MHBIX OpraHH3aluaX.

B rpejiesiax NpeioCTaBIeHHbIX MOJHOMOUHHA IaHHON JOJKHOCTHONH MHCTPYKUMEH KOOPIMHHPYCT paboty
CTPYKTYPHBIX nojpasaenenuii MuctuTyTa, pyKOBOANT MOIHHHEHHBIMHW HCTIOTHHTEIAMH.

BEJIET JICJIOBYIO MEPENUCKY C OPraHu3alMsiMH OT MMEHH PEKTOpa.



oayyaeT HeoOXOMMBbIE CBEJICHHS /UL PEKTOpa OT CTPYKTYPHBIX nozpasaenennii AU, BbI3bIBaeT Ha
npueM pabOTHHKOB 110 €70 MOPYYEHHIO 10 YCTHOMY H THCbMEHHOMY yKa3aHHio.

ocyliecTB/AeT pafoTy 10 NOAroTOBKE 3aceanuii 1 coBelanuii, TPOBOJHMbIX PYKOBOJHTEIIEM.

BeJieT IeJIONPOH3BOACTBO, NPHHAMAET KOPPECTIOHACHIMIO, [OCTYNAIOLIYI0 Ha  HMA PYKOBOIHTEIA,
CHCTEMATH3UPYET €€ M JIOKIA[biBaeT €My O pe3ylbTaTaX BhIONHEHHA MPUHATBIX pewenuit. Konrponupyert
[IO/IFOTOBKM, [PABHILHOCT, COCTABJICHHS, COTVIACOBAHHA W YTBEPKICHHA JIOKYMCHTOB MOCTYNAKIIKHX €O
CTPYKTYPHBIX [10/Ipa3/Ie/IeHHI.

OCYLIECTBIIAET KOHTPOJIb 3a - CBOGBPEMEHHBIM pAaCCMOTPEHHEM M npe/CTaBleHueM CTPYKTYPHBIMH
NOJAPa3eNeHHSMH ¥ KOHKPETHBIMH MCTIONHUTE/ISIMH IOKYMEHTOB, MEPEAaBacMbIX PYKOBOAMTENIO Ha TOIMKCE,
ofecreunBacT MX KaueCTBEHHOE PE/IAKTHPOBAHME.

nepegaeT MAOKYMEHTBI B CTPYKTYPHBIE TMOApa3/ie/ieHHs MHCTUTYTa KOHKPETHBIM MCTIOMHUTENAM  UIA
WCronb30BaHus WX B padore AMOO MCHOIHEHWS W [OArOTOBKH OTBETd H MpeUIOKEHHIH 110 MX peann3alnyy,
OCYIECTB/ISET KOHTPOJb 33 CPOKaMH HCMOJHCHUA nopyyueHuii  110CPeNcTBOM  (pHKCaLUH uHbopMaLuK B
COOTBETCTBYIOLLEM KYpHAIE.

OpraHM3yeT MpHeM ToceTHTeNeH, CONeHCTBYET ONepaTHBHOMY PaCCMOTPEHUIO HX MpeIoKeHUH | Mpock.
B npeaenax MPEeOCTABICHHBIX MPAB MPEACTABIACT PYKOBOJUTEIA (Ha OCHOBAHWM JIOBEPEHHOCTH NMOO aKTa
PYKOBOJIHTENA) B MHBIX OPraHU3aLMAX M0 HeoOX0AHMOCTH.

JloJ1KeH 3HATh:

o 3aKOHbI ¥ MHBIE HOPMATHBHbIE IPaBOBbIe aKThl Pecry6inkn Kasaxcrad no Bonpocam o6pa3oBaHusa ¥ BOCITHTAHHA,
® [IPHOPHTETHBIE HATIPAB/ICHHA PasBUTHA o6pazopatenbHOi cucTeMbl PK;

e OCHOBHbIE CBEJIEHHA O pa3BUTHH 00pa3oBaHus B 3apyOeiKHBIX CTPaHaX;

® TEOPHIO M METO/IbI YTIPaBIeHUs 00pa3oBaTE/IbHBIMU CHCTEMAMU;

e JJOKa/IbHbIE HOPMATHBHBIE AKThbl YIPEKIACHHA,

® OCHOBBI TPKJAHCKOrO, aJIMWHHCTPATHBHOIO, TPYIOBOTO OI0DKETHOrO, XO3MHCTBEHHOrO 3aKOHOIATEILCTBA B
YacTH, Kacatolleiics peryinpoBaHus

o jesTenbHOCTH MHCTHTYTA M CTPYKTYPHBIX MOApPA3AeIeHHI;

® OCHOBbI MEHEDKMEHTA, YIIPABJICHHA MEPCOHATIOM, YNPAB/ICHHs NPOCKTAMH,

e JI0KA/IbHBIE HOPMATHBHBIE aKThl 00Pa30BaATEILHOTO YUPEKICHHA,

e TpefoBaHus K paboTe Ha MepcoHANIbHBIX KOMIBIOTEPAX, HHBIX NIEKTPOHHO-LMBPOBBIX YCTPONCTBAX;

© OpPraHu3aLfIo JIEJ0MPOH3BOICTBA;

e NpaBua 110 OXpaHe TPy/Ja U NOKapHON He30MacHOCTH.

TpeboBaHusi K KBaJTHPHKAUNH

Ha nomxHOCTH MOMOIIIHAKA PEKTOPA Ha3HAyaeTcs JIMLO, UMEKOIIeE BbICLICE 06pa3()BaHue H CTaXK paﬁoru
110 HalpapJI€HUIO HpOd)BCCHOHa.HI)HOH eATeIbHOCTH HE MEHEE 3 ner.

JEKAH ®AKYJIbTETA

JloskHOCTHBIE 00s3aHHOCTH, OpraHu3yeT BCo paboTy Ha thaxy bTETE M HECET OTBETCTBEHHOCTD 32 €r0 COCTOAHME
M pPe3yJIbTaThl JIEATE/IbHOCTH, 33 OpraHH3alMio | >$eKTHBHOE COBEPLIEHCTBOBAHME Yy4eOHOTO mpouecca H
obecrieyeHne BBICOKOTO KauecTBa NoAroTOBKH CHeLManicToB.

OcymecTriser paspaboTKy CTpaTerHn [OArOTOBKH  CMEIMATHUCTOB, OpraHu3alnio, PyKOBOACTBO H
KOHTPO/Ib Y4eOHO#, METOIMYECKOM, HayYHOH, pocnuTaTensHOM paboToii Ha BaKyibTeTe;

Pykosomut paboroit Cosera hakybTeTa;

PaspabaThiBaeT CTpaTermio pasBuTHA (aKyIbTeTa, YKPEIUIACT M pPa3BUBACT BHELIHHE CBA3H C
paboToaTENAMM.

OcyuiecTBasier  obwee  PyKOBOACTBO yueOHO-METOIMYECKOM,  HAy4HO- HCCIIEI0BaTeIbCKOH,
BOCIIHTATE ILHOM IeATeNbHOCTBIO (haKyIbTeTa.

OpraHu3yeT TeKyIIee 1 NepcreKTHBHOE NIaHHpOBaHHE ACATEILHOCTH (akynbTeTa.

Bosraasinser paoTy [0 CO3JaHHMIO H pealru3alliid Ha NPakTHKE o6pasoBarenbHO-NpodecCHOHANBHBIX
MpOrpaMM, Y4eOHbIX MIaHOB, POTPaMM Y4eOHbIX KypPCOB.

OpranusyeT H- BHEJIpACT HHHOBALMOHHbIC TEXHOJIOTHH oOyueHHsi, NPHMEHEHHE TEXHHUECKHX CPEICTB
o0yJeHus.

VTBepikaaeT Mianbl paboT Kadenp no Bcem HanpapieHHUAM ACATEILHOCTH, MHIMBHIYabHBIE TIaHbl padoT
nperoapateneii n ofydalomumxcs (paKy/ibreTa, yeOHO-METONHYECKHE T0KYMEHTALIMH [IIC.

OcyuiecTBIseT KOHTPOJIb 3a:

- BBLIMOJHCHHEM YueOHOH M y4eOHO-METOIMYECKOH Harpy3koii npogeccopcko- MNpenoaaBaTe/bCkoro
cocraBa (hakynbTeTa;

- opranusauueil M NpoBEJeHHEM JIEKIMOHHBIX, 1aGOPATOPHBIX M MPAKTHYECKMX 3aHATMH, CEMHHAPOB H
JPYTUX BUIOB Y4eOHbIX 3aHATHIA, yueOHOH 1 npodeccHOHaNbHOM MPAKTUKH;

- YCIIEBAEMOCTBIO, MOCEIIAEMOCTBIO 3aHATHI W IBUKCHHEM KOHTHHICHTA o0yualonmxcs,



- paspaGoTKoii yueOHBIX MIaHOB H y4eOHO-METOAHYECKHX KOMILIEKCOB B COOTBETCTBUM ¢ TpeDOBAHHAMH
rocyaapcTBeHHBIX 00pa3oBaTeNbHbIX CTAHIAPTOR Pecriybnnku Kasaxcras;

- opraHu3alyeii TeKyIIEro 1 HTOrOBOro KOHTPOJIA yCreBacMOCTH o0yuaroLHXxcs;

- opranm3anueii 1 MPOBEIEHHEM NPOMEKY TOUHOH aTTECTALIHH (3K3aMEHALIHOHHOM CECCHH) 00YHalOIIMXCA,

- KAueCTBOM M X0.10M paboTsl TAK no cnenmanbHoCTsM hakyibTeTa;

- opranusaiyeil paboThl MO OKA3aHHIO MOMOLUH BbITTY CKHHKAaM aky/bTETA B TPYIOYCTPOHCTBE;

- opranwsaiumell npoOPHEHTAUHOHHOH PaboTLI B WIKOMAX, JIMUEAX, KOIUTeKaxX, Ha NpepUATHAX H
yUpeKICHHUAX;

- opranusaumeil paGoThl N0 NEPEBO/1Y/BOCCTAHOBIICHHI 00yuaKOUIMXCs ¢ Kypca Ha Kype; M3 Apyroro Bysa;
¢ ool GopMbI 0GYIEHHS Ha APYTYIO; C OJHOTO A3LIKOBOIO OTACACHHMSA HA Jpyroe; ¢ OJTHOM CTEIHANLHOCTH Ha
ApYrylo; € TUIATHOH OCHOBbI Ha OOydYeHWe 10 roCylapCTBEHHOMY o0pasoBaTelbHOMY TPaHTY; MO
00pasoBaTeLHOMY IPAHTY W3 OJHOTO By3a B IPYroi; W3 ME/LyHapO/IHOM OpraHu3aluii;

- paBoToif MO TOBBILEHWIO KBATHPUKALUHU npoheccopeKo-NPenoAaBaTeslbckoro  cocTasa kadep,
taky:bTeTa,

- OpranM3aumeii HayqHO-HCC/IE/I0BATENBCKUX PaboT Ha kadeapax dakynprera, cTyaeHdecknx HUP;

- opranm3auMeii paboTel MO BHEJAPEHMIO, PYHKUMOHMPOBAHHIO H MOJEPKKH ~ CHCTEMbI MEHEIKMEHTA
Ka4ecTRa;

- opraxmzaimeii paboThl OPraHOB CTYJACHYECKUX HAYYHBIX KPYKKOB HA GakynbTeTe M B CTYACHHYECKHX
00IIEKUTHAX;

- COOJIIOIEHMEM CTYIeHTaMK (aKyIbTeTa IIpaBiji BHYTPEHHETO pacriopsiika WHCTHTYTA.

BXOJMT B COCTAB TOCYIAPCTBEHHOI aTTECTALMOHHONH KOMHCCHH (haKy/IbTETa 110 NPOBENEHAIO HTOTOBOMH
aTTeCTAlMHK BbIIYCKHHKOB B KadecTse uieHa FAK.

Opranmsyer paboty Coseta (akynabreTa. PyKOBOAUT pa6oroii Copera (axyjibTeTa.

OpranusyeT cBA3b C BBIMYCKHUKaMM (haKysibTeTa; M3ydeHHe KauecTRa TOATOTOBKH CrEUHATHCTOB,
BLIMYCKAEMBIX QaKyIbTETOM.

OrpejensieT KaipoByio TMOJMTUKY Ha (akyibTeTe. OcymecTBIsSeT COBMECTHO C 3aBEIYHOIMMH
kaempamu 110160p KajapoB MPO(ECCOPCKO-NPENoaBaTeILCKOro, HAYYHOTO M Y4eOHO-BCTIOMOraTe/lbHOro
nepconana. IlpeicTaBisieT pekTOpy KaH/IMIATOB Ha HasHAUCHHUE saMecTHTeNeil IeKaHa U pacnpeaesseT MExLy
HUMH 005A3aHHOCTH.

[Ipe/cTaBiseT eXeroJHbii OT4eT O pe3yibTaTax yueOHOM, Hay4yHOH JIeATeNbHOCTH thakyibTeTa.
OtunThiaetcs o caoeit padore nepen CoseroM dakynpreTa.

OCyILECTBISET HHYIO JEATENLHOCTh, MPE/lyCMOTPEHHYIO Yerasom MHCTHTYTA.

Jlosken 3uaTh: KoHcruryumio PecnyOunkn Kasaxcran or 30 aBrycra 1995 rona;
e I'paxpanckuii Kogeke PecnyGmmku Kasaxcran ot 27 nexabps 1994 rona;
e 3akon Pecny6nuku Kasaxcran «O npoTHBOACHCTBUH KOPPYNLIMHY OT 18 HosOps 2015 roma Ne 410-V-
3PK;
3akon Pecny6mukn Kasaxcran «O6 oOpasopaHun» OT 27 wionsa 2007 roxa Ne3 19-111;
Jakon PecnyGnmkn Kasaxcran «O Hayke» oT 18 debpand 2011 roma Ne 407-1V;
3akon Pecny6nukn Kazaxcran «O s3bikax B Pecny6umke Kasaxcran» ot 11 mioss 1997 roxa;
Tpynosoii Koneke Pecny6ankn Kasaxcran ot 23 HosGps 2015 rona Ne 414-V 3PK;
['oCyaapCTBEHHYIO TPOrpamMy pasBHTHS oGpazoBanusi 1 Hayku PecryOnmuku Kazaxcran Ha 2016-2019
roast (Vkas INpesunenra Peciybnmkn Kasaxcran o1 01 mapta 2016 roaa Ne 205);
e 3akon Pecnybmuku Kasaxcran «O rocy1apCTBEHHOM MOJIOJIEKHOH MOTMTHKE» OT 09 despans 2015 roza

No 285-V;

e 3akon PecmyGnuku Kazaxcran «O BOMHCKOH cyx0e M cTaTyce BOCHHOCTYXKAUIMX» OT 16 ¢pepans 2012
rona Ne 561-1V;

e 3akon PecryGnuku Kasaxcran «O rpakiaHcKoil 3aluTe» oT 11 anpens 2014 roaa Ne 188-V;

e [Ilporpammy «Pyxauu xanreipy» [locnanue Ipesupenta PK H.Hasapbaesa napoay KazaxcraHa oT

31.01.2017 ropa.

o HucrpykTusnbie JokyMenthl MOH PK;
e Vcras Mucturyta
o [lonuTuKy, Llenn B obnacTu KauecTsa.

TpeGoBaHus K KBATH(PHKAUMH: BbICIICE (MM 1I0CIIEBY30BCKOE) 00pa3oBaHHe, HAIMHE YUeHOH CTErNeHH,
crax paboThl HA PYKOBOJALIMX JIOMKHOCTAX B OpraHH3aliaXx 06pa3oBaHus WM 110 CTICUHATbHOCTH HE MCHEC 5 ner,
HanuuMe cepThduKaTa (CBHIETEILCTBA) O MPOXOKICHHN KypCOB MOBBILICHHA KBATU(HUKALHN 110 MEHE/LKMEHTY
oOpa3oBaHuA.

3AMECTUTEJIb JIEKAHA

JlonxuocTHbIe obs3anHocTH: Opranusyer paboty 1o pa3paboTKe M COBEPIIEHCTBOBAHMIO YIEOHO-METOANMCCKHX
W MHBIX JOKYMEHTOB (haKyibTeTa.
PykoBOMT Tekylwei yueOHoH paboToil, yueOHoH 1 npodeccHoHaNbHOI NPAKTHKOH CTYACHTOB.



OpranusyeT H KOHTPOIMPYET COCTAB/ICHWE paclUCaHuA yueOHbIX 3aHATHH, PYOEKHBIX KOHTpONEH H
IK3aMCHOB.

OcyIecTBISeT KOHTPO/Ib 3a TEKYLIEH YCreBaeMOCTBIO H MOCEIIAEMOCTBIO CTYIEHTOB.

Opranusyer M KOHTPOJMPYET BHEAPEHME WHHOBALMOHHBIX TexHoJIoruii  00ydyeHHus, TPHMEHCHHE
TEXHUYECKHX CpPe/ICTB 00y4eHH s

KoHTposupyeT — BbiNoJHEHHe — yueOHOH M y4eOHO-METO/IMUECKOil  Harpys3kH npoeccopcko-
MpenoaBaTeNbckoro coctasa (akynbTeTa, MPOBEJICHHE NeKiui, 1abopaTOpHBIX M TNPAKTHIECKHX 3aHATHH,
CEeMMHAPOB M IPYTHX BUIOB YUeOHbIX 3aHATHI.

[NoaroTaBnuBaeT pacnopskeHus no Qakynaprery O O0MyCcKe CTyJACHTOB K 3K3aMEHALIMOHHON CECCHH H
WUTOTOBOH aTTecTalyu.

Bener KOHTPOIb 32 0QOPMIICHHEM 3a4ETHBIX KHUKCK H BeIOMOCTel K3aMeHoB W AnddepeHIHpoBaHHBIX
3a4€TOB.

ITpoBoaMT PabOTy MO MPOBEICHHIO MPEIBAPHTEILHOTO PACHPEACCHHA BBIMYCKHMKOB. | OTOBHMT CIIPABKH O
BBITONHEHUH CTYAEHTOM y4eGHOro NniaHa H MOArOTOBKA PACTOPSACHIH 0 JIOMYCKE K IAK u 3amuTe AMnIoMHBIX
(BBIMYCKHBIX) paboT.

OdopmisieT  JOKYMEHTHI  CTY/ICHTOB  Ha MoBTOPHBIA o 00ydeHus aKajieMHUECKHil  OTIYCK,
BOCCTAHOBJICHHS W MEPEBO/IA, OTUHCIICHUA.

[MoarorapnusaeTt IlOKyMBHTb] no yCTaHOBﬂeHHbIM (bopmaM 0 JIBHK€HHHM KOHTHHIE€HTA CTYAEHTOB,
TeKyIIeil ycresaeMocTH o uroram ceccud. CoCTapleHHe OTHeTa dakysbTeTa 3a Y4eOHBIH NOJL.

OpraHu3yeT ¥ KOHTPOJIMPYET padoTy KypaTopos rpyril.

OcyIIeCTBIAET KOHTPOJIb 38 YCIOBUAMH NPOKUBAHHE B CTYICHICCKOM 00IIEKUTHH, cOOMOIEHHE TIPABHIT
BHYTPEHHETO PACTIOPANKA, KaK yeOHbIX KOpIycax Tak U B CTY/IEHYECKOM OOIICKUTHH;

OpraiusyeT # KOHTPOJIUPYET padoTy KypaTopoB yueOHBIX Py

[lo/utep uBaeT /1EJ0NPOH3BO/ICTBO B paboueM COCTONHIH
Joaken 3uats: Konctutyuuto PecryOmku Kasaxcran ot 30 aBrycra 1995 roaa;

o I'pascnanckuii Komexe PecnyOmkn Kasaxcran ot 27 nexabps 1994 roja;
e 3akon PecnyGnuku Kasaxcran «O npOTHBOICHCTBHHM KOPpYTILHKY OT 18 HosOps 2015 rona Ne 410-V-
3PK;
Jakon Pecrry6mnkn Kasaxcran «O6 oGpazoanuuy» ot 27 uioi 2007 roga Ne319-111;
Jakon PecnyGnuku Kasaxcran «O nayke» ot 18 despans 2011 roxa Ne 407-1V;
3akon PecnyGimkn Kasaxcran «O s3bIKax B Pecny6auke Kasaxcran» ot 11 nmons 1997 ropa;
Tpymnosoii Kogeke PecnyGankn Kasaxcran ot 23 nosopa 2015 roga Ne 414-V 3PK;
[ocynapcTBEHHYKO MPOrpaMMy pasBuTHA oOpazoBanus U HAayKH Pecniy6nukyn Kasaxcran Ha 2016-2019
roasl (Va3 Tpesunenta Pecny6anku Kasaxcran oT 01 mapra 2016 roma Ne 205);
e 3akon PecryGaukn Kasaxcran «O rocynapcrBeHHOMH MoJToeskHOM monuTike» oT 09 despans 2015 rona
No 285-V;
o 3akon Pecry6nukn Kazaxctan «O BOMHCKOH ciyx0e 1 cTaTyce BOCHHOCTYKalHX» OT 16 despans 2012
roaa Ne 561-1V;

3akon Pecny6nmku Kazaxcran «O rpakiaHCcKo# 3aluTe» oT 11 anpens 2014 rona Ne 188-V;

e Tlporpammy «Pyxamu xanreipy» ITocianne Ipesnaenta PK H.HasapGaesa napoay Kasaxcrana oT

31.01.2017 rona.

e Wucrpyktushbie gokymentsl MOH PK;

e Vcras UucTHTYTR,

e Tlonwrtuky, llem B 00nacTh KauecTsa.
TpeGoBanusi K KBaauguKaumu: Bpicuee obpasopanue,  HaJIHIHE aKaJeMMYecKoll CTermeHH, (MarucTpa) cTax
paBoThl Ha PYKOBOALIMX JIOJDKHOCTAX B OPraHu3aLHAX 0bpa3oBaHis WK 110 CHELHATLHOCTH HE MEHEE 3 ner.

3ABEJY IO KA®EJAPON

JloKHOCTHBIE 0013AHHOCTH:

PaspabaTbiBacT CTpaTErHIO PasBUTHA kadeapsl 10 HANpaBJIeHHSIM M CIELHATBHOCTAM [OArOTOBKH,
YKpEIIsieT H Pa3BUBACT BHELIHHE CBA3H C paboroartensamMu.

HM3yuaeT pbIHOK 00pa3oBarebHBIX YCIYr W PBIHOK Tpy/a 0 HarpaBjieHUsAM W CHelMabHOCTAM
noAroTOBKH Ha Kadepe.

PaspabarbiBaeT BHyTpHKa(eIpaIbHyIO CHCTEMY KayecTsa MOArOTOBKH CNELHaIMCTOB.

MoskeT onpeaeliaTh Tearor4eckue MeTobl M CpecTsa o0yueHusi B LeAX oOecrneueHus BBICOKOTO
KauecTra yueOHOro npouecca.

Opranu3yeT Npose/eHne BCeX BUI0B yueOHbIX 3aHATHH 110 BCEM (opmam o0yveHus.

IIpoBoauT 3acefanus Kadeapsl Mo BOMpPOCaM 00CY&/ICHHSA 3ATJIAHHPOBAHHBIX W TEKYLIMX BONPOCOB
y4eGHOM, HAYYHOMH, METOAM4ECKOH paboThl COTPYAHUKOB U BOCMMTATENLHON padOoThl CO CTYICHTAMMU.



YTBepkaaer yueOHbIe NpPOrpamMmbl MO AHCIHIIHHAM kaenpsl. [OTOBHT 3aKIIOYEHHA MO yueGHBIM
nporpaMmam APYTHX Kageap (akynbTeTa n BY3a.

YTBepKAaeT NIaHbl paboThl KaeApbl H HHIAHBHIYAILHBIC M1aHbI paboTbl npenoapaTenei kadeapbl.

OcylecTBAseT pacrpee/]eHne NeJaroruieckoi Harpysku H (YHKUHOHAILHBIX OOA3aHHOCTEH MEKIY
paGoTHMKaMH Kadepbl B KOHTPOJIMPYET CBOEBPEMEHHOCTh H KaYeCTBO UX HCTIOTHEHMS.

OcylecTBAsET BHIGOP COBPEMEHHBIX TEXHMUYECKMX CPeICTB OOyueHus NpH NPOBECHHH yuebHBIX
JaHATHI ¥ 00ecrneynBaeT BO3MOKHOCTH HX HCIOJIb30BAHKSA.

BejeT Bce BBl yIeOHBIX 3aHATHI, PYKOBOJUT KYPCOBBIMH 1 JIMIIIOMHBIMH MPOCKTAMH.

OpranusyeT ¥ PYKOBOIMT O3HAKOMHTENLHOM, y4eGHO-NPOH3BOJACTBEHHOH MPAKTHKOH CTYIEHTOB,
KYPCOBBIMM M JIMILIOMHBIMH padoTamMH.

OGecreunBaeT NPOBENEHHE KYPCOBBIX JK3AMEHOB M 3a4eTOB, a TAKXKe MPOMEXYTOUHBIX UCTIBITAHU
CTYJCHTOB 1O OT/JEIbHBIM MpeIMeTaM. AHATH3MpYeT WX Pe3y/ibTaThl W AOKIIbIBACT O HUX Ha 3aCCAAHMAX
kadenpw.

OpraHusyeT NPOBE/ICHHE HayYHO-HCCIeA0BaTEbCKOT PAbOTHI Ha Kadepe.

Vuactsyer B pazpaborke YMKJL, TYTI, cunnabycos BBEPEHHOM YueOHON IHCUMIIIMHBL.

Opranusyer oO0Cy’k/IeHME 3aBEPIIEHHBIX  HAYYHO-MCCJIEI0BATEILCKHX pabor M pe3ynnLTaToB
BO3MOKHOCTH MJIH X BHEAPCHHS.

OGecneunBaeT BO3MOKHOCTE ONMyOITHKOBAHUSA IOCTUIHYTBIX HAYYHBIX PE3YIIbTATOB.

O6ecreunBaeT COCTABICHHE 3aKIIOUeHIH Ha y4eOHUKY, yueOHbIe H y4eOHO-METOUYECKHE MTOCOOHS.

OpraHu3yeT ¥ NPUHAMAET HENOCPEACTBEHHOE YUaCTHE B NOJAIOTOBKE yueGHUKOB, HATIAAHBIX MOCOOUH 1
yueGHO-METOIMYECKHX MaTepHaoB Kadeapbl.

KoHTponupyeT KauecTBO H BbINOIHEHHE HHIMBHYalbHbIX MJIAHOB npenojaasarenci kaeapbl ¥ HHBIX
BUJIOB paboT COTPYIHHKOB.

Y4acTByeT B Mearoruueckoil 1 Hay4HO-HCCIe10BaTeIbCKOH pabote kadeapsl.

PyKOBOIMT HAY4HO-UCCIIEI0BATE/ILCKOH padoToil obyuarommnxcs.

W3yuaet, 06001maeT 1 pacmpocTpaHsieT OMbIT padoThl npenoasarenei kadeapst.

O6ecrnedrBaeT yueOHYH0 W METOAMYECKYHO TIOMOLIbL HAUHHAIOIIMM MPEMOAABATE/AM Kaheapsl

PyKOBOAMT MOArOTOBKO# HAay4HO-TIEAArOrHYeCKUX KapoB.

TInanupyeT noBbieHne KeatuduKaLin npernoasatesneii kadeaps.

YuacteyeT B paGoTe yueGHO-METOAMYECKMX KOMHCCHIA 110 HANPABICHUAM MOATOTOBKH BHYTPH BY3a H Ha
MEXKBY30BCKOM YPOBHE.

VCTaHAB/WBAST CBA3H € yHeOHBIMH YUPEH/ICHHAMH W MHBIMUH OPraHH3aLMAMH B LEIAX OKasaHus
HAYYHO-METOIHUECKOH MOMOLLH.

OGecne4uBaeT U NPUHMMAET YIACTHE B MEKIyHAPOAHON JeATENLHOCTH Kadenphl, (dakynbTeTa, By3a.

OBbecrieynBaeT COCTABJIECHHE W XPAHEHNE BCEX BH/IOB IOKYMEHTALMH H OTHETHOCTH Kaeapsl.

OT4HTHIBACTCA 110 UTOTAM JeATeNbHOCTH Kade/apsl Ha Yuenom Cosere dakymbTeTa.

KOHTpoNMpyeT BHIMOJIHEHUE CTYJIEHTaMH U pPabOTHHKaMH kadeapsl MpaBHi OXpaHbl Tpy/Ja M TEXHHKH
6e30MacHOCTH, MPOMBIIIEHHOM CAHHTAPHH H IPOTUBONOKAPHOI E30MacHOCTH.

BHINOIHAET NPAaBUIa U HOPMbI OXPaHbl TPY/Ia, TEXHMUKH 0€30MacHOCTH U NPOTHBOMNOKAPHOH 3alIATHI.

YKpemiseT ¥ MOJIePKHBACT HAa JOJAKHOM YPOBHE MOPAIbHO - NCHXOIOTHYECKHIl KITMMaT KOJUIEKTHBA
KaeIpol.

CTumynupyeT o0ydalommMxcs K 340POBOMY o0pa3y KWU3HM W aKTHBHOMY y4acTHiO B 00UIeCTBEHHBIX
MEpOTIPUATHAX Kadepbl.

[TpoBOIMT TeMaTHYECKHE MEPONPHATHS 10  npodumo kadyepbl, CrnocoOCTBYIOWIME PACIIHPEHHIO
Kpyrozopa 00y4aiolIMxcs, HHTepeca K n30paHHOMN CrelHallbHOCTH.

JIeMOHCTPUPYET NPUBEPIKEHHOCTh Ka9eCTBY COOCTBEHHBIM MPHMEPOM.

CobnionaeT KOLUErHalbHY 0 ITHKY.

OcyIecTBAAET KOHTPOIIb BbINONHEHUs [IpaBuiI BHYTPEHHErO TPY0BOIO pacropsika [MIIC u cTynenTaMu
(akynbreTa.

OcymecTBIseT KOHTPOJIb BbinonHeHus [Tpauil mpojkHBaHUA CTY/ICHTOB B O0LIEAKUTHH.

Oprauusyet paboty 1o codmonenmto rpaduka aexypersa IIC (akynbTeTa B CTYIGHUECKOM OOLIEKHTHH
[punumaeT yuactTHe B pa3paboTKe W peanu3alui craprana.

ObecneunBaer cobmonenne, 1 GOPMHPOBAHHE AHTHKOPPYIILHOHHBIX Mep. CrocoOCTBYET BBIABICHHIO H
YCTpaHEHHIO MPUIHH H YCTIOBHIA, CNIOCOOCTBYIOIMX COBEPIIEHHIO KOPPYTIIHOHHBIX npaBoHapyIIEHHI B npenenax
CBOMX MOJHOMOYHI H BO3MOKHOCTEH.

[IpuHUMaET Mepbl [0 HEJIONYLIEHHIO KOPPYIIIHOHHBIX PHCKOB.

OGecreunBaeT ONAronpuUATHYIO  KOJUIEKTHBHYIO —artMocdepy  cpean pabOTHUKOB  BBEPEHHOI'O
noapazaenenus 1 [111C

He nomyckaet cpean palOTHHKOB KOJUIEKTHBHOTO pa3jlopa B OTIENE WK Kagenpe

O6ecneunBaeT Mepbl MO COOJNIOJCHHIO KOPIOPOTHBHOH 3THKHM CPE/IH pabOTHHKOB BBEPEHHOrO
nojpasaeneHus

Jloken 3nath: Koncruryumio PecryOnuku Kasaxcran ot 30 asrycra 1995 rona;

e T'paxnancknii Komeke Pecny6anku Kasaxcran ot 27 nexabps 1994 rona;



e 3akon Pecny6nukn Kaszaxcran «O npoTHBOJCHCTBHH KOpPYIIIIMHY OT 18 nosabpsa 2015 roma Ne 410-V-
3PK;
Jakon Pecry6mukn Kasaxcran «O6 oGpasopanimy» oT 27 Hi01A 2007 roma Ne319-111;
Jakon PecnyGmnku Kasaxcran «O Hayke» ot 18 depand 2011 roga Ne 407-1V;
3akon Pecny6nmku Kazaxcran «O si3bIKax B Pecny6muke Kasaxcran» ot 11 urons 1997 rona;
Tpynosoii Kogeke Pecry6inku Kasaxcran ot 23 Hosbpa 2015 roma Ne 414-V 3PK;
[0Cy/1apCTBEHHYIO TIPOTPaMMy pa3sBHTHA oGpazopanus M Hayku Pecnybnukn Kasaxcran wa 2016-2019
roasl (Yka3 IlpesuaeHTa PecnyGnuku Kasaxcran ot 01 mapra 2016 roma Ne 205);
e 3akon Pecnybnuku Kasaxcran «O rocynapcTBeHHOM MosoaekHoi momtuke» ot 09 despana 2015 rona
Ne 285-V;
s 3akon Pecny®mukyn Kazaxcran «O BOMHCKO#M cayxk0e W CTaTyce BOSHHOCIYKAUIMX) OT 16 despans 2012
rona Ne 561-1V;
e 3akon Pecnybmuku Kasaxcran «O rpaxIaHcKoi 3aluTe» or 11 anpens 2014 roma Ne 188-V;
e [Ilporpammy «Pyxanu xanrsipy» llocnanue Ipesunenta PK H.HazapGaesa Hapoay Kazaxcrana ot
31.01.2017 ropna.
e MucrpykTusHbie nokymentsl MOH PK:
e VYcraB MHcTHTYTA;
e [lonutuky, llenu B 061acTH KauecTsa.
TpeGoBaHHs K KBaNUPUKAUMHA: BbICIICE (M7 MOCTEBY30BCKOE) 00pa3OBaHUE, CTAK paboTel HE MCHEE
5 et HA NOMKHOCTAX NMeJarorMueckix paboOTHUKOB W/IH PYKOBOASLIEr0 COCTARA.

3ABEAYIOILUIA HEHTPOM JABOPATOPUMA

JIO/IKHOCTHBIE ODSI3AHHOCTH: COBMECTHO € 3aBE/YIOIIMM kadeapoii ocyllecTBASET IUITAHHPOBAHKE,
OpraHM3alMio M KOHTPOIb 3a y4eGHOMH, METOAM4EeCKOH, HaydHOW M HAYYHO - MCCJIEN0BATENBCKOH paboToi
nabopaTopHH.

OBecrneynBaeT rOTORHOCTh TAGOPATOPHBIX MOMELIEHHI, 000PYIOBAHUSA 1 TEXHHKH K yueOHOMY rpoieccy,
MPOM3BOACTBEHHO M MCCIIEN0BATE/IbCKOM padore.

[lpuHMmaeT yqactTie B paspaboTKax HOBBIX W COBEPLICHCTBOBAHHIO CYIIECTBYIOIIHX METO/IO0B 1ab0paTopHOro
KOHTPOJIA.

[IpuHMMaeT yyacTHe B paboTe M0 YKPEMIEHMIO, Pa3BUTHIO H COBEPIIEHCTBOBAHHIO MAaTepHAIbHO-
TexHHuecKol  0a3pl  J1abopaTOpMH,  OCHALICHHWIO  HX  COBPEMCHHBIX o0opynoBaHHEM, — TEXHHUCCKUMH
cpencTBamu, yueGHoM auTepaTypoi v NocOOHAMH.

OcyuiecTBASET B 1a6OPaTOPHH B MOPSAIKE, YCTAHOBJICHHOM B HHCTHTYTE H HOPMATHBHBIMH JIOKYMEHTAMH:
MaTepuatbHO-TeXHHUeCKoe — ofecreyenne, — CMMCaHWEe  TOBAPHO-MATCPHAMLHBIX LIEHHOCTEH,  EKEroIHYI0
MHBEHTApH3aLMIO J1a00paTopHOro 060pyI0BAHHA.

OpraHn30BBIBAET COIIACHO pErjaMeHTa pafoT TeXHH4YECKoe obCTy)KMBaHHE, @ NMPH HEOOXOAMMOCTH PEMOHT,
HaxoMAIMXCs Ha Oanamce sabopatopuu: 00OpynOBaHMA, NPUOOPOB M MHCTPYMCHTA, BBLIYHCIHTELHOH |
OPrTEXHUKH, MYTbTHMEMHHOr0 000py10BaHNA;

B yCTAHOBJCHHOM TMOPSJIKE OPraHW3OBHLIBAET B 1a00PAaTOPHM: MPOBEICHHE METPOJIOTHYECKHX MOBEPOK
oGopy/10BaHus, NPHOOPOB W HHCTPYMEHTA, YCTAHOBKY HA KOMIIBIOTCPRI H HOYTOYKH POrpaMMHOro ofecrieuenus,
AHTMRUPYCA, & TAK XKe CBOEBPEMEHHOE ero 0OHOB/IEHHE.

OGecneunBaer H(deKTUBHOE MCMOJIL30BAHWE M COXPAHHOCTH MaTepHalbHO-TEeXHHYeCKol  0asbi
nabopaTtopuu.

OGecrieduBaeT B3aUMO;IeiCTBHE TaG0PATOPHH € APYTHMH CTPYKTYPHBIMH MOAPA3ACICHUAMA MHCTUTYTA.

OcyIIecTBIACT KOHTPOJNb Had COOJIOJIEHHEM NPENOaBaTe/IbCKUM _ COCTABOM M CTyIEeHTaMH, [pH
HAXOKIEHUHM HX B NOMeleHnAx Kadeapsl v JabopaTopuy, HOPM M NpaBuil OXpaHbl Tpy/a, IPOM3BO/ICTBEHHO
FMIHEHbl M CAHUTAPHH, MOXKAPHON H KONOTHYeCcKOH 06e301acHOCTH, a Tak Ke TpyI0BOil aucLMIIMHLL | [IpaBun
BHYTpEHHEro pacnopsaka MHcTuTyTa.

OfecreunBaeT peannsaiuio [ToMMTHKK | LUeneil HHCTHTYTA B obllacTh KavuecTsa.

Jlomken 3naTh: Koncturyunio PecnyGnukn KasaxcraH, 3aKOHbI PecnyGmuku Kazaxcran: “06 obpazopannu”, “0O
nayke”, “O Gopsbe ¢ koppynuueii”, “O s3bikax B PecrryGnunke Kasaxcran™ v pyrue HOPMaTHBHbIE IPABOBBIC AKThI,
peryJiMpyolme Bornpocsl 00pa3oBaHHsA; HAYYHBIC npoGieMbl  COOTBETCTBYIOLIEH obiacTi 3HAHWH, HAYKH W
TEXHHKH; HAMpaBJIeHUs PasBUTHA OTPACIH IKOHOMUKH, OTEHECTBCHHBIC 1 3apy0exKHbIe TOCTHHKEHHS M0 BOMPOCaM
BHICIIEr0 00pa3OBAaHMA; METOIMKY TNPOBEICHUA M BHEAPCHHA HAyUHBIX pccnenoBaHuii M pa3padoTok;
o6opy/0BaHMe, TIPaBHIA €ro JKCTyarauin; odopmienne HAYYHO-TEXHHYECKOH JIOKYMEHTalMK M 3a4BOK Ha
nproGpeTesne MPUGOPOB, MATEPHATIOR, APYrOro 000PYIOBAHMS; rOCY IAPCTBEHHBIC o6meobs3aTeNbHbIE CTAHIAPTHI
00pasoBaHuA; OCHOBbI IKOHOMHKH, 3AKOHOJATENLCTBA O TPYAE: Mpasuia W HOPMBI OXpaHbl TPY/a, TEXHUKH
6e30MacHOCTH M TPOTHBOMOKAPHOMN 3alUThI.

TpeGopanns K KBaAH(UKAUMK: BhiCIIce 00pA3OBAHNE M CTAK paGoThI 1O CIENHANBHOCTH HE MeHee 3

JNeT.



JABOPAHT

JoJIKHOCTHBIE 005I3aAHHOCTH:

O6ecreqrBaeT MOArOTOBKY NPOBEIEHHS 3aHATHH, COrNIACHO YueOHBIM NlaHaMm Kadeaper;

Clle/IAT 32 HCIIPABHBIM COCTOAHHMEM JlabopaTopHOro 060py10BaHHA.

[Monrorasnusaer  obopymosanue  (npubopbl, anmaparypy) K — MPOBEIEHHIO  IKCIEPHMEHTOB,
OCYILECTB/SET €ro TMPOBEPKY M MPOCTYIO PErYJIMPOBKY COIIAcHO pa3spabOTaHHLIM WHCTPYKUMAM H IPYroi
JIOKYMEHTaLMK.

VyacteyeT B npo)OpHEHTAIIMOHHOI paboTe 110 HOBOMY Habopy CTY/IEHTOB.

BBINOJAHACT OT/AEIBHBIE CIyXKeOHbIe MOPYUeHHs CBOEro HENOCPEACTBEHHOIO PYKOBOAUTEIS.

Oprauusyer JIe/IoNpou3BOACTRO Ha Kadenpe. Bedem yuem paboueco epemenu compyOHUKos Ha kagheope.
Opearuzyem ceoespementyio coayy mabens 6 omoen Kaopos.

BrinojuseT ciykeOHbIe MOpyYeHHs, 3aBe/lytoiero kapeapoii.

[ToanepKuBaeT JOKYMEHTBI A€/I0NPOM3BOACTBO B paboueM COCTOSHUM

Tpe6osanus K kBajudukaumn: Ha JokHOCTL nabopaHTa HA3HAYAETCA JIMLO, MMCIOLIEE BbICIICE
MpodeccHONANTLHOE WIIH TEXHUUECKOE H NPO(eccHoHaibHoe, Mocie cpeanee 00pazoBanme.

JloJI7KeH 3HATD:

[TpaBiaa 3KCNIyaTalMy BEIYHCIUTENLHON TEXHUKH;

[lpaBuna BHYTPEHHETO TPY/IOBOTO PacropAKa;

INpaBuna ¥ HOPMbI OXPaHbl TPY/1a, TEXHHKH 6€30NacHOCTH H NPOTHBONOKAPHOH 3aLIUTHI;
[onoeH s, PHKa3bl, HHCTPYKLMH, 110 BONPOCAM HENocpe/ICTBEHHO paboThl 1abopaHTa;
TpEHaNKEPHbIE U CIIOPTHRHOE 000pY10BaHKE;

I'JIABHBIW BYXTAJITEP

JlokHOCTHEIE 0013AHHOCTH:

OcylecTBASET OpraHM3alMi0  OyXraiTepckoro ydera M (DHHAHCOBO-XO3AHCTBEHHOH /ATE/ILHOCTH
OpraHM3aIMK, KOHTPOJb 33 IKOHOMHBIM HMCTIO/Nb30BAHHEM MATepHAIbHBIX, TPYAOBBIX M (MHAHCOBBIX PECYPCOB,
COXPaHHOCTBIO MMYIIECTBA OPraHM3alliK, coepikallerocs Ha ee Oanance.

OcylecTBIsSET PyKOBOACTBO M 00ecneunBaeT AeaTe/lbHOCTh Oyxrantepun. HanpasiseT U KOOPAHHHPYET
pabory Oyxrantepuu 10 (OPMHPOBAHMIO M PEryMPOBAHHIO (PUHAHCOBO-IKOHOMHMHYECKHX OTHOLIEHUH, pellaer
aJIMMHHCTPATHBHBIC BOMPOCH B TIPENENax CBOEH KOMIICTEHLMHM, WCMONHAET CBOM OOA3AHHOCTH MO o0mum
PYKOBOJICTBOM PEKTOPA M BO B3aMMO/ICHCTBIH C PYKOBOIUTE/IAMH IPYTHX N0/Ipas/IeIcHHHA HucTHTyTA.

@opMUpYET B COOTBETCTBHH € 3aKOHOJATENLCTBOM O OYXralTepCKOM YUETE YUETHYHO MOJMTHKY, HCXOIA
M3 CTPYKTYpbl M OCOGEHHOCTEH JesTeJLHOCTH OpraHM3almy, HeoGXomuMocTn obecriedyeHus ero GHHAHCOBOH
YCTOHYMBOCTH. BosrnaBnser paGory 10 MOArOTOBKE W TNPHHATHIO pabovero IMjaHa CYETOB (nnana
dunancuposanns), GopM MEPBHYHBIX YUETHBIX [IOKYMEHTOB, NPHUMEHAEMBIX JUIA oopMIIeHHA XO3AHCTBEHHBIX
onepaunii, M0 KOTOPHIM He MpeXyCMOTPeHbl THMOBbiE $OpMbI, paspaboTke (OpM JIOKYMEHTOB BHYTpEHHEH
OyXraaTepckoil OTUETHOCTH, a TakxkKe O00ECNCUCHHIO TOpAAKa HPOBEAEHHS WHBEHTApH3ALMiA, KOHTPONA 3a
NPOBEACHHEM XO3SHCTBEHHBIX ONepalmii, coOMOAeHHA TEXHOIOrHH obpabdoTkn Oyxrairepckoil HHGOPMALKH H
MopsIKa T0KYMeHTo000poTa;

O6ecneunBacT pPaUMOHATBHYIO OPraHu3almio OyXrajTepckoro y4era W OTYETHOCTH, — NPUMEHEHM:
COBPEMEHHBIX TeXHHUECKHX CPE/ICTB M HHQOPMALMOHHBIX TEXHONOTHH, MPOrPECCHBHBIX GOPM M METO/IOB Y4ETA H
KOHTPOJIA;

OcymiecTBisieT (HOPMUPOBAHHE M CBOEBPEMEHHOE NPE/ICTABICHHE MOMHOH M JOCTOBEPHOH OyxranTepckoit
HH(‘JOpMa].lPIH 0 JEATE/IbHOCTH OpraHu3aluuu, €¢ HUMYLIECTBEHHOM MOJIOKEHWH, J10X0Aax MU pacxojax, a TAKKE
pa3paBoTKy M OCYIIECTRIEHME MEPONPHUATHIL, HANIPABJICHHBIX HA YKPEIUIEHHe (PMHAHCOBOH AUCIHMILTHHbL;

OprauusyeT yd4eT MMYLIECTBA, 00A3aTeNbCTB M XO3AHCTBEHHBIX ONepaliyii, MOCTYNAMOUIMX OCHOBHBIX
CPENCTB, TOBAPHO-MATEPHAIBHBIX LEHHOCTEH M JEHEKHBIX CPEJCTB, CBOCBPEMEHHOE OTPAKEHME Ha CHETaX
OyXrajTepcKoro ydyera OrepallMH, CBA3AHHBIX C MX JIBHKEHHEM, YYeT M3/CPKCK NPOH3BOACTBA H obpalienus,
HCTIONTHEHHA CMET PACXOJIOB, PealH3aliy MPOAYKLHH, BHINONTHEHHA paboT (yciayr), pe3y/lbTaToB XO3AHCTBEHHO-
(DHHAHCOBOI JIEATENLHOCTH OpraHH3aLiK, @ TAKKe (UHAHCOBBIX, PACYETHBIX U KPC/AHTHBIX ONEpalui;

OfecrneunBaeT 3aKOHHOCTb, CBOEBPEMEHHOCTh H MPaBHILHOCTh OGOPMIICHHS [0KYMEHTOB, COCTaBIEHHE
IKOHOMHYECKH 0GOCHOBAHHBIX KATBKYNALMH ceGECTOMMOCTH NPOLYKIMH, BBIMOTHAEMBIX paboT (YCIyr), pacueThbl
110 3apaGoTHOH TiaTe, NPABHIILHOE HAYACIEHHE W NIEPEUHCIICHHE HANIOTOBBIX H APYTHX 00A3aTe/IbHbIX miaTexei B
rOCYJAPCTBEHHBIN GIO/UKET, TNEHCHOHHBIX W MHBIX CTPAXOBbIX B3HOCOB, miarexkeil B OaHky, CpeicTB Ha
(hHMHAHCHPOBAHKE KANUTANLHBIX BIOMKEHHH;

OcyliecTBIseT KOHTPOJIb HaJd COOMIOJeHHeM Mopsaka OQOPMICHHS TNEPBHYHBLIX H OyxXranTepckux
JIOKYMEHTOB, PacueToB M TMIATEKHBIX 0053aTeNbCTB, PACX010BaHHA (OHIA 3apabOTHON MaThi, 33 MPABHILHBIM
HAuKCICHHEM 3apaboTHOM MiaThl pabOTHUKAM OPraHW3aLMH, NPOBEICHHEM WHBEHTAPH3ALMIT OCHOBHBIX CPE/ICTB,
TOBAPHO-MATEPHAIBHBIX [EHHOCTH M JEHEKHBIX CPEJACTB, NMPOBEPOK OPraHusaluy OyXranTepckoro ydera
OTYETHOCTH, a TAKKEC JOKYMCHTAJIbHBIX pEBHSHﬁ;



[IpuHMMaeT Mepbl 10 MPEIYNPEKICHHIO HEN0CTay, HE3aKOHHOro pacxOA0BaHMs ACHEKHBIX CPEICTB H
TOBapHO-MaTEPHAbLHBIX LIEHHOCTEH, HapylieHHil QUHAHCOBOTO H XO3AHCTBEHHOIO 3aKOHOIATEILCTRA,

YyacTByeT B TIPOBEJCHMM JKOHOMHYECKOrO —aHAIH3a XO3AHCTBCHHO-QHHAHCOBOM  JEATENLHOCTH
OpraH{3allid [0 JaHHLIM OYyXranTepcKoro ydera M OTHETHOCTH B LEJAX BBIABICHHA BHYTPUXO3AHCTBEHHBIX
pe3epBoB, YCTPAaHeH!s 110TepPh H HENPOU3BOAUTENLHBIX 3aTpar;

OcyILECTBIAET KOHTPONb aHANTH3a KAYECTREHHOr0 H  KONHYECTBEHHOT0 COCTaBa npodeccopcko-
MPEIoABATENLCKOT0 COCTABA COIVIACHO LITATHOMY PACHCAHMIO, PAacnpele/ieHHs yqeQHOH Harpy3ku, MpoBOAUT
aHaIH3 00eCcredeHHOCTH NPO(ECccOPCKO-NPENoaBaTe/bekoro cocTaa kadeap neaaroruueckoii Harpy3Kou;

[IpUHUMAET Mepbl 10 HAKOIUICHHIO (PMHAHCOBBIX CPECTB /UIs OOECTICHeHHs (pMHAHCOBOH YCTOHYMBOCTH
OpraHM3allvu,

OcyulecTBisieT B3AMMOJEHCTBHE ¢ OAaHKaMM 10 BONPOCAM 3a MPOBEICHHEM Y9ETHBIX Onepauui ¢
KPEeIMTHBIMH JIOrOBOPaMH,;

Bener paGoTy no ofecneyeH o CTPOroro coOI0AeH!s WTATHOM, (pHaHCOBON M KACCOBOW IMCLMIUTHHBI,
CMET aJMMHHCTPATHBHO-XO3SHCTBEHHBIX W JPYIHMX PAcXO/I0B, 3aKOHHOCTH CIHCAHWA CO CHETOB Oyxranrepckoro
yueta HejocTau, NeOMTOPCKON 3a/I0/DKEHHOCTH W JPYrHX TIOTEpPb, COXPAHHOCTH OyXraiTepcKMX JOKYMEHTOB,
o(OpMIIEHHS M CZIAYM UX B YCTAHOBJICHHOM TOPS/IKE B apXUB;

ObecneunsaeT cocTaplieHHe GanaHca M ONEPaTUBHBIX CBOIHBIX OTHYETOB O J0XO0/aX W pacxojax CpeacTs,
06 ucnonk30BaHUK BHOKETa, APYroil OyXrajaTepekoil M CTATHCTHYECKOH OTUETHOCTH;

HeceT OTBETCTBEHHOCTh 32 OOBEKTHBHOCTH OTHETHOH HH(pOpPMAalMH. YuvacTsyeT B paspaboTke M
BHEJPEHHH DAILMOHANBHON IUIAHOBOH W YYETHOH NOKYMEHTAIMH, NPOrPecCHBHBIX (GOpM M METONOB BEICHHA
GyXIalTepCKOro yueTa Ha OCHOBE IPUMEHEHHS COBPEMEHHBIX CPE/ICTB BHIUHCIIHTEILHON TEXHHKH]

HeceT oTBeTCTBEHHOCTH 3a HenonHeHHe popm ECYBO

TpeGoBannsi K KpaanpuKauuu:

Ha [OMKHOCT TJABHOFO OyXraiTepa HA3HAYaeTcs JIMIO, MMEIollee Bbicuiee MPOdeccHoHaibHoe
(skoHOMHUECKOe) oOpasoBaHue M CcTax OyxranTepcko-(MHAHCOBOH pabOTRl, B TOM UMCIE Ha PYKOBOIALIMX
MOJDKHOCTSX, HE MEHee 5 JieT.

JIoJ1KeH 3HATD:

3aKOHOJATE/bHBIE W WHbIE HOPMATHBHBIE TIpaBoBeie akThi PecryOmuku Kasaxcran B obnactu
OyXxranTepckoro ydera,

METO/IMYECKHE M JPYrHe MaTepHailbl BHILICCTOAIIMX, (PUHAHCOBBIX H KOHTPOIbLHO-PEBH3MOHHBIX OPTaHOB
M0 BOMPOCAM OPraHM3alMu OyXraiTepckoro ydera M COCTABICHHMA OTYCTHOCTH, @ TaKKe KacalolmHecs
X03AHCTBEHHO-(MHAHCOBON AeATENHHOCTH OPraHU3aluK, MPAKIAHCKOE NPaBo,

(rHaHCOBOE, HaJI0roBoe, aJIMHHUCTPATHBHO-X03AHCTREHHOE 3aKOHO/1aTe/IbCTBO, OCHOBEI
3aKOHOIATENLCTBA O MEHCHOHHOM 00ecneyeHuu, CTPYKTYPY OPraHu3alMK, CTPATErHI0 U MEPCNICKTHBbI €¢ Pa3BHTHA,
MONOKEHUS M MHCTPYKIIMH TI0 OpraHusaiiti OyXrantepekoro yuera B OpraHu3aliiy, NpaBuiia ero BeASHHA,

NOpAIOK O(GOPMJIECHHS ONepaunii M OpraHM3alMI0 10KYMEHTOOOOpOTa MO YuacTKaM yHera, dopMbl |
MopsI0K (PMHAHCOBBIX PACY€ETOB,

METO/IbI SKOHOMHHECKOr0 aHallu3a X03siHCTBeHHO-(hHHAHCOBOM €A TeIbHOCTH OpraH13allny,

BBISIBIICHUS BHYTPHXO3AHCTBEHHbLIX PE3EPBOB,

MOPANOK TNPHEMKH, ONPHUXOJOBAHHA, XPaHEHHs U PACXOJ0BAHMA JEHEKHBIX CPEICTB, TOBApHO-
MarepuaibHBIX U IPYTUX LEHHOCTEH,

MPaBHIa PACcUEeToB ¢ 1eGHTOPAMH H KPEIUTOPAMH, YCIOBHSA HAOr000I0KEHHSA IOPHIMIECKHX 1 DU3MUYECKHX
Jin,

NOPAIOK CITMCAHMS CO CUETOB GyXraiTepckoro yuera HexocTad, 1e0MTOPCKOI 3a10/KEHHOCTH H IPYTHX
noTepb,

NpaBHIa MPOBECHHS HHBEHTAPU3ALMH JICHEKHBIX CPEJICTB U TOBAPHO-MATePHAIbHBIX LIEHHOCTEH,
nopAI0K 1 CPOKH COCTABJIECHUA Oyxranrepckux OanaHcoB u OTHETHOCTH,
COBPEMEHHBIE CPE/ICTBA BLIYUCIUTENLHON TEXHUKH 1 BO3MOKHOCTH HX NPHMEHEHHS /UTA

BBINONHEHHA YYETHO-BBIYMCIIHTEIbHLIX PalOT M aHATM3a NPOM3BOJACTBEHHO-XO3SHCTBEHHOH W (hMHAHCOBOM
JIEATENLHOCTH OPraHM3ALMK, @ WMEHHO NPHKIAAHbBIE MPOrpaMMbl HAIOTOBOH OTYETHOCTH M OyXraaTepckoro
oTuera,

fepe/I0BOIi 0TEUeCTBEHHbIH M 3apyOekHbIi OMBIT COBEPUICHCTROBAHMA OPraHH3aLK OyXranTepekoro y4era,
MEK/yHapO/IHbIe CTAHAAPTHl (PUHAHCOBOH OTYETHOCTH,

MMETh HaBBIK pabOoThI C JeMo3uTapHeM (pHHAHCOBOI OTYETHOCTH, YIKOHOMUKY, OPTAHM3ALIHIO [IPOU3BOICTEA,
Tpy/1a W yTIpaBieHus, OCHOBbI TEXHOIOTHH POH3BO/ICTBA, PHIHOYHBIE METO/IbI XO3AHCTBOBAH U,

3aKoHOMaTeNbLCTBO 0 Tpyae PecnyGmuku Kaszaxcran, npaBuia 6e30M1acHOCTH M OXPaHBI TPy Ia.

HAYAJILHUK OT/IEJIA KA/IPOB

JI0/IKHOCTHBIE 00513AHHOCTH:
BhINOJHEHHE OTBETCTBEHHBIX aA/IMHHWCTPATHBHBIX (YHKIMI W KOOpIMHALMA KaIpoBOH paboTel B
MHCTHTYTE.



T1aHMpoBaHIE | peanH3alia NorpaMMbl B 06J1acTH KaJpoBoil MOTHTHKH, HAOOP, [POBEIEHHE HCTIBITAHMUI,
OllEHKA, HA3HAUEHHE, IPO/IBHKEHHE TI0 cIyxkOe, NepeBo/l ¥ PEKOMEH/IAlliH 110 H3MEHEHHIO CTaTyCa CHeLHATHCTOB, a
TAaKKe JoBeicHHe HeoOXomMoii uH(opMalLku 10 pabOTHHKOB.

Vuactie B 0OLIEM [UIAHMPOBAHHM W ONpeleieHHe Kypca Ha obecneuenue dddextuHol paboThl
paBHOMEPHOH HArpy3KH NepcoHana

Jlosenenue WHBOPMALMKM O BAKHBLIX pENIEHMAX [0 KaIpOBBIM BOLPOCAM [0 BCEX CTPYKTYPHBIX
noJpasee il peinpusiTHs Yepe3 codpaHHs, MyTeM 03HAKOMIICHHA C MPUKA3aMH H MPH JIHYHBIX KOHTAKTaX.

IlpoBenenne  cobecefoBaHM C  HaHUMAKOUIAMKMCA Ha  paboTy,  KIaCCHUKALWMA  3aABICHHH
KBaJIM(UIIMPOBAHHBIX CMELUATHCTOB, MOJICPKKA KOHTAKTOB CO CNEUMATW3HPOBAHHBIMHU ciy:xbamu o nonbopy
nepcoHana

OcyliecTBIseT KOHTPOIb 3a  COOMOAeHHeM TPYI0BOH nucuMIMHbl W [IpaBiI BHYTPEHHEr0 TPYI0BOTO
pacrnopszka B MuctutyTe. [IpeacTaBiser cBe/leHis 0 HapyWIEHHAX TPYAOBOH IMCIHITHHBI PAOOTHHKOB Hucruryra
peKTopYy.

Bejiet y4eT IMYHOTO COCTARA OPraHU3ALUHM, €€ MOIPa3AeNeHUH.

M3yuaeT, ¥ aHAIM3UPYET JOIKHOCTHBIE M NMPO(ECCHOHATLHO-KBAIM(HKALUMOHHBIE CTPYKTYPBI NEpCcoHana
MHCTHTYTa M €ro NO/pas/ieieHuii, YCTAHOBIEHHOH JOKYMEHTAlMH MO Y4eTy KaJpoB, CBA3AHHOH € NPUEMOM,
MEePeBOIOM, TPYIOBOH JEATENLHOCTHIO M YBOJIbHEHWEM DPalGOTHMKOB, Pe3y/IbTATOB KOHKYPCHOH KOMHCCHM 110
samemennio TITIC 1 OUEHKH HX [ET0BbIX KAYECTB C LE/IbIO ONpe/ie/ieHis TEKyIeil  NepereKTHBHOM MoTpeGHOCTH
B KaJpax.

TMoAroTaBnuBacT HeoGXOMMMbIE MATEpPHAIbl U YYaBCTBYET B COCTABICHMH MPEICTABICHHA PaOOTHHKOB K
MOOIIPEHMSIM M Hal PAMKIEHHAM:

- CIIHCKOB PaBOTHUKOB, NMOJUIEKAIMX MPOLELYPAM aTTECTALMH KOHKYPCHBIX KOMHCCHI;
- rpahMiKOB MPOBEICHHA NPOLE/TYP ATTECTALNH H KBATH(HKAIHOHHBIX YK3aMEHOB PabOTHHKOB MHCTUTYTA.

OTC/IeXHBACT CPOKH MPOBEIEHHA MPOLELYP ATTECTALMH U KBATH(HKALMOHHBIX K3aMEHOB.

dukcupyer HesBKy padoTHMKOB MuctutyTa. COCTABIAET aKThl O HEBBIXOJEC Ha paboty paborHuka, 00
oTKasze pabOTHWKA BHLIMONHMTEL OMpenenennble aciicTBus (Tpebosanus). Obecneunsaet odopmiIEHHE U OTIIPABKY
nHceM/yBeIoMICHHI B afpec paboTHUKA ¢ mpebosanuem 0DOCHOGAMb OMCYMCMEUE U C YRAZAHUEM HA NPUMEHERNE
8 NPOMUBHOM CIyude 63bICKAHUS BRIOML 00 YEoIbHeHUs. BuiAcHsem ceedeHus 06 omcymcmeuu pabomHuka Ha
pabome.

Kourponupyet, opopMIIser npueM, nepeBoji W YBOIbHEHHE PAOOTHHKOB B COOTBETCTBMM C TPYI0BBIM
sakoHoaTensecTBoM PK. OkasbiBaeT noMolllk B padoTe CBsi3aHHAA C BblJauel CIPaBoK 00 Tpya0BOH A€ATENILHOCTH
nepcoHana, MOJArOTOBKOH JOKYMEHTOB [UIA YCTAHOBICHHA JIbroT M KOMIEHCAuwui, odopmieHnem neHCHi
pa0oTHHKAM M APYTOi YCTAHOBIEHHOH [OKYMEHTAUWMM M0 KaJpaM, a TaKKe BHECCHUCM COOTBETCTBYIOLIEH
uHdopmaimu B 6ank naHHbIX 0 nepconane AWM.

KoHTponupyeT, y4uThiBaeT, ohopmisier, codir01aeT npasuia XpaHeHUs TPYAOBBIX KHHKEK.

OCylleCTBISET KOHTPONL Hal COCTABJIEHHEM H COOMONCHHEM, COCTABISET — rPauKkH OYEpe/HbIX
OTITYCKOB.

Obecneunpaer opopMIEHHEe W OTIPaBKY IHCEM, YBEJOMICHHH B azipec pabotnukoe AMI'H o
PACTOP/KEHUH TPY/IOBOrO JIOrOBOPa, 00 MCTEYEHMH CPOKA TPYIOBOTO JIOr0BOpa, 00 03HAKOMJIEHHH C NMPHKA30M H
T.JI. B COOTBETCTBHUH C TPYIOBBIM 3aKOHO/IATE/ILCTBOM.

IMoaroTaBnMBaeT JOKYMEHTHI 110 WCTCUCHUIO YCTAHOBJIEHHBIX CPOKOB TEKYLIETr0 XpaHEHHA K c/lade Ha
XpaHEeHHE B apXHB.

Cobnrogaer Tpebopanus [IpaBuii BHYTPEHHEro TPYJIOBOrO pacropsiika, OXpaHel Tpyaa M TEXHHKH
0e3omacHOCTH.

Opranu3aims MEpONPUATHI 110 MOBBILIEHHIO KBATH(UKALMK 1 00YIEHHIO KaJpoB, paboThl TOMKHOCTHBIX
JIHIL ¥ PYKOBOIMTENEH CTPYKTYPHBIX MOApa3ae/IeHHii NPeanpUsITUTS M0 JaHHOMY BOIIPOCY

Oprauusaius MEPONPUATHI MO MOBBIIEHNIO KBATHUKALMM M 00YUEHHUIO KaapoB, paboThl I0DKHOCTHBIX
JMIL M PYKOBOJMTEICH CTPYKTYPHBIX TOIpa3/ieleHnii NpeanprAaTHs N0 TaHHOMY BOTIPOCY

I1o MOpy4eHHIO PEKTOPA BBITIONHEHHE OTAC/IBHBIX 3a1aHHil, OTHOCAUIMXCA K C(epe ero AeATelbHOCTH

COTPYIHHYECTBO € PYKOBOAMTENIIMH  CTPYKTYPHBIX 10/Jpa3jiefieHHit  NPeANpHATHA 10  KaapoBbIM
BOMPOCAM, B TOM HHCJIE 110 BOTIPOCAaM Ha3HaueHHMH, HaliMa UM YBOJIbHEHHA 110 OKOHYAHMHU UCTIBITATE/ILHOTO CPpOKa
WM CPOKa HailiMa, 110 BOMPOCAM TEPeBOIa, IOHMKEHHS B JOJDKHOCTH M YBONLHEHHA MOCTOAHHBIX PAGOTHHKOB.

OTBETCTBEHHOCTh 3a HenoaHenne Gopm ECYBO

TpebGopaHus K KBaTHpUKAUHK:

Bhicuiee o6pazopaHue, JOMycKas TyMaHHTApHbIC HayKH, NENArorvka, CelbCKOXO3AHCTBEHHbIE HAYKH,
IKOHOMHYECKHE HAYKH NPH HAIMYMM He MeHee 5 7eT cTaka B 06MacTAX, COOTBETCTBYIOMHMX (DYHKUHOHAILHBIM
HAIpaBIEHUAM KOHKPETHOH [O/DKHOCTH JaHHOH KaTeropuH. 3HaHHE TPYAOBOrO KOACKCaA PK, Koncturyunu
Pecny6inkn Ka3axcTaH, KOHCTHTYLMOHHBIX 3akoHOB PecnyOnuku Kasaxcran «O Ilpesunente PecnyOnnke
Kasaxcran», «O npoTHBOAeHCTBMM KOppynuuny, «OO0 aJMHHHCTPATHBHBIX TPOLEIypax, «O  nopsanke
paccMOTpeHHs oGpaleHHs GU3MUECKHX W Iopuardeckux Tuiy, «O a3bikaxy, «O0 o0pa3oBaHHM», HOPMATHBHBIX
NpaBoBbIX akTOB PecnyGimku Kasaxcrad, peryJMpylouMx OTHOWEHHA B 00JacTAX, COOTBETCTBYIOIMX
CrieLMaNM3alMi KOHKPETHON [0/DKHOCTH JaHHOH KaTeropuu. [lpyrue obsi3atelibHbie 3HAHMA, HEOOXOMHMbIE Ui
MCNOHEHHA QYHKIMOHATBLHBIX 00s3aHHOCTEH 110 JOKHOCTAM JAHHOHN KATeropuH.



Jlooaen 3HATh:

3aKOHLl M MHbIC HOPMaTHBHBIE NpaBOBbIC AKTHI Pecrryonukn Kasaxcrad 1o BOMpocaM o0OpazoBaHusi H
BOCIHTAHUA;

NPHOPUTETHBIE HANIPABIICHUA Pa3sBHTHA obpazoBaTebHOM CHCTEMBI PK;

JIOKanbHbIE HOPMATHBHbIE AKThI YYPCHKACHHNA,

OCHOBBI rpaKIaHCKOro, aJIMMHMCTPATHBHOTO, TPY/I0BOTO, OIOJIZKETHOT O, XO03HCTBEHHOIO
3aKOHOJATENLCTBA B MACcTH, Kacarolledcs —peryjinpoBaHus NeATeIbHOCTH YHUBEPCHTETA M CTPYKTYPHBIX
noApa3JeNeHHiA;

OCHOBEI MEHE/DKMEHTA, YIIPAB/IEHHUs MIEPCOHANIOM, YIIPABJIEHAA MPOEKTaAMHU;

JIOKaTbHBIE HOPMATUBHBIE aKThl YHHBEPCUTETA,

TpeboBaHus K padoTe Ha NEPCOHANBHBIX KOMITBIOTEPAX, HHBIX 3MEKTPOHHO-LHPPOBBIX YCTPOHCTBAX;

OpraHu3alMio Ie10MpOn3BOACTBA;

npagMia 1o oxpaHe Tpyaa u noxapHoii 6e30MacHOCTH.

Llesin, MOJUTHKY, MUCCHIO MucTuryTa B 00N1acTH KadecTsa

APXUBAPUYC ajiMHHHCTPATHBHO-KA/1pOBOT0 ynpasJieHHsI

JIoN3KHOCTHBIE 00A3aHHOCTH:

J1/151 BBITIOJIHEHHA BO3JIOKEHHBIX Ha HEro dyHKuMil apxuBapuyc 00A3aH:

OpraHu3oBpiBaTh ~ XpaHeHHEe M oBecreynBaTh  COXPAHHOCTh  JIOKYMEHTAIbHBIX MarTcpHajloB,
NOCTYMHBUIHX B apXHB.

BosrnasseT paGoTy 110 OPraHu3alluy ¥ BEISHHIO apXHBHOTO J1e/1a B MHCTHTYTE.

OGecHeunBaeT B COOTBETCTBHM C YCTAHOBJICHHBIM MOPAIKOM MpHEM, PErMCTPalio, CHCTEMATH3ALMIO,
XpaHeHHe W HCTO/Ib30BaHNE J0KYMEHTOB.

OKa3bIBACT MOMOILb B MIOHCKE HEOOXOAUMBIX JIOKYMEHTOB.

UHCTpYKTHPYeT palOTHUKOB CTPYKTYPHBIX nojpasie/ienuit 0 nopske GOpMUpOBAHH, MOATOTOBKH H
c/IauM JIeNl B apXHUB.

KOHTPO/IMPYeT CBOEBPEMEHHOCTH MIOCTYILICHHS B APXHB JIOKYMEHTOB, 3aKOHYEHHBIX JIEJONPOH3BOICTBOM.

OGecneuuBaeT NpoBeeHHe paGoTEl MO JKCMEPTH3E LEHHOCTH APXHUBHBIX JOKYMEHTOB, (HOPMHUPOBAHHIO
JIOKYMEHTOB B Jle/la NOCTOAHHOIO i BPEMEHHOTO XpAHEHM.

PykoBouT PabOTO 10 COCTABEHUIO OMHCEH JIE]l JUTA NEpeIatin JIOKYMEHTOB B FOCY/1apCTBEHHBIE apXUBBI,
COCTABJICHHUIO AKTOB 06 YHUUTOKEHUH JI0KyMEHTOB, CPOKH XPAHEHHS KOTOPBIX, HCTCKII.

OcymiecTBAseT KOHTPO/b Hajl COCTOAHHEM JIOKYMEHTOB, CBOEBPEMEHHOCTBIO MX BOCCTAHOB/ICHHUA,
cOBITIOIEHHEM B TTOMELIEHUAX apXHBA YCIOBHH, HEOOXOUMBIX JUIA obecriedeHus COXPaHHOCTH IOKYMEHTOB.

OprauusyeT paboTy M0 BECHHIO y4eTa JIOKYMEHTOOG0POTa H KOJHYECTBA JIEJI, BbIIa4e apXHBHBIX CIIpaBOK
Ha OCHOBE JIAHHBIX, HMEIOLIHMXCS B IOKYMEHTaX apXuBa.

CocCTaBJIAET YCTAHOBIEHHYIO OTY4ETHOCTD.

[lpuHEMaeT ydacthe B pa3paboTKe MONOKEHHH, MHCTPYKIHA, MPABHII M0 BEIACHHIO JIEIONPOU3BOICTEA H
oprafi3alH{ apxXMBHOTO JIeNa.

OGecriednBaeT CcobOMoEHHe pPaGOTHHKAMM TpaBHi OE30MacHOCTH M OXpaHbl Tpyna, MOXKapHOH
6€3011aCHOCTH.

Cobmonaer Tpedosanua Ilpasuna BHYTPEHHETO TPYIOBOTO pacnopsijka, OXpaHbl TpyAa W TEXHHKH
Hesonmactoctn AUTH.

OcyuecTaseT KOHTPOJb M BEAET HCIIONHEHHME dopm ECYBO (y4er NeKTPOHHON 0askl, apXHBa)
JI0KYMEHTOB 00 00pa3soBaHHH BbIITY CKHUKOB Hucturyrta

VyacTBOBaTH B  pa3paboTKe HOMEHKNATypbl  JeN,  MPOBEPATH MpaBUALHOCTE (POPMUPOBAHMA H
oopMIICHHS MPH KX Mepe/iatie B apXHB.

B COOTBETCTBUH ¢ AEHCTBYIOUIMMH NpaBHIaMid WHM(GPOBaTH CAMHULBL XPAHEHMH, CHCTEMATU3HPOBATh U
pasmeinarhb Jiesia, BECTH HX yUeT.

[ToArOTaBAMBATE CBOJHBIE OIMMCH €IMHMIL MOCTOSHHONO M BPEMEHHOTO XpaHeHHs, a TAKikKe AKTbl U
mepe/iaul  JOKyMEHTAlbHBIX MaTepuanos Ha rocy/1lapCTBEHHOE XPAHEHWe, Ha CIIHCAHHE H YHHUTOXKEHHE
MaTepualoB, CPOKH, XpaHEHHs KOTOPbIX HCTCKIIH.

YyacTeoBaTh B pafoTe 110 IKCTECPTHIE HAYUHOH H IPaKTHUECKOi IEHHOCTH apXHBHBIX JOKYMCHTOB.

CoGmonath [1paBuia NPOTHBOMOKAPHOH 3AULMTHl B NOMELICHHY apXiBa.

Bbl/1aBaTh apXHBHbIE KOMHHM W JIOKYMCHTbI, COCTaBIIATH HeoGXOIMMbIe CTIPAaBKH HAa OCHOBE CBE/ICHHH,
HMEIOIIHXCA B JOKYMEHTAaX apXHBa, OTBETI Ha 3alpoChl M BECTH UX yHCT.

[loroTaBnMBaTh JaHHbIE UL COCTABNIEHHA OTHETHOCTH O paboTe apxuBa.

TpeGoBaHus K KBAAHPHKAUNM:

Ha JO/KHOCTH  apXMBapHyca  Ha3Hayaercs JMUO, HMCIOLIee npodeccronaibHoe  00pasoBaHue oe3
npeabsBieHUA TpeOOBaHWA K CTaxKy paGoTel MmM cpeanee o0pasoBaHue W CreUMAILHAA noarotoeka 0e3
nperbsABIeHus TpeOOBaHHI K CTAKY paboTsl. 3nanue 3akoHa 00 apxuBax.

JlonieH 3HATH



HOPMATHBHbIE IPABOBBIE AKThI, NIOMOKCHUSA, HHCTPYKIMH, JIPYTHE PYKOBOJIAIIME MaTepHallbl H IOKYMEHTDI

1o BejieHMI0 apxusHoro aena 8 AUTH;

NOPAZOK NPHEMA H C/la4H IOKYMEHTOB B 4PXHB, HX XPaHCHI H MCIOJb30BAHKS,

/IMHYI0 TOCY/IAPCTBEHHYIO CHCTEMY JIENIONPOH3BO/ICTEA,

MOPAJIOK COCTABIICHHS ONMCAHUI JOKYMEHTOB MOCTOAHHOTO H BPEMEHHOIO XpaHeHH: ¥ aKTOB 00
YHHYTOKEHHH TOKYMEHTOB;

opsIoK 0GOPMIEHHS 10KYMEHTOB, NOCTYNAIOUINX B apXUB, H NefCTBYIOLLYHO CHCTEMY MX
KiaccuHKaLnm;

TOPAZIOK BEJCHHS Y4eTa i COCTABICHUS OTHETHOCTH;

npaBuIa XpaHeHus 61aHKOB CTPOroi OTYETHOCTH;

TPYA0BOE 3aKOHOAATEBCTBO,

TipaBuJIa FKCITyaTalMi TEXHHUECKNX CPE/ICTB;

3aKOHOIATENLCTBO O TPY/E;

[TpaBuia BHYTPEHHETO TPY0BOTO pacnopaixka AWUTH;

TIpasuia 1 HOPMBI OXPAHBI TPY /1A, [IPOTHROINOKAPHON 3ALUTHI.

HAYAJIbHUK OTJEJIA 1O BOCIIUTATEJIbHOW PABOTE

JlonmHocTHBIE 00A3AHHOCTH:

HavaisHHK OTJ/Ie/a [0 BOCIHTATeLHOM paboTe;

[nanupyet paboTy oT/ena;

KoopIMHEpYET H TOTOBHT COOTBETCTBYHONIHE OTBCTHI Ha MOCTYNAoLLYI0 HHPOPMALHMIO B OTAL;

O6ecrieunBaeT coOMOACHHE MOPAAKA AENONPOM3BOJACTBA, CBOCBPEMEHHYIO H KauecTBEHHYIO OTYETHOCTh
OTZeNa 0 NpoAenaHHoi padoTe nepel pyKOBOACTBOM, Vuenbim Coserom n pekropam AMIH.

AHATH3MPYET BBITIOIHEHHE MEPONPHATHIA, IPOBOIMMBIE 110 YPABICHHIO MOJIO/IEKHOM MOJMTHKH H
Npe/ICTaB/IAET PE3ybTaThl AHANIN3A MPOPEKTOPY MO HAYKE, ME3KIYHAPOIHBIM CBA3AM M BOCTIMTATENLHOI padoTe.

VeTaHaB/IMBAET CBA3M C FOCYIAPCTBEHHBIMH H 00UIECTBEHHBIMH OpraHH3alnAMH, yupexIEHHAMHU H
MPEANPHATHAMH 110 BONPOCAM OPraHU3alMK H MPOBE/ICHHUA BOCITHTATE LHON PabOTh M MEPONPHUATHI CO
CTYJICHTAMH.

OpraHu3yeT COBMECTHO € PYKOBOJMTE/IAMH nojpa3e/ieHuii BOCTUTATE/bHbIC MEPONPUATHA: BETPEUH c
PYKOBOIMTE/IAMHU 0GJIACTH M TOPO/IA, NPE/ICTABUTENAMH Ky ILTYPbI, JMTEpaTyphbl U UCKYCCTBA, NPEACTABHTEIAMH
0B1IeCTREHHBIX 00BETMHEHUI.

TIpOBOAMT MEPOTPHATHS TIO MPOPHIAKTHKE W MPEIOTBPALUCHUIO rpyObIX HAapyHIEHUIT TOPA/AKA 1
JWCIMILIMHBI CTY/IGHTOB B MHCTHTYTE, OGIIEKUTHAX, OOUECTBEHHBIX MECTAX.

YuacTBYET B PEllIEHHH BOIPOCOB COLMANBHOMN 3alLUThI CTY/ICHTOR (yuer KaTeropuu ManoobecneyeHHbIX
CTYJIEHTOB, M T.IL.).

HeceT oTBETCTBEHHOCTH 3a ucnoanerne gopm ECYBO

Tpebosanusi K KBadupuraunm:

Ha 10/DKHOCTh Haua/ibHHKA OT/1e]1a MOJIOJIE/KHOH IOTHTHKH HA3HAYaeTCA JTHIO, MMEIOLIEE BhICIIEe
npodeccruonanbHoe 00pa3oBaHHE H CTAK paGoThI 110 NPOQUITIO HE MEHEE 5 ner.

JlozkeH 3HATH

Konctutyuuio Pecrybnuku KaszaxcraH.

Jakonbl PK: «O6 obGpazosanuny, «O Hayke», «O Gopsbe ¢ Koppynumei», «O A3bikax B PecryOnuke
Kasaxcrany, TMOCTAHOBJEHMS W PEIIEHHs TPABMTENbCTBA PK W opraHoB ynpaeieHus o00pasoBaHHEM,
PEryMpyIoLLHe BONpOCck! (hyHKUHOHHPOBAHMS 1 PasBUTHA CHCTCMB BbICLIEr0 00pa3oBaHUsA.

3akoH o MosiofiexkHoit nonmutuke PK

TeopHio ¥ MeTO/Ibl YNpaB/ieHus 00pa3oBaTe/bHLIMH CHCTEMAMK.

[Tenaroruky, (PU3HONOTUIO, NCHXOJIOTHIO U METOUKY npodeccHOHaTLHOr0 00YHEHHS.

Ocnosbl penurun PK.

Kouuenuuio MojoaexHoii noautnku PK.

CoBpeMenHBIe GOPMBI 1 METONIBI O0Y4EHHS W BOCTIMTAHUA CTY/ICHTOB.

TTOAMTHKY M 1eJTH, MHCCHIO HHCTHTYTa B 06/1aCTH KayecTsa 3IHAHHI.

[Ipasuia BHYTPCHHETO PACOpA/Ka HHCTHTYTA.

OcCHOBBI 3aKOHO/IATENBLCTBA O TPY/E.

[IpaBuia H HOPMbI OXpaHBI TPY/ld H TEXHUKN 0e30MaCHOCTH.

IOPUCT

JlonkHOCTHBIE 00513AHHOCTH:
KOpHCT OCYILECTRIAET CIIETYHOIIME 10KHOCTHRIE 00s3aHHOCTH!



y4acTBYeT B OCYILECTBICHUH pa3paBoTKH YUpEIHTENbHBIX IOKYMCHTOR AUT'HY no obyuaroieMycs
KOHTHHTEHTY;

opranuzyer paboTy: 1o obecneueHHro AWM 3akoHaMH, HOPMATHBHBIMH TPABOBbIMH JIOKYMEHTAMH,
HEOBXOMMMBIMH 71 OCYIIECTBICHHS ESTeNbHOCTH 00LIECTBA 10 YUETy H BEACHHIO a3 HOpMAaTHBHBIX MPABOBBIX
aKTOB;

ofecrieunBaeT MoApa3iencHus MHCTUTYTA, OTACIbHBIX CrEUHANHCTOB HOpPMaTHBHBIMH TIPABOBBIMH
aKTaMH, HEOOXOIMMBIMHU U1 OCYILECTBIICHHS HMH CBOHX dynkumit u 00s3aHHOCTEH;

OCYIIECTBASET: TIPOBEPKY COOTBETCTBHA 3aKOHOMATCIBCTRY Mpe/ICTABIACMbIX HA MOJIHCH PEKTOPY
TIPOEKTOB IOTOBOPOB € OOYHAIOUIMMKCA; MPOBEPKY COOTIOIGHHA ITANOB COTJIACOBAHMSA NPOEKTOB JOKYMEHTOB C
OTBETCTBEHHBIMH PABOTHHKAMH M BU3HPOBAHHE MPOSKTOB TaHHBIX TOKYMEHTOB, MPUHHMACT MEpBI 10 Pa3pelIeHHI0
pasHOIIIACHIi 110 NPOEKTaM JOrOBOPOB; OOecreuBaeT HOTAPUATLHOE YI0CTOBEPEHHE W (MIIM) TOCYIapCTBEHHYIO
PErucTpaluio OTIE/LHBIX BHIOB JI0rOBOPOB;

BeseT ydeT npeTeH3Hil, mocTynaiouux oT 00yHAIOIHMXCA U UX PACCMOTPEHHE,

TOTORMT OTBETHI HA MOCTYIHMBIIME MPETEH3UU W NPUHAMACT MPOCKTHI pemeHuii 00 yAOBNETBOPEHUHU HIIH
06 0TKa3e B YIORJIETBOPEHUN MOCTYMHBLIMX NPETEH3HI;

OcymecTBISET MOArOTOBKY MNpeTeH3uH K ofyualomuMmes, MX HanpapieHue M KOHTpPOJb 3a
Y/IOBJIETBOPEHHEM HAMPABJIEHHBIX UM npeTeH3unii;

OcymiecTB/seT NPOBEPKY 3aKOHHOCTH OTHMCICHHA H nepesoza OOY4AIOIMXCS, HANOKEHUA Ha HUX
JMCIMIIHHAPHBIX B3bICKAHHI;

Ipencrasnsier uutepeckl AWM npn npoBepkax, NPOBOIMMBIX TOCYIAPCTBEHHBIMA  KOHTPOJILHO=
HAI30PHBIMA OpraHaMM C LEbi0 MPaBOBOr0  KOHTPOIA 32 COOMIONIEHHEM TPOLECCYalbHbIX ACHCTBUH
NPOBEPAIOIIMMH, OGOCHOBAHHOCTBIO W MPABHUIILHOCTLIO BHIBOJIOB MPOBEPAIONIMX, ODOPMIECHHEM PE3YJILTATOB
MPOBEPOK M COCTABIECHHEM IIPOLIECCYANbHBIX JOKYMEHTOB;

OcyliecTBAAeT MHCBMEHHOE M YCTHOE KOHCYJbTHPOBAHHME obyuarommxcs AMIW mo  pasindHbIM
NPABOBBIM BOIPOCAM, OKa3bIBAET NPABOBYIO NOMONLL B COCTABICHIH HOPHANYECKHX IOKYMEHTOB

TpeGosauus K KBaAuPUKaAUNK:

Ha 10/DKHOCTb FOPHCTA HA3HAYAETCsl JTHIO, HMMEHOIIEE BbICIICE (MOCEBY30BCKOE) IOpHIHIEcKoe 00pa3oBaHue, CTaK
paboThl MO CHELHATLHOCTH HE MEHEe 3 ner.

Jlo/1KeH 3HATh:

Koucturyuuio PecnyOnuku  Kazaxcra, Ipaxnanckuii _koaekc PecnyGnukn  Kasaxcran, 3akon PecmyOnuku
Kasaxctan or 16 smsaps 2001 roga Ne 142-11 «O HekoMMEpHECKHX OpraHu3aLMgXxy, 3aKOHBI PecriyOnuku
Kazaxcran: "06 ofpasosanuu”, "O nayre", "«O NIPOTHROAEHCTRMH KOPPYITUHI; "0 szeikax 6 Pecnybauke
Kazaxeman”, "O eounckou caysche u cmanyce goennociyxcauux”, "0 2ocyoapcmeentbix saxynkax”, 'O
2ocydapemeentiom  umyujecmee”, TOJTUTUKY M LEIH AMI'M B oOnactu Kkauecta 3HaHMii, Ycras AWI'H,
KOoJUIeKTHBHbIH JOrOBOP, BHYTPEHHHE JOKATbHbIE HOPMATHBHBIC AKTHI, PEUICHNA, pacnopsiKeHus M TIPUKa3bl
AWIH, cTpyKTypy TOCYIapCTBEHHBIX OpIaHOB, OpraHoB MECTHOFO CaMOYTIpaBJeHH s, CyIeOHbIX OpraHoB,
rpak/IaHCKyI0, aJIMAHHCTPATHBHYIO, TPYIOBYIO, (MHAHCOBYIO OTpac/i 3aKOHONATE/LCTBA; rpakiaHcKoe IMpaBo,
YrONGBHO-TIPOLECCYAbHOE NPaBo, CTaHAapThl JeIOMPOM3BOCTBA MO NIPABOBBIM JIOKYMCHTaM; OCHOBBI TPYAOBOro
3aKOHO/IATENILCTBA, TPABHIA M HOPMbI OXpaHbl TPYy/a, MOPALOK CHCTEMATH3ALMH, Yd4€eTa W BEJICHUA [PaBOBOH
JIOKYMEHTALMHU ¢ HCTIO/Ib30BAHUEM COBPEMEHHBIX WHOPMALIMOHHBIX TEXHOIOTHA.

HAYAJILHUK XO3SIMCTBEHHOT'O OT/IEJIA

JIoJIKHOCTHBIE 0053aHHOCTH:

Opranm3aiiis  KOHTPOJIA 3@ PEMOHTOM, CaHHTAPHBIM M MPOTUBOTIOKAPHBIM COCTOAHHUEM 00IIeKNTHS,
yueOHbIX KOPIYCOB.

O6ecneueHue 3akynky medcenu, HHBEHTapA B yueGHble KOpryca, o0EKUTHE HAXOAAIHUECsH Ha OanaHce
AWUTN.

TMoaroToBKa NoMenieHH K OCEHHE-3MMHEMY CE30HY.

Ob6ecneyeHne NopsaKa ¥ CAHHTAPHO-THTHEHHIECKOTrO COCTOAHMA 06IIEKUTHSA.

PykoBomuT paboTaMn 10 O1aroycTpoHCTBY, O3CJICHEHHIO H yOOpKe TEppUTOPHH, TNPasAHUYHOMY
Xy/I0:KeCTBEHHOMY O(hOpMIIeHHIO (hacaios 3JIlaHUH, POXOIHBIX.

O6ecrieunsacT cobmojeHHe pabOTHHKaMH  TPaBull GesomacHOCTH M OXpaHbl TpY/Ja, [OKapHOH
0e30MacHOCTH.

TpeGoBanusi K KBaAHPHKAUNM:

Ha 10/KHOCTh HAYambHHKA XO3AHCTBEHHOrO YNPaB/CHUE HA3HAYACTCH M0, WMEIolIee BbicIee (WK
[I0CTIEBY30BCKOE) WM  CpelHee TEeXHWUECKOe, npoeccHonabHOe  00pasoBaHHe [10 COOTBETCTBYIOLIEH
CrelMaIbHOCTH (KBaTH(UKALMK) 1 CTak paboThl MO CNENHATBHOCTH HE MeHee 2 JieT.

JloneH 3HATH

3aKOHOIATE ILHBIC, HHBIE HOPMAaTUBHBIE MPABOBBIC AKThI Pecny6iukn Kasaxcran 1 METOAMYECKUE
MaTepHasibl M0 YIPaBIEHHIO TIEPCOHATIOM.

Tpyoosoii kodekc Pecriybnukn Kazaxcran «O6 o6pasosaHnny, «O rOCHMYILECTBEN;



CTpYKTYpY H IUTATHI OPraHH3ALHH, €10 NPO(HIIb, CIELHATH3ALMIO H IEPCIICKTHBBI PA3BUTHSA,
TpaBHJIa 110 OXpaHe TPya ¥ MoKapHoii 6e30MacHOCTH;

HAYAJbBHUK YUEBHO-METOANYECKOTI'O OTAEJIA

Jlo/KHOCTHBIE 00S13AHHOCTH:

HauanbHUK OT/Ie/1a BBIMOIHAET CIIeAYIOLINE JOKHOCTHBIE 0083aHHOCTH!

OCYWIECTBJICHHE OMKHOCTHBIX 00S3aHHOCTEH/PYHKLMI B COOTBETCTBMM C TPeDOBAHMSIMH 3aKOHOJATE/IbCTBA
PecnyOnuku Kaszaxctan, B TOM 4MCIE HOPMATHBHBIMU-TIPABOBBIMH aKTaMH YIIOJHOMOYEHHOrO OpraHa, a Takxe
HOpPMaTHBHBIMM J0KymMenTamMu Mucturyra;

BLITIOJIHEHHE TMOPYUYEHHI W 3aJaHuii, MOITYyYEeHHbIE OT KypPUPYIOLIEro NMPOpPEKTOpa, 1no Kpyry BOIPOCOB,
BXOAIIMX B KOMIETEHLMIO OT/ENa;

JIOBe/ICHHE 10 CBEJICHUA KyPHPYIOLIEro MPOpPeKTopa O MoObIX MPOM3BOACTREHHbIX MpobieMax B ciyyae
HecoO 0 1eHIs NPO(ECCHOHATBHON STHKH WK APYTHX HAPYIICHHH NPOLIEYP MM 310YNIOTPeOIeHNI;

NOCTOSHHOE [MOBBILIEHHE YPOBHSA CBOel npoeccHOHaTbHOH MOArOTOBKH MyTEM CaMOCTOATE/ILHOIO
M3YueHHUs CrELMaNbHON JTMTEPATyphl, HaydHbIX yOAMKalMif, HOpPMAaTMBHOW 0a3sbl, 3AKOHOIATENbHBIX AKTOB
Pecny6nnkn Kazaxcras;

HCMONHEHNE TPHKA30B, PACMOPMKEHMI W YKa3aHWil BBILIECTOALIMX PYKOBOJMTENEH B MOpALKE HX
MOTUHHEHHOCTH, OT/IaHHble B NpeJieNax UX J0JKHOCTHBIX NOJTHOMOYHIA,

obecrieuenne pa3pabOTKU TEKYIIMX M CTPATErHYecKHX I1aHOB NPO(OPHEHTAUMOHHOH paboThl, KOHTPOIb
3a MX peanu3alHei;

paspaboTka peKOMEHIAlMi 10 OpraHW3alMy NpoQOPHEHTAUMOHHONH paboThl CPeIH IIKOJILHUKOB,
MOJIOJIEKH H HE3AHATOr0 Hace/IeHHU;

MOHHTOPHHT KauecTBa NO/ArOTOBKH M Pean3allkH M1aHOB NPodopHeHTAMOHHON paboThl;

obecreueHne COTPYAHHKOB OT/eNa He0OX0AMMBIMH HHOOPMALMOHHBIMH JIAHHBIMH;

NpHEM Mep M0 COXPAHEHHI) KOHTHHIEHTa 00y4alolmnxcs;

obecrieueHre  CBOEBPEMEHHOTO  COCTABJIEHWS ~ OTYETHOCTH M BEICHMA  JIOKYMEHTalUWH  TIO
npodopreHTalnoHHOl paboTe M TPYI0YCTPOHCTBY BBITYCKHHKOB,

3aKMIOYEHHE JOrOBOPOB O COTPYIHHYECTBE C OT/AeIaMH 00pa30BaHus ¢ LENbIO OPraHH3aLHK W NPOBEICHUA
BBIE3/HBIX NPODOPHEHTALMOHHBIX MEPONPHATHII B WIKOJIbI 001acTH, MH(POPMUPOBaHHA O (akyiabTeTax M
o6pasoBartenbHBIX nporpaMmax MHCTUTYTA, @ TAKXKe OKa3aHus NIOMOILH B MPOGECCHOHAILHOM CAMOONPEAEIEHHH C
LIENTBIO MPHUBJIEUEHHS BBIMYCKHHKOB K MOCTYIIEHHIO B HHCTHTYT;

OpraHu3anus M nposejieHne padoTbl Mo TPYAOYCTPOHCTBY BbIMTYCKHHKOB MHCTUTYTA;

COTPYIHHYECTBO C LIEHTPAMH TPY/I0YCTPOICTBA M 3AHATOCTH HACE/IeHHs ropoaa AThipay M AThipayckoii oGnacTu;
pasBMTHE COLMAILHOTO MapTHepcTBa ¢ pafoTojaTeNsMH N0 BONPOCAM MOArOTOBKM KAJpOB M HX
JanbHeMHIero Tpy10ycTpoicTBa;

OCYLIECTBJIEHHE KOHTPOJIA U aHani3a paboTel B 061aCTH TPYAOYCTPOMCTBA BbIITYCKHHKOB;

obecrieuHBanne HCIIOIHATEILCKOH U TPY/I0BOI AMCIMIIMHBL CPEIH COTPYIHUKOB OTAENA;

obecrneyuBaHue CBOEBPEMEHHOTO TNPEIOCTABNEHUs B CBE/IEHHH M JOKYMEHTOB, KacaloUIMXCsA KaJpoBOro
JIEONPOM3BO/ICTBA, B TOM uucie Tabenb ydera pabouero BpeMEHH, COrIacOBAHHE rpaduka OTIyCKOB COTPYIHHKOB
oTzena;

OCYIIECTBIIEHHE BHYTPEHHEr0 KOHTPO/A [PABHILHOCTH BHITIONHEHUS (YHKIHIA, OCYLIECTBIAEMbIX

COTPYIHMKAMH OTJENia, B TOM 4HMCJE COOTBETCTBMA WX TpeOOBaHMAM 3akoHojatenscTBa Pecrybimkm

KaszaxcraH, AeWCTBYIOLIMM KOPTIOPATHBHBIM JOKYMEHTaAM HHCTHTYTd, M KOHTPOIL CBA3AHHOTO C HUMH

PHCKOB,;

CBOCBPEMEHHOE HCMPABIEHHE M YCTpaHEHHME HeJ0CTATKOB, BBIABJICHHBIX CAMOCTOATEIbHO WM B XO1€
ay/IMTOPCKUX MPOREPOK;

YTBEPIH/IEHHE MOJIAHHBIX 3a9BOK HA MATEPUATbHO-TEXHHUECKHME LICHHOCTH,

CBOEBPEMEHHOE TpecTaRIeHHe B MUHUCTEPCTBO 00PA30BAHMS M HAYKH, TOPOICKHME M JIPYrHe HHCTAHLIMH
ONEpPaTHBHBIX M CHCTEMATHYECKMX OTYETOB 06 OpraHu3alus ¥ KOOPAMHALMS YueOHO-METOIMIECKUX padoT;

TNPHUEM MEp M0 CO3/1aHMI0 Oe30MACHBIX U 310POBBIX YC/IOBHIi TPy/d COTPY/AHHKOB OT/IENa;

y4acTHe B TMEPEeropopax ¢ MPeJCTABUTE/IAMM JIPYTHX OpraHu3alMi Mo BOMPOCAM, OTHOCALIMMCS K
KOMIIETEHIIMH OT/eNa;

OCYIIECTB/IEHHE CHCTEMATHYECKUX aHaIM30B S(QeKTHBHOCTH paboThl OTAeNa, BbIABICHHE TPHYHH
YXV/ILIEHHS WIH YTy4IIeHHs KauecTBa paboThl M COBEPUIEHCTBOBAHMA NEATE/ILHOCTH OTENA;

TpeICTaBIeHHe PEKTOPY MHCTUTYTa HHPOPMALIMH O Pe3ylbTaTaX paboThl OTAENA; BHECEHHE NPE/LIOKEHHH
[10 NOBBIIEHHIO Y((EKTHBHOCTH AEATEIBHOCTH HHCTHTYTA,

OCYIIECTBIEHHE KOHTpPONA 3a COOMIOJEHWEM COTpYIHMKAMH OTJena npaBWll W HOPM TEXHHKH
0e30MacHOCTH, MOKapHOH Oe30MacHOCTH, TPYIOBOH AUCLMIUIMHEI H TIPABH/T BHYTPEHHEr0 TPYA0BOrO pacnopsika 1
3THKH I€T0BOTO OOLICHHS;

NOIeP/KHBAHKHE TOKYMEHTOB JeJ0MPOH3BO/ICTBA B paloyeM COCTOSHUM;

MpHEM MEp MO YCTPAHEHHIO BHEWITATHBIX CHTYALMIl C YBEJOMJIECHHEM 00 MX BO3HMKHOBEHHH PEKTOpA H
KypHpyioLeMy npopektopy MHCTHTYTa B TeueHHEe YCTaHOBJIEHHOTO BPEMEHH;



NPUHAMAET yyacTHe B paboTe MO NOArOTOBKE NMPOEKTOB aKaIEMHYECKOT0 KaleH/1aps i rpaduKoB y4eOHoro
npolecca Ha yueOHbiil rox mo dopmam obydyeHus Ha OakanaBpHaTe B COOTBETCTBMHM € pabouMMH yueOHbIMHU
TUTAHAMH [0 HarpaBIeHUIO OANOTOBKH Ka/IpOB HHCTHTYTA.

KOOpIHHHpYeT pa3paloTky pabounx yueGHBIX MIaHOB 00pasoBaTe/bHLIX MNporpamm, obecneuusact Kadeapbl
CBENICHHAMH, HEOOXOJIMMbIMM /18 pa3paboTku pabouux y4eOHbIX [J1aHOB, MPH HEOOXO0JMMOCTH OKa3biBacT
MPAKTHYECKYIO MOMOIIL H CBOCBPEMEHHO TIPE/ICTAB/AET HX Ha YTBEPK/ICHHE B yCTAHOBIICHHOM MOPAJIKE.

OCYLICCTBIIAET  3aMONHEHME [MCUMIUIMH M y4eOHBIX TJ1aHOB 00pa3’oBaTeNbHONH NPOrpamMMbl B
ABTOMATH3MPOBaHHOH cucTeme «llnaToHycy.

OCYLICCTBAAET MPOBEPKY TNpPaBUILHOCTH pacdeta o0bema y4eOHOH HAarpyskm ©  COCTaBJICHHS
MHIMBHAYaIbHbIX  nopyuennii [MMIC  yueGHOH warpy3ku no kadeapam, OpH  HEOOXOIMMOCTH OKa3biBaeT
NMPaKTHYECKYIO NOMOILb.

OCYHLIECTBIISICT TPOBEPKY BBINOJHEHHA ydeOHOH HArpy3ku npod)eccopcko- MpenoiaBaTesibekoro cocTasa
kae/[p ¥ COCTABIAET CBOIHbIE IAHHbIE O BHITONHEHHH yueOHOI HArpy3kH Mo Kadeapam (0aMH pas B MOAyroaue).

JaeT pazbiACHEeHWA OO0Y4AIOIMMCS W MpenojaBaTe/iiM [0 BONPOCAM  IUIAHMPOBAHUA, OpraHu3allH
yuedHOro npouecca.

yyacTByeT B pa3paloTKe NNaHOB M OTYeTOB oOTAeia. OCYUIECTBIAAET MOArOTOBKY HEOOXOAMMOIi
uHpopmauuu HauansHuky YMO no y4yeOHoii padoTe.

OpraHM30BBIBACT 110 NOPYHEHHIO PyKOBOACTBA YMO NOArOTOBKY MPOEKTOB 10KYMEHTOB, 00ecneunBaet ux
odopMIleHHE W BBITTYCK.

BEJIET IENONPOM3BOICTBO M OTYETHOCTh B COOTBETCTBHH C YCTAHOBJIEHHBIMU TPEOOBaHHAMH.

KOOp/MHUPYET paboTy 10 MPOBEIEHHIO aHaln3a 00ECIEYEHHOCTH Y4eOHO- METOAMYECKON THTepaTypoi
JMCLIMILINH criennanbHocTell GakanaBpuara ydeOHUKaMK 1 y4eGHBIMH MOCOOMAMH, 0COGEHHO Ha rocy1apCTBEHHOM
A3BIKE, HMEIOLIMXCA B KHIKHOM (oHe OHOIHOTEKH.

npoBepsieT obecneueHHocTh Kadeap y4eOHO-METOIMYeCKUMH KOMIUIEKCaMH ClIeUMalibHOCTe HHCTUTYTA
(VMKC), yuebHo-meToanueckumu komruiekcamu muctuunand (YMKJL) v yueOHO-MeTOMUeCKMMH KOMIIEKCaMK
mucuunanH s obyuaommnxes (YMKJ0).

YUacTBYeT B KOOPJAMHALMM JEATENHOCTH Kadeap 1o COCTaBIeHMIO W yTBepx/aeHuto Karanoros
anexTuBHLIX aucuumd (KD/).

nocelaeT 3aIaHuPOBaHHbIE OTKPBITHIE 3aHATHS NPENOJaBaTeed ¢ MocHe/yOLINUM aHaTH30M.

NOCTOSIHHO TOBBIIIAET CBOW NMpodecCHOHabHbI YPOBEHh HA CEMMHApax, Kypcax W T.L., NPOBOAMMbIX B
AW, apyrux By3ax Pecriy6nuku Kasaxcran, HayuHO-METOANECKHX HeHTpax PecnyOnukn Kasaxcran, a Takoke 3a
pyoexom.

NPUHAMAET yuacTHe B paboTe KoMmMccuit M0 mnpoBepke ydeGHO-MeTOmMUecKoi pabotel  Kadenp,
(hakybTETOR (B Mpejienax CROEH KOMNETCHLNH);

OpraHulyeT KOHTPOIb HA/l NMOJArOTOBKOH M CBOGBPEMEHHBIM BhINOIHEHHEM, paspabaThiBacMbIX Kadeapoit
YMO, yueOHO-METOIHUECKHX JOKYMEHTALHH.

Kpanupukaunonusie TpeGoBanusi Ha 10/KHOCTh HauaJbHUKA OT/IENA HA3HA4aeTCA JIMLO, HMEIOINES
BhICIIEE 0OPa30BAHHE M CTAk HAay4dHO-TIE1arorHyYeckoii paboThl MK NPAKTHYECKOH EATEILHOCTH HE MEHee 5 JieT.

JloJikeH 3HATH

Koncrurymo PecnyOamkn Kaszaxcran ot 30 asrycra 1995 rosa ¢ M3MEHEHHAMM W ONOJHEHWAMM 110
cocToanuio Ha 23.03.2019 r.;

Konexc Pecny6amku Kaszaxcran ot 1 wons 1999 romga Ne 409. ¢ usmenenuamu Ha: 03.07.2019;

3akon Pecny6nuku Kasaxcran «O nportusozeiicteuu koppynumu» ot 18 HoaGps 2015 rona Ne 410-V-3PK;

3akon PecnyGnukn Kasaxcran "06 obpasosarun’ ot 27 wionst 2007 roga Ne 319-111 (¢ n3MeHeHUAMH U
JOTMOIHEHUAMH 10 cocTosuuto Ha 04.07.2018r.);

3akon Pecniy6auku Kaszaxcran «O nayke» ot 18 depans 2011 rona Ne 407-1V;

Tpynosoii Koneke PecnyGnuku Kazaxcran ot 23 HosiOps 2015 rona Ne 414-V 3PK;

[ToruTuky W Llenu wHCTHTYTA B 00JIACTH Ka4ecTBa, BHYTPEHHHE HOPMATHBHBIC JOKYMEHTBI, IPUHLIATILI H
NopsANOK pa3paGoTKh yueBHO-TPOrpaMMHOM IOKYMEHTAlMH, MeTomuyeckue pekomennaumn MOH PK mo
OpraHu3allik KpPeJIUTHOH TexHonoruu obyuenusa B BVY3e, ocHOBBI TPYJI0BOTO 3aKOHOJATe/bCTBA, MpaBHla H
HOpPMBI OXpaHbl TpYy/la, OCHOBBI JICIONPOH3BOIACTBA.

BEAYIUHWHA COEUMAJUCT no niaHHpOBAHHIO H oprauuzauny yuedbnoro npouecca YYEBHO-
METOAUYECKOI'O OTAEJA

JIOIKHOCTHBIE 005I3AHHOCTH

CrieanucT 1o IJIaHUPOBAHKIO 1 opranu3aiuu yyedHnoro npouecca YMO:

IpuHuMaer yuactie B paspaboTke yd4eGHON JOKYMEHTALMH 110 MIAHHPOBAHMIO, OPraHH3aALMK y4eOHOro
MpoLecca, IBHAKEHHA KOHTHHIeHTa ofyJaromuxcs (rpahuk ydeOHOro npouecca, akaeMHIecKni KaleHaapb 1 ap.).

OcyliecTBAsET MPOBEPKY COOTBETCTBHS padO4MX y4eOHBIX [UIAHOB 00pasoBaTel/bHBIX IPOrpamMm
tpeGosanmam ['OCO, obecnieunBaeT kaheapsl CBeJCHMAMH, HEOOXOANMBIMH JUlsl Pa3paBoTku pabounx y4eOHbIX



IUIAHOB, NPH HEOOXOJMMOCTH OKa3biBAeT MPAKTHYECKYIO [OMOIIbL H CBOEBPEMCHHO [MpPEICTAaBIAET HX Ha
YTBEPIK/ICHHE B YCTAHOBICHHOM MOPSJIKE.

OcyllecTBIAAET —3aNONHEHHE JIMCUMIUIEH M Y4eOHbIX I[UIaHOB 00pasoBaTelibHbIX TMpOrpaMm B
aBTOMATH3HPOBaHHOMH cucTeMe «IlnaToHycy.

OcylecTBIAeT MPOBEPKY MNPaBUIbHOCTH pacueta oObeMa Y4eOHOH HAarpyskH H  COCTaBlICHHA
HHIMBHIYanbHbIX nopydenuii [1IC  yueGHOH marpyskn mno Kadeapam, npu HeOOXOJHMOCTH OKa3bIBaeT
[PAKTHIECKYIO TIOMOLIb.

OcyliecTBIsSeT KOHTPOIb BHIMOMHEHHS MPOPECCOPCKO-TPENOAaBaTe/IbckiM COCTABOM y4eOHON HArpys3ku
H (PAKTHUECKOE ¢ BbINOJIHEHHE HA OCHOBAHHH OT4eTa Kadep.

JlaeT pasbsCHEHHS CTYAEHTaM M MPENoJaBaTe/AM 110 BONPOCAM MJIAHMPOBAHMS, OPraHU3aLuK y4eOHOoro
npoiecca.

Vuacteyer B paspafoTke MiaHoB W OT4eToB OoTAena. OCyWIECTBJSET TOArOTOBKY HeoOX0AMMOii
uHpopMmaimu HavansHnky Y MO no yueGHoii paGoTe.

[MoaroToBka M M3JaHWE TNPUKA30B MO CTYJEHYECKOMY COCTaBY: O TepeBoje, CMeHe GamMuinm,
BOCCTAHOBJICHWHM, OTYMCIEHWHM, O TOBTOPHOM Kypce, BbIIlYCKE MNPENOCTABICHUH AKaJEMHUUYECKOTO OTNYyCcKa
00y9JaromMMCs, 0 JI0MYCKe CTYISHTOB 10 BCEM BH/AM TPAKTHK, 00 YTBEPK/ICHHH PELCH3EHTOB, TEM AMIIOMHBIX
npoekTos(pador), 06 yTeepxaennu npeacenatenei u cocraa I'AK, mepeBoaHbiX ¢ Kypca Ha Kypce, O Bblaaue
Ay6nuKaTa IMMIOMa M O Ha3HAUYEHHUU CTUNEH/IMH,

IMomyuaer Gaauku cTporoii oTyeTHOCTH (6IaHKH JHIUIOMOB, aKaJEMHYECKHE CNPaBkH), 00eCTIe HBacT UX
HajJIekallee XpaHeH!s U 3all0JIHEHHE;

[IpenoctaBiser Gasy JaHHBIX M0 CTYJIEHTaM BBITYCKHbIX KYpCOB B MUHHCTEPCTBO 00pa3OBaHHA H HayKH
Pecrybmaxu KazaxcTan ans ydactaa B BOV/I;

CpoeBpeMeHHBII cOOp W cocraBieHne HHGOPMALMH 110 BCEM BHIAM IEATENLHOCTH TPH MOArOTOBKE
CTATHCTHYECKNX M AHAJMTHYECKHX OTYETOB COOTBETCTBYIOLIMMH CTPYKTYPHBIMHU noapasaeneausmu AUTH;

Onpezienser akaJeMUYeCcKy0 Pa3HHULY B IHCLMIUTMHAX [1PH [IEPEBOAAX H3 IPYTHX BY30B, H BHYTPH
BY30BCKMX MEPEBOAAX, BOCCTAHOBJIEHHSAX;

[ToaroToBKa M Bbla4a aKaJeMHUECKHX CIIPABOK 00y4aroLHMMEs;

3anonHenne GIAHKOB CTPOroil oT4eTHOCTH (GNAHKM MIIOMOB, AKaJeMHYECKHE CTIPABKH, (PUPMEHHBIE IS
ncem);

[IpueM 3asBIeHHI HAa BOCCTAHOB/IEHME, MMEPEBO] M3 JPYrOro By3a, O MPEJOCTABICHHM AKaJIEMHYECKOro
OTIYCKA, O BHIXOAE M3 aKaJeMHYECKOro OTITYCKa, O JOMYCKE Ha MOBTOPHYIO MTOTOBYIO aTTECTalMio, O NepeBoie
BHYTPH BY3a M T.[L.;

OnpefenseT axkajeMUYecKyr) pasHHlly B JHMCLUMIJIMHAX [pH [EPeBOJaX M3 JPYrHX By30B, BHYTPH
BY30BCKHX IEPEBO/IAX, BOCCTAHORJIEHUSAX;

Briava BBIMHCOK W3 MPUKA30B O JIBUKECHHH KOHTHHTEHTA,

Ilepechiika OTBETOB HA 3alpochl MPABOOXPAHMTENbHBIX OPraHoB, JPYrHX OpraHu3aldi M BY30B 10
yueOHBIM BOTIPOCAM;

OpraHu30BBIBAET 10 TOPYYeHHio pykosoacTea YMO TOAroToBKy NPOEKTOB IOKYMEHTOB, 00ecreHBacT
UX 0hopMIIEHHE M BBINYCK;

Perucrpupyer npukasst no ¥ MO.

TpedoBaHus K KBATHPHKAUNH

Ha JI0/KHOCTB CMIELMAINCTa Ha3HAYaeTes JIMIO, MMEKoLIee Bbiciee 00pa3oBaHKe; ONBIT paboThl B BHICIMX
yueOHBIX 3aBE/IEHUAX HEe MeHee | ro/a; Blaieiollee HaBbIKaMK J0KYMEHTAIHOHHOrO 00ecreYeHns ynpaB/eHns 1
JIEJIONPOU3BO/ICTBA; CBODO/IHO Blla/Ier0IIIee MTPHUKIAJAHBIMH KOMITbKOTEPHBIMH MTPOrpaMMaMH.

Jlo/izceH 3HATH

Creumaniet aomken 3naTh: Koncrurymio PecnyGnukn Kasaxcran, IpakaaHckuil kojeke Pecry6anku
Kazaxcrtan, 3akoHbl Pecny6mukn Kasaxcran «O0 obpasosanuu», «O Hayke», «O Oopbbe ¢ Koppynimen», uHbie
NPUMEHHMBIE 3aKOHOIATE/IbHBIE M HOPMATHBHBIE aKThl, PEryIMpyloume aestenbHocts PecnyGankn Kasaxcran B
obnactu oOpasosanus; Ilonutuky w Llenn yHuBepcuteTa B 00JaCTH KauyecTBa, BHYTPEHHWE HOPMATHBHbBIE
JIOKYMEHTBI, T0KYMEHTbI CHCTEMbI MEHE/KMEHTA KaueCTRA.

BEJIYILIMM CIELIMAJIUCT IEHTPA KOMIIETEHUWU U JIAHUPOBAHUS KAPBEPBI

J10IKHOCTHBIE 00513aHHOCTH

Ha Beymero crienmanucta YIpaslieHHs BO3IAralOTCa ClIeIyomue 00s13aHHOCTH:

OCYUIECTBICHHE IOJKHOCTHBIX 0083aHHOCTEH/ GYHKLM B COOTBETCTBHH € TPeOOBAHHAMH 3aKOHOIATELCTBA
PecnyGamnkn Kaszaxcrtad, B TOM 9HC/€ HOPMATHBHBIMH-NPABOBBIMH aKTaMH YNOJHOMOYEHHOrO OpraHa, a Takike
KOPIOPaTHBHBIMH IOKYMEHTaMH HHCTUTYTA;

BRITIOJTHEHHE TIOPYYEHHI| M 3a/1aHMuii, MOMYUEHHBIX OT HauaTbH1Ka oTaena YMP;

NOBe/ieHHe 10 CBeJIeHMs HauanbHuka oTaena YMP mo0bIX NpPOM3BOJCTBEHHBIX MpOOIEM, Ciy4yau
Heco6.m0IeHHs NPOdECCHOHATBHON ITUKH MM JIPYTHX HAPYIIEHHH NPOLEIYDP HIIK 3/10yNOTpedIeHui;



MOCTOSHHOE [OBbIIIEHHE YPOBHA CBOei rpod)ecCHOHANbHOH IIOJIrOTOBKH IYTEM CaMOCTOATEIBHOTO
M3yUeHHA CHeLMabHOl JMTepaTyphl, HaydHbIX myOnuKauui, HOpPMAaTHBHOH 0a3sbl, 3aKOHOJATE/BHBIX AKTOB
Pecnydnuku Kasaxcran;

obecneuenne BBITIONHEHHA 3a/1a4 ¥ DYHKUMIL, 3aKPETICHHBIX 32 HUM cornacHo [Tonoxkenuio;

Be/IeHHE MPOGOPHUEHTALIMOHHOI paboThl;

MOHUTOPHHT 3P PEKTHBHOCTH NIPODHOPUEHTALMOHHOMN paboThI;

obecrieueHHe  CBOEBPEMEHHOrO0  COCTABIEHHS ~ OTYETHOCTH M BEJACHHH  JIOKYMEHTallMk 10
npodopuenTaunonHoi pabdore;
AHATHM3 HOBBIX PHIHKOB COBITA M MOTEHUMAIBHBIX NOTpeduTeNeli 00pazoBaTeIbHOM NMPOAYKLUMH H YCITYT;

3aKTI0UEHHE JIOTOBOPOB O COTPYAHHYECTBE € OTAenamMu 00pa3oBaHus € LEJbIO OPraHU3alMH W NPOBEICHUS
BHIE3IHBIX NPO(OPHEHTALMOHHBIX MEPONPHATHH B WKOJNbI 001acTH, MHQOpPMMpPOBaHWs © (akyabreTax M
06pa3oBaTeILHBIX MPOrPAMMAX HHCTHTYTA, @ TAKKE OKa3aHHs MOMOUIM B NPO(ECcCHOHATEHOM CaMOOTIPE/ICIeHHH ¢
LIENbIO MPUBJIEUEHUS BbIMYCKHUKOB K MOCTYIIEHHIO B MHCTHTYT;

OpraHu3anMoHHble padOThl MO YIYUIIEHHMIO AEATENbHOCTH HWHCTHUTYTa B YacTH npogopHeHTALIMOHHOH
paboTsl;

ocsetienue nestensHocty AMTH B cpeactsax maccoBoii undopmauuu (TB, nevars, counaibHbie CeTH U
T.1.);

CBOEBPEMEHHOE TNpE/ICTABICHHE ONEPaTMBHBIX M CHCTEMAaTHUECKMX OTYETOB O MPOGOPHEHTAUMOHHON
paborte;

OCYILLECTB/ICHHE LCHTPANH30BAHHONO KOHTPOA Haj rnpuoGpereHueM juis NpopOpHeHTALMOHHOH paboThi

MH(OPMALIMOHHBIX MaTepHalIoB 1 pazpaboTkoil coOCTBEHHON HH(OPMALIHOHHOMN NPOTYKIHH;

- pa3paboTKa aHKET M0 W3MEPEHHIO Y/OBJICTBOPEHHOCTH MOTPEOHTENCH, OTAEALHO VIS BBIMYCKHHKOB M LA
opraHu3alui;

- COCTABJIEHHWE OTYETOB I10 TPYAOYCTPOHUCTBY BbIIYCKHHKOB;

- aHaJM3 PLIHKA TPYIOBBLIX PECYPCOB M BAKAHCHIA,

- MOHHMTOPHHT 2(pEKTHBHOCTH TPYI0YCTPOHCTBA BbIITYCKHHKOB BY3d;

- OpraHuM3auMOHHble PabOTBI MO YIYYIIEHHIO JEATETbHOCTH YHMBEPCHTETa B HacTH TPYAOYCTPOHCTBA B
cooteeTcTBHH ¢ TpedoBanuamu CMK u MeK1yHapoaHbIX CTAHIaPTOB;

- CBOCBPEMEHHOE WCMPABIEHNWE M YCTPAHEHWE HEJOCTATKOB, BbIABICHHBIX CAMOCTOATENBHO HIM B XOJE
ay/IMTOPCKUX MPOBEPOK;

- co0JroIeHUEe HOPM CITYKeDHOM ITHKH;

Tpedoanusi K kBaaudukauuu: Ha J0KHOCTh BEAYIIErO CHELMATMCTA HA3HAUACTCA JIMLO, HMErollee

BbiCIee 00PA30BAHHE H CTAX HAyYHO-MEarornyeckoil paboThl MM NPAKTHUECKOH IEATENLHOCTH He MeHee | rojia.
Jlo/1KeH 3HAThH

- Koncruryuuio Pecniybnuku Kazaxcran;

- 3akoHsl PecniyGnnku KasaxcraH 1 opraHoB yrnpapieHHs 0Opa3OBaHHs;

- TpebOBaHKA rocy1apcTBEHHbIX 00pa30BaTE/IbHBIX CTAaHIAPTOB;

- cospeMeHHble Gopmbl 1 MeTobl 00yuenus TTTTK;

- OCHOBBI TPYIOBOTO 3aKOHO/IATENILCTRA;

- [paBH/a BHYTPEHHEro TPYIAOBOI0 pacnopsjika,

- MONMTHKY M LIeld HHCTHTYTa B 00/1aCTH KauecTBa 3HaHHH;

- HOPMBI M MpaBHIIa OXPaHbl TPY/1a U MOKapHO# 0e30MacHoCTH;

- YpOBEHb 3HAHMA TEXHMYECKOTO JICKCHKOHA W BIIAJICHHA TOCYIApCTBEHHBIM A3BIKOM JIOJIKCH COOTBETCTBOBATH
VPOBHIO, YCTAHOBIEHHOMY U1 IOJDKHOCTH BEJLYIIEro CHEUHanncTa LeHTpa;

- JIOJKeH WMETb HaBBIKM pabOThl HA KOMIBIOTEpE, 3HAHME OCHOBHBIX MPOrpamMM CTaHJapTHOro nakera MS
Office n MHTEPHET TEXHOJIOTUil.

HAYAJIBHUK O®UC-PETUCTPATOPA

Jlo/IKHOCTHBIE 0013aHHOCTH:

OcyllecTBIEHHE  JO/KHOCTHBIX  OOS3aHHOCTEH/(YHKIMI B COOTBETCTBMM € TpeDOBaHHMAMH
3akoHomarenbcTBa PecryGnukyn Kasaxcran, B TOM 4HcI€ HOPMATHBHBLIMM [IPABOBBIMM aKTaMH YIOJTHOMOYEHHOIO
oprasa, a TakKe KOpPIOPaTHBHBIMH JOKYMEHTAMH HHCTHTYTA;

BrInonHeHHe MOPYYEHHI ¥ 3alaHui, TOMYUYEeHHBIX OT KYPUPYIOIIEro IPOPEKTopa Mo Kpyry BOIPOCOB,
BXOIAMMX B GyHKIHH OdHC perucrparopa;

JloBENIeHHE /10 CBENEHHs KYPHPYIOLIEro MPOPEKTOpa O J0ObIX NPOH3BOJCTBEHHBIX MpobIeMax, ciyyasx
HecoO/I0IeH s TPOMECCHOHATBHOI ITUKH WK APYTHX HAPYLIEHHAX MPOLEIYP HIIH 310YIOTPeOIeHHH;

[ToCTOSHHOE MOBBLIIEHHE YPOBHA CBOell npodecCHOHANBHON IMOArOTOBKH MNyTeM CaMOCTOATENLHOIO
W3YUECHHA ClELMAnbHON THTEpaTyphl, HayuYHbIX IMMyOJMKalMi, HOPMATHBHOM 0a3bl, 3aKOHONATENBHBIX AKTOB
PecmyOmuku Kazaxcran;

MCcronsaTh NpHKashl, PAacropsukeHUss M YKA3aHWS BbIIECTOAUMX PYKOBOAWTENCH B TOPAIKE WX
NOIYHHEHHOCTH, OTJAaHHBIE B NPe/ieNiaX WX JOJIKHOCTHBIX MOTHOMOYHIA;



OcymecTBieHre 00wIEero pyKOBOACTBA NeATebHOCTH OdUC perucTpaTopa, NiaHupoBaHHE, opraHusalus
paboTsl OdHc perucrparopa;

MOHMTOPHHI COCTOSIHHS M KOHTPOIb BEIHHA Y4eOHOH T0KyMEHTALHH paboTHukamu Oguc perucTpaTopa;

KoopaunupoBath paboTy MO MNepenucke ¢ BhILECTOSIIMMH OpraHaMu B obnactd oOpasoBaHus,
3aKOHO/IATEIbHBIMH OPraHaMu H JIPYTHMH BY3aMH;

Oprauusalds ¥ [pOBeJCHHE TMEPEroBOPOB C MPEACTABUTENSAMH IpYrHX OpraHuzalliii 1o BOMpocam,
OTHOCAIMMCS K KomreTerun Oduc peructparopa;

IpenocTaBieHHe PEKTOPY HHCTHTYTAa MH(OpMAUMKH 0 pesylbTaTax paboter Oduc perucrparopa M
BHECEeHH e TIPEJUIOKEHHIT 10 TOBbILIEHHIO P PekTiBHOCTH NeaTensHocTH OdHC perucTpaTopa 1 HucTuTyTa;

NpefoCTaBIeHHe PYKOBOACTBY MHCTHTYTa Beeil HeoGXoanmoil MHGOpMauMu 1A MPOBEACHMS aHANH3a
paboTtel O¢uc perncTpaTopa co CTOPOHbI PYKOBOICTRA;

KoHTpouib 3 COGIIOIEHHEM NPABHI W HOPM TeXHHKH 6e30MacHOCTH, NOKapHOH 6e30MacHOCTH, TPYIOBOH
JMCLMILIMHBI i IPARKJ BHYTPEHHErO TPYJI0BOTO PAcropaKa, ITMKH paboTHUKAMH Odmc perucrparopa;

Obecreyenue BoinoaHeHns Oguc perncTpatopoM 3ajgau U QYHKLHEA, 3aKPEMICHHBIX 3@ HUM COrIacHo
TMonoxenuto 06 Oguc perucrpartope;

OfecneucHune NPaBHILHON PACCTAHOBKH M PALMOHAIBHOI HArpy3KH paboruukos Oduc peructparopa;

Oszunakomiienre pabotnukcs Oduc perucTpatopa ¢ KOPHOPaTMBHBIMH - JOKYMCHTAMH WHcTHTYTA,
Monoxennem 06 Opuc peructparope, JL0MKHOCTHOH HHCTPYKLMEH;

Obecreyenue HCOMHHTELCKOI H TPYI0BOH JTMCLMILTHHE! cpean paboTHiKkoB Oduc perucTparopa;

O6ecrieueHHe CBOEBPEMEHHOTO MPEIOCTABIEHHA B OT/IEN KaJpOB IOKYMEHTOB, KacaloIMXCd KalpoBoro
JENONPOM3BOJCTBA, B TOM 4Hciae Tabeneidl ydeta paGowero BPEMEHH, COIIacOBAHHE rpa)MKOB OTITyCKOB
paGotHrKoB OQHC perucTparopa;

BHYTpeHHHIT KOHTPO/bL NPABHIBHOCTH BBINOAHEHAS (QYHKUMH, OCYIIECTBIACMBIX pabortHukamu Oduc
perucTpatopa, B TOM YHC/IE COOTBETCTBHE HX TpeGoBaHHAM 3aKOHOIATebCTBA PecryOdimku KazaxcraH,
NefiCTBYIOIIMM KOPIIOPATHBHBIM J0KyMeHTaM MHCTUTYTa, M KOHTPOJIb CBA3AHHBIX C HHMH PHCKOB,

CBOEBPEMEHHOE WMCTPABIEHHE M YCTPAHCHHE HEIOCTATKOB, BBIABJICHHbIX CAMOCTOATENBLHO WM B X0AC
AYJANTOPCKUX TPOBEPOK;

JloBeeHHEe 1O CBEIEHMsS BBIECTOSMIEro PYKOBOACTBA WH(OpMAUMK O HELO0CTaTKaX B CHCTEME
BHYTPEHHETr0 KOHTPOJIS M HeI(PPEKTUBHO KOHTPOIHPYEMbIX PHCKAX HE3AMEUTHTEIBLHO, TI0 MEPE BLIABICHHA,

McnonuaTh MPHKa3bl, PACNOPsKEHHA W YKa3aHWA BbILICCTOALIMX pYKOBOAMTENEH B TMOpSAKe HX
MOMYMHEHHOCTH, OTAAHHBIE B MPE/eax X JO/KHOCTHBIX MOJIHOMOYMIA:

Paszpa6orats [lonoxkenune 06 Oduc pernctparope u JIOKHOCTHBIE HHCTPYKIHM patotuukoB Oduc
perucTparopa;

TIpUHAMATE MEPBI 110 CO3/aHMIO Ge30NacHbIX YCI0BHI Tpy1a pabOTHHKOB Odpuc perucrparopa,

PYKOBOIMTH TEKYIIEH AeATeNbHOCThI0 Ouc perucTpatopa B COOTBETCTBHM C 3a]1a4amu H hyHKUMSIMH
Uucturyta, YeragoMm MHCTHTYTA W APYTHMH HOPMATHBHBIMH JIOKYMEHTAMH;

OCYIIECTBAATH MOHMTOPHHI COCTOSIHHA M KOHTPOJb WCIONHEHHS 3a/aHui, MOpyYeHHBIX paboTHHKaM
Odmc perucTparopa;

KoopauuupoBath B3anmojeiicteie pabotuukos Oduc perucrparopa ¢ pabOTHUKAMH APYIHX CTPYKTYPHBIX
MOJApa3ICIEHHH;

PaspabaTbiBaTh ¥ TNPEICTABIATL HA YTBEPKICHHE KypHUPYIOLIEMY MpPOPEKTOPY romoBoii miaH paboTsl
Odwc peructparopa;

INpesocTaBiaTh TPEJACEATeNI0 PEKTOPY MHCTHTYTA MPELIOKEHHS TI0 YBOJIBLHCHHIO HIH HAJIOKEHHIO
MUCIMTITMHAPHBIX B3bICKAHHH HA COTPY/IHUKOB OT/AE/a.

Cobmonate HOPMBI CITyKeOHOM ITHKH,

TMpu YBOJLHEHMM WM TNEpeBOJIe Ha JAPyryio padoTy 3a | Mecslla yBEJIOMHTbL KYPHPYIOUIEro MpOpeKTopa,
nepenaTh APYroMy JIMLY [0 €ro yKa3aHuio BCE MMEOIIMECs JeNa Mo aKTy; ClaTh MaTephaiibHbe LEHHOCTH,
HAXOALIMECH B [10/I0TYETE, MATEPHAILHO-0TBETCTBEHHOMY JIMILY 3 IMHHHCTPATHBHOIO NOAPA3/IEJIEHNA,

[puusiTHE HE3AMELTMTENBHBIX MEP 10 YCTPAHEHMIO HEIITATHBIX CHTYaUMH € yBEJOMICHHEM 00 ux
BO3HWKHOBEHWHM PEKTOPA M NMPOPEKTOPa 110 y4eOHO-METOIMYecKoi paboTe B TEUCHNE YCTAHOBICHHOTO BPEMEHH,

OcyuiecTBIseT KOHTPOJIb M HECET OTBETCTBEHHOCTh 3@ MCMOIHEHHE dopm ECYBO (y4eT 3/1eKTPOHHOI
Ga3bl, apXMBa) TOKYMEHTOB 00 00pa30BaHUH BBIMYCKHUKOB MHCTHTYTA

KBaandukaunonnsie TpeboBanns

Ha nomxHOCTs HavyanbHuka OdKc perucTpaTopa Ha3HAYaeTCs JIHL0, HMEIOMICE BLICLICE HITH
Moc/IeBy30BCKoe 06pasoBanue U cTak paboThl B cdepe Bhicuiero 00pa3oBaHua HE MEHEE NATH JIET.

JosKeH 3HATH

Koncruryumio Pecnydnuku Kasaxcran;

3akou Pecny6auku Kasaxcran "O6 o6pasosanun’ ot 27 mions 2007 rona, Na 319-111;

Tpynosoit Koneke Pecriy6imku Kasaxcran ot 23 HosOps 2015 rona;

THIIOBbIe NPABHIA IPOBEACHHSA TEKYLIErO KOHTPOJIA YCIIEBAEMOCTH, POMEKYTOUHOH H HTOrOBOIA
aTTecTalH 00Y4YAKOUINXCA B BRICIIHX y4eOHBIX 3aBe/ICHHAX.

THNoBbiE PaBHIa 00 OPraHH3aLK y4eOHOro NPOLIECCa MO KPEIUTHOM TEXHONOrHH o0yyeHus,
yTBEpAKIeHHbIH npukazom MuHucTpa 00pasoanus 1 HayKu PeciryOmmKy KazaxcraH;



THroBbIE MpaBKIIa IEATEILHOCTH OPraHn3aLliii BICIIEro 00pa3oBaHHsL.

[Mocranosnenus [lpaButensctea Pecnybimkn Kasaxcrad, NpHKasbl W HHCTPYKTHBHBIE JIOKYMEHTBI
Munucrepersa obpasoanus U Haykd PecryGiukn Kasaxcran B o6nactv oOpasoBaHus H HayKH, Y4PEKICHHH H
opraHu3aiuii 0dpazoBaHus;

HopMaTHBHO-TIPaBOBBIE aKThl B 00JIaCTH 00pa3oBaHus;

TpeGoBanus K opraHu3almy yueOHOro npouecca B By3ax;

3akonsl PecnyGuukn Kazaxcran «O0 oOpasoanun»,«O Oopsbe ¢ KOppynuMen», HHbIE MPHMEHHMbIC
3aKOHOJATE/IbHbIE M HOPMATMBHBIE aKThl, peryiupyiolme gestenbHocTh PecrnyGnnku Kasaxcran B ofmactu
o0pazoBaHHA;

Metoauueckue pekoMeHaauMu Munucrepersa o6pasoBanns W Haykd PecryGnmkn Kasaxcraw o
OpraHM3alMy KPeIUTHON TEXHONIOrMH O0y4YeHHs B BY3aX;

[TpaBuna BejeHHs yueOHONH NOKYMEHTALIMK;

[MoanTuky u Llenu uHCTUTYTa B 0611aCTH KavyecTBa, BHYTPEHHHE HOPMATHBHBIE JIOKYMEHTbI HHCTUTYTA,
PErIaMEHTHPYKOLIHE ACATCABHOCTD,

3HaHus nopsaaka OGOPMICHHA TEXHUUECKO TOKYMEHTALIMH,

OCHOBBI TPY/I0BOTIO 3aKOHOJATENLCTRA,

[TpaBuia U HOPMbI OXpaHbl TPY /A,

OcHOBBI J1E/10MPOU3BO/ICTBA.

VpoBeHb BIAACHHS TOCYIAPCTBEHHBIM S3bIKOM JIOJIKEH COOTBETCTBOBAThL YPOBHIO, YCTAHOBJICHHOMY JNA
JI0JKHOCTH HavyanbHuka Oduc peructparopa.

Hauaneuuk Oduc perucrparopa J0MKeH MMETh HABbIKM pabOThl Ha KOMIIBIOTEPE, 3HAHHE OCHOBHBIX
nporpamMm cranaapTHoro naketa MS Office 1 HHTEpHET - TEXHOJIOTHIA.

3AMECTHUTEJb HAYAJIbHUKA oduc perucrparopa

JloJisKHOCTHBIE 00S13AHHOCTH:

B n0mKxHOCTHBIE 00A3aHHOCTH 3aMecTHTE I HadanbHuKa OpUC perncTpaTopa BXOUT:

OcywiecTBieHHe  JOMKHOCTHBIX — 00sf3aHHOCTEH/(pyHKUMA B COOTBETCTBHH € TpeDOBAHUAMHU
sakoHojarenscTea Pecnyonmku KazaxcraH, B TOM ydcie HOPMAaTHBHBIMH TMPABOBBIMH aKTAMH YNOIHOMOYCHHOIO
OpraHa, a Tak)ke HOpMaTHBHBIMHU A0KyMeHTamu AWI'H;

KoHTpoaupyeT NoAroTOBKY CIUCKA CTY/IEHTOB, MMEIOLIMX aKaJIeMHYeCKHE 3a/10JKEHHOCTH;

COBMECTHO ¢ JI€KAHATAMH OpPraHW3YeT NETHWHl CeMecTp JUIA YCKOPEHHOIO, JONOJHUTENbHOr0 00yYeHHs U
JMKBH/IALMM PA3HULIBI B Y4eOHbIX MporpamMmax;

KoHTpONMpyeT ¥ ONpee/feT aKkaJeMUYecKylo pa3Huily COBMECTHO CO CNELMAIMCTAMH B IUCLMITIAHAX NIPH
MepeBoaax U3 APYrHx By30B, BHYTPU BY30BCKHX MEPEBO/IAX, BOCCTAHOBICHUAX;

BeseT ydeT OCBOGHHBIX KPEIMTOB OOYWAOLIMXCA B TEYEHHE BCEro mepuoja o0yuyeHds M 3a BeCh MEpHON
00y4eHus;

KOHTpOJNMpYET BhIBE/ICHUE 110 HTOraM ceccril cpeiHero nepeso/soro Gania crynenta (GPA);

OcyniecTRIACT KOHTPOJIL 32 BEACHUEM IIEPCOHATIBHOIO W CTATHCTHYECKOTO YHeTa JIMUHBIX JIe/l H TPAHCKPHUIITOB
CTY/IEHTOB, OBYUAIONIMXCA 10 KPEIMTHOH TEXHOIOTHH COIVIACHO Pe3y/bTaTaM JK3aMEHAIMOHHBIX CECCHil yeOHOro
roja;

OcyIecTBaAAeT KOHTPOJIL Hajl COCTAaBNeHHeM cTaTucTHYeckoil oTueTHocTH 3HK, dopma 34 v ap.;

OcyuiecTBAAET MOArOTOBKY M BbiAady JyOJIMKATOR JMIIOMOB H NPHIIOKEHHI COBMECTHO C apXMBOM MHCTHTYTa
1 BBITYCKAIOIUMH Kadeapamu;

OcyIiecTBaAeT 3aM0JHEHHIO U BbIIAYY aKaJAeMUYECKHX CIIPABOK OTYHCIICHHBIM W MEPEBEIECHHBIM CTYICHTAM,

OcylecTBISET KOHTPOAb 3@ CBOEBPEMEHHBIM HCIIOJHCHHEM BCEX TIPHKA30B M pacnopskeHuid  (kax
MUCBMEHHBIX, TAK M YCTHBIX), Kacatommxcsa pabotsl Oduc perucrparopa;

[TocToAHHOE MOBBILIEHHE YPOBHA CBOEH NpodecCHOHAILHON MOArOTOBKH MMyTEM CaMOCTOATEIbHOTO M3YHEHHS
CrenManbHOi TMTepaTyphl, HaydHBIX MyOIMKaLMi, HOPMATHBHONH 6a3bl, 3aKoHOJATE/IbHBIX akTOB PecryOnmku
KazaxcraH;

MCcnonHsTh  NPHKA3bl, PAcropskKeHWs W YKa3aHHs  BbILECTOALIMX PYKOBOJMTENCH B MOPAAKE HX
MOJYUMHEHHOCTH, OTAAHHBIC B IPCACIax UX A0JIKHOCTHBIX HOJTHOMO'-IHI":];

OcymecTBieHre 00IIEro pyKoBojacTBa aesATelbHOCTH Odc perucrpatopa, MIaHMpOBAHHE, OpPTaHHM3aALMA
pabGotel Oduc perucrparopa;

Obecnievenre BeimonHeHust Oduc peructpatopoM 3ajad W (YHKUME, 3aKpPCIUICHHBIX 32 HUM COIJIACHO
[Monoxenuto 06 O¢uc perrcrpartope;

Osnakomnenue ~paGotHukos Oduc peructpatopa ¢ KOPNOPaTHBHbIMH - IOKyMeHTaMH HMHCTHTYTa,
[Nonoxenuem 06 Oduc peructpatope, JIOIKHOCTHOR HHCTPYKUHEH;

OGecredenne UCTIONHHTENLCKOH 1 TPY10BOH AMCUMIUIMHEI cpe/i paboTHHKOB Oduc peructparopa;

Paspaborate Tlomoxenne o6 Odmc peructpatope n JIOWKHOCTHBIE HMHCTPYKLMH pabotHukoB Oduc
PEerucTpaTopa COBMeCTHO ¢ HavansnukoM Odmc perucTpaTopa;

CoGmo1aTh HOPMBI CITYKeOHOH STHKH,



Ipu yBONLHEHHH WITH TIEpEBOJIE Ha APYyryio paboTy 3a | Mecsla yBeIOMHThL HaYallbHHKA Odpuc peructpaTopa,
nepenath APYroMy JIHILy 1O €ro YKa3aHHIO BCE MMEIOIIHecHd Jejla M0 akTy; ¢laTh MaTepHaIbHBIC IEHHOCTH,
HAXO/ALIMECA B [I0J0TYECTE, MATEPHAILHO-OTBETCTBEHHOMY JIHILY 2/ AMHHHCTPATHBHOIO MOAPa3ACICHHUA.

Keanndukaunonnple TpedoBaHus

Ha [OWKHOCTL 3aMecTHTeNs HadadbHuka OQuc perucrpatopa Ha3HayaeTcs  JIHIO, HMCIOLIEE
Moc/eBy30Bckoe 06pasoBanue U cTax paboThl B cepe BhiCLIEr0 00pa3oBaHHs HE MEHEE ATH JICT.

Jlo1KeH 3HATh

3amectutens HavansHuka Oduc perucTparopa JA0JKEH 3HATH:

THNOBbE MpABHAA NPOBEICHHA TEKYIIEr0 KOHTPOJS YyCTeBaeMOCTH, MPOMEKYTOUHOH H HTOroBoH
ATTECTALMH OOYYAIONIMXCH B BBICIIMX Y4eOHbIX 3aBe/lennsX, yTBEpk/IeHHbIA npukazoM Munuctpa obpa3oBaHus
nayku Pecnybmuku Kaszaxcran ot 18.03.2008 rona Ne125 (¢ u3MEHEHHAMH M JONOJTHEHHAMH);

Tunossle npaeuia o0 opraHusalEy  yu4eOHOrO rpolecca M0 KPeAUTHOH TEXHOJOrHH o0yuenus,
yTBEP/ICHHBIH MpUKa3oM MunucTpa obpasoBanus v Hayku PecnyOamkn Kasaxcran ot 20.04.2011 roma Nel52(c
W3MEHCHHUAMH H JOTIOJTHEHHUSAMH);

THIOBBIE MPABHIA AEATENLHOCTH OPraHu3aLMil BLICIIEro 00pa3oBaHus, YTBEPKACHHDIH MOCTAHOBICHHEM
[IpasuTenscrea PecnyGnuku Kaszaxcran;

[Mocranosnenus IlpaButensctsa PecnyOnnkn Kaszaxcras, npvkasaMi U HHCTPYKTHBHBIMU JOKYMEHTAMH
MuumcTepcTra obpazosanus 1 Hayku PecnyGnuku Kasaxcran B 06nacTu 00pa3oBaHUA W HAyKW, YUpeKIEHHH W
opraHuzanmii oopaszoBaHus;

HopMmaTiBHO-1IPaBOBbIE aKThl B 001aCTH 00pa3oBaHus;

TpeGoBanus K opraHu3allii y4eGHOro rnpoiecca B By3ax;

MeTomnueckie pekoMeHaalun Munuctepersa ofpajoBanus M Hayku Pecrybmuku Kaszaxctan mo
OpraHu3allii KPeIHTHOH TEXHONOrHH 00y4eHHs B BY3aX;

[TpaBuna BeaeHus y4eOHON JOKYMEHTALMHU;

[Monutuky u Llean mHcTHTYyTa B 00NACTH KA4YeCTBA, BHYTPEHHHE HOPMATHBHELIC AOKYMEHTBI HHCTHTYTA,
PernaMmeHTHPYIOIINE IEATELHOCTD]

3HaHuA TOpsAaKa 0(OPMICHUA TEXHHYECKOH NOKYMEHTALIMK,

IlpaBuia ¥ HOPMBI OXpaHbI TPYIA,

OCHOBBI J1€/10TPOX3BOJICTBA.

VpOoBeHb BIAJEHUA TOCYAPCTBEHHBIM A3bIKOM JIOJKEH COOTBETCTBOBATHL YPOBHIO, YCTAHOBICHHOMY IS
JOJDKHOCTH 3aMecTHTe s HavanbHuka Oduc perucTparopa.

3amecTuTens HadanbHuka OQKMC PErHcTpaTopa AOIKEH HMETh HABLIKM PabOThl HA KOMIBIOTEPE, 3HAHWE
OCHOBHBIX MPOrpamMM cTanaapTHoro nakera MS Office  uHTEpHET- TEXHONOTHIA.

BEJLYILIMA CIIELIMAJIUCT oduc perucrparopa

JlokHOCTHBIE 00A3AHHOCTH:

B 10/pKHOCTHBIE 0083aHHOCTH Beyliero cretnanycera Oduc perucrparopa BXOIAT:

OdopmiIeHHE 1 BbIa4a ANUIIOMA W IIPUI0KEHNE K UIIOMY /1 CTY/CHTOB BBIMYCKHBIX KyPCOB;

BejeHue MNEPCOHANbHOrO M CTATHCTHMECKOrO y4eTa JIMYHBIX JIell W TPAHCKPUIITOB  CTY/CHTOB,
00YYAIOLIMXCS 110 KPEAUTHOH TEXHOIOTHH COIIIACHO Pe3y/IbTaTaM IK3aMEHAIMOHHBIX CeCCHI yyeOHOro roja;

Ipencrasienrie HHGOPMALMK M TPAHCKPUNTa O0YYAIOUIMXCA FOPHAHYCCKHM JIHLAM, OCYUIECTBIARIINAM
oriaty 3a 00y4eHHe 110 UTOraM IK3aMEHALMOHHBIX CECCHI;

KoHTposib IBMXKEHHS KOHTHHTEHTa 00yudarouxcs, (GopMHUpOBaHHE W pEryjspHOe ofHoBNeHHE 0a3bl
nanubix (bJ1) obyuaromuxcs;

IloaroToBKa 1 npejocTapieHue cratuctudeckoii oruetHoctd 3-HK, dpopma 34 u 1p ;

EseMecsuHas cBepka KOHTHHIeHTa 00yJaiolMXcs CTY/ICHTOB co cneuuanuctamu Oduc peructparopa;

O6ecriederie CBOCBPEMEHHOTO M KAYeCTBEHHOI'O HCIOJNHEHMs BCEX MPHKA30B M PacropsKeHHi (kaK
MMCHMEHHBIX, TAK M YCTHBIX), KacaroLuxcs padoTel ofuca;

O6ecneunBaeT KOHHICHIHATLHOCT HH(OPMaLIHH;

CobmoaTh HOpMBbI CITYKeOHOI ITHKY;

PacneuarbiaeT W peructpupyet Benomoctd PK1, PK2, kypcoBbix paboT U BCeX IK3aMEHOB. [IpoBepseT
CBOEBPEMEHHOE BBICTABIECHHE OLEHOK PyOeKHBIX KOHTpOJIEH;

[OTOBHUT pacnopsKeHUs 1o pe3ynbTatam pyOeKHOro KOHTpOIIA JUlsl I0MyCKa K IK3aMEHAIIMOHHOHN CECCHM,
I'9K, I'AK Ha ocCHOBaHHMHM ITPE/ICTAB/IEHHA JICKaHaTa,

MopMupyeT, pacreyaTbiBaeT HTOTOBbIE, CBOIHBIE BEJIOMOCTH MO HTOraM K3aMeHalMOHHBIX CeccHii;

Bejie sKypHan perucTpauuu seiomocteil PK 1 9K3aMeHOB B IEPHO IK3aMEHALHOHHOH CECCHH;

BHOCHT pe3yNbTaThl YCTHBIX H TMCHMEHHBIX Jk3aMeHOB B cucteMy [lnatonyc;

BrisieisieT akajgeMHUYeCKHE 3a/I0JKEHHOCTH Y CTY/IGHTOB;

['OTOBHT M pacrieyaThiBaeT TPAHCKPHIITHI 3@ BECh MEPHO/ O0YUEeHHS IS CTYIEHTOB BBIMTYCKHBIX KypCOB
OYHO, BeYepHeil 1 3a04HOi (Gopm o0yueHus;

CocTaB/isieT OTYETHOCTb MO 3AKPEIUICHHOMY KOHTMHIEHTY MO MTOram ceccuu (B mpeaenax cBoei
KOMIIETEHLIMN);



3aHMMaeTcs TOANOTOBKOH M Bbllaueil JOKYMEHTAIMH [0 BBITYCKHBIM Kypcam (TPaHCKpMIT, 3aueTHas
KHUKKa);
[TpOBOJMT CBEPKY 3aNKCel B 3a4YETHBIX KHHIKKAX;
TMo/roTOBKa M pacreyaTka TPAHCKPUIITOB 00YHAIOMMXCSA N0 MTOTaM ceMecTpa (C YKa3saHHeM KONMYecTBa
KPEIUTOB, MPOHICHHbIX JHCUHILINH, oleHOK, GPA, nepeBoHOro MpHKaza);
[To HTOraM 3MMHel 1 JieTHell ceccrii BHIBOAMT cpeHmii nepeBoaHoit 6amn cryaenta (GPA);
T'OTOBHT CIMCOK CTY/IEHTOB GaKanaBpHaTa, MMEIOLINX aKa eMH4YECKHE 3a/10/KEHHOCTH M MPOBOINT 3aITHCh
Ha JIETHUH CeMeCTp;
PerucTpupyet/nepeperncTpupyeT 00y4alomuxes Ha MEKTHBHbIE JIMCLMTUTMHBI COBMECTHO C IeKaHATAMM,
OcyliecTRIsET MOArOTOBKY NOKYMEHTaUMH (TPEJCTAaBIeHNs O NEPeBO/e ¢ Kypea Ha Kype, O HasHAuCHHH
CTHIIEHIMH 00Na1aTe/siM roCY 1apCTBEHHOTO rPanTa);
KoppeKkTHpyeT eXKeMecAuHO KOHTHHTEHT CTY/ICHTOB IO 3aKPErIEHHOMY y4acTKy:
[MoarotoBka (cGop uHAOpMaumM OT NOApa3JeNeHWH HHCTUTYTA) M NPENCTaBIEHHE CTATHCTUYECKOH
otuetHocTH 3HK;
3anonHser YTEPAHHbIE 3aUeTHBIE KHMIKKM MW CTYJACHYECKUE 6I/IIIETb]., a TaKk K€ TNEpPeBEICHHbIM U
BOCCTAHOBJIEHHBIM CTYAEHTaM M3 1pyrux BY3o0s;
SIRASETCA OTBETCTBEHHBIM JIMLIOM 34 BEJEHHE JIEJONPOU3BO/ICTRA M Tiepeiauy /el B ApXHB BbIMTYCKHUKOB H
OTYMCIIEHHBIX CTYEHTOB M0 3aKPETUIEHHOMY YHaCTKY;
OBecneylBaeT CBOEBPEMEHHOE M KaueCTBEHHOE MCIOIHEHHE BCEX TNpUKa30B H pacmopskeHuH (Kak
MHCbMEHHBIX, TaK H YCTHBIX), Kacatouxcs paboTel Oduca perucTparopa;
OBecreunBaeT COXPAHHOCTh TEXHHIECKOro 060PYI0BaHHA, HOPMATHBHO-METOIMYECKOH JIOKyMEHTAIIMH;
O6ecrnicunBaeT BHEJIPEHHE, MOUIEPKAHHE H YIYUIIEHUE CHCTEMbI MEHE/DKMEHTA KaUCCTBA, ObecneuynBaeT
KOH(pHIEHIIHATBHOCTL HH(OPMALIHH.
ColOnionath HOPMBbI CITYKEOHOH ITHKH.
[TpeacTapjienHe JAHHBIX 110 MTOraM K3aMEHALMOHHbIX cecchii B MUHHCTEPCTBO o0pa3zoBaHuA M HAYKH
Pecniyonmkm Kazaxcran (dopma 34);
Peryasproe obHOBIeHHE 0a3bl TaHHBIX 0 3aKPETICHHOMY y4aCcTKY;
[loaroToBKa  JOKYMEHTOB  OOywaromuxcs 1A [PUCYXKAGHWA  JOMOJHHUTENBHBIX — BAaKaHTHBIX
00pa3zoBaTe/bHbIX IPAHTOB;
Ipencrasnenue kapeapam, YMO s pacuera neaaroruueckoil HBIpy3ku ceenenuii 00 akaaeMH4ECKHX
MOTOKAX M rpynnax (KOHTHHreHT 00yvarommxcs);
OpraHM3aims JeTHEro CeMecTpa JUIS Y/IOBNETBOPEHHS NOTPEOHOCTEH YCKOPEHHOrO, JOTOIHHTEILHOrO
00yueHus, IMKBHIALMH aKaJIeMUYECKHX 3a10/KEHHOCTEH H Pa3HHULLI B yueOHBIX MIaHax;
TpeboBanns K KBAIHPHKAUNH
Ha momxHocTh crieuuanucta OP HasHayaeTcs JMLO, MMEIOLIEE BBICLICE HIIM HE3aKOHYEHHOE BBICIIEC
06pa3oBaHHeE; OMBIT yueOHO-METONECKOHN PaboThl B BHICIIAX y4eOHbIX 3aBEICHHAX HE MEHEE IBYX JIET, HMEIOLICE
3HAHMA ¥ HABBIKM B BONPOCAX HOPMATHBHOTO M MPOLE/IYPHOro obecreueHns opraHu3ari y4eOHOro npouecca 1o
KpeIMTHOW  TeXHolorud  oOyueHus; Blajeloliee  HaBbIKAMH  JIOKYMCHTAIMOHHOIO obecricucHus |
JENONPOU3BOICTBA; CBOOOIHO BIANEIONIEE NPUKIAIHBIMU KOMIBIOTEPHLIMU IPOrPAMMaMH.
HdokeH 3HaTH
[ocraHosnenns IpasutenscTa PecmyGmuku KasaxcraH, nprukasaMi U HHCTPYKTHBHBIMH JJOKYMCHTaMH
Munncrepctsa obpasoanus u Hayku Pecnydnmmkn Kasaxcran B oGnacti 00pa3oBaHus W HAYKH, YUPEKIEHHH W
opraHuzanuit 00pazoBaHus;
HopmaTHBHO-TIPaBOBBIE aKThl B 001acTH 00pa3oBaHus;
Tpeboranus Kk OpraHu3aliy yueOHOro npoiecca B By3ax;
ITpasuna BejeHUs yueOHOMH TOKyMeHTaLHH,
Monuthuky u llenu wuHCTHTYTa B 00NACTM KAYeCTBA, BHYTPEHHHE HOPMATHBHLIE JIOKYMEHTHI
YHUBEPCHTETA, PErIaAMEHTHPYIOUIHE EATE/IbHOCTD]
3uanus nopsaaka opopmieHns y4eGHO-METOIMUECKOH TOKYMEHTALIMH,
[Tpasuna u HOPMBI OXpPaHBI TPYAA;
OCHOBBI JIE/I0NPOU3BO/ICTBA.
Crnemmanuer OP  fnoyskeH MMeTh HaBbikM pa0oThl Ha KOMIBIOTEPE, 3HAHWE OCHOBHBIX [pOrpamm
cranaapThoro nakera MS Office 1 MHTEpHET- TEXHOIOTHH.

HAYAJIBHUK OT/IEJIA MEX/IYHAPO/IHbIX OBPA3OBATEJIbHbIX [IPOI'PAMM U
AKAJIEMHUYECKONH MOBWJIBHOCTH

JIoJI5KHOCTHBIE 00A3aHHOCTH:
PaspafaTeiBaTh BCE  HEOOXOAMMBIE HOPMATMBHBIE ~ JOKYMEHTBI B pamkax — MEXIyHapOIHbIX
o0pa3oBaTeabHBIX MPOrPaMM.



[InanupoBarh, OpPTraHW30BaTh W KOHTPOJIMPOBATH paGoTy MO MeXKIyHapOJHBIM 00pa30BaTE/bHBIM
[porpamMmam.

KoHTponupoBaTh KauecTBO U 3((HEeKTHBHOCTh paboThl COTPYAHHKOB H MPHBIEKAEMBIX JIHIL (BOJIOHTEPOB,
KOHCYNIbTAHTOB, KCTIEPTOB M T.1L.).

OGecrieunBaTh cTabHIbHBIE CBA3H M B3aMMOJCHCTBHE C 3apy0eKHBIMH  By3aMH-TIapTHEPaMH, ¢
10COJILCTBAMU W NPEACTABUTEIbCTBAMH.

ObecrieunBaTh HEGOPMHPOBAHHME PYKOBOJICTBA H NMOAPA3/IENCHHI MHCTHTYTA O TIAHUPYEMBIX 3apyOekKHBIX
WM MEKIYHAPOIHBIX KOH(EPEHIMAX M HMHBIX MEPOTPHUATHAX, Nporpammax M TMpOEKTaX, NpeJloCTaBIsIoMUX
unTepec ana aestensHoctd AUTH.

Koop/MHHpOBaTh JACATENLHOCTL (aKyNbTETOB W nojpas/ieeHHi W OKa3bpiBaTh WM uH(pOPMALMOHHOE,
OpraHu3alMOHHOE, KOHCY/ILTATHBHOE COICHCTBHE JUIA YHaCTHi npogeccopeKO-TIPernoAaBaTe/Ibckoro  CocTasa,
COTPY/IHMKOB M 00y4aeMblX B MEKIyHapOIHBIX KOHKypcax, KOH(EPEHLMAX M CEMMHApaX, MEPOTPUATHAX IO
NOBBLILICHHIO KBaTM(HKaLMK 1 0OMeHy ONbITOM B cepe 00pazoBaHus M HAYYHBIX MCC/IC0BAHHI, MEPOTPUATHAX
KYJIbTYPHOr0 0OMEHa.

Opranu3oBaTh NPUEM NpejcTaBuTenei fenerauuii 3apyO6exKHBIX By30B B COOTBETCTBAM C HMEIOUUMHCH
[ONOKEHUAMH W MHCTPYKUMSAMM,  OCYILIECTBIATh  MEPENucKy  © 3apy0eKHbIMH  TIOTEHLHATLHBIMH U
NeHCTBUTELHBIMU  TTAPTHEPAMH, 00CCNeuMBaThL [OJNMCAHHE NPOTOKOIOB H JIOTOBOPOB 0 MEXK/JyHApOIHOM
COTPY/IHHYECTBE.

OcyllecTBIATs KOHTPOJb HaJ BbINOJIHEHHEM IIaHOB, nporpaMM M JIOFOBOPOB O MEXK/YHApOIHOM
COTPY/IHMYECTBE, OTCIAEKHBATH Pe3ybTaThl H (PEKTUBHOCTH MEKIYHAPOJIHOTO COTPYIHHMUECCTBA M BHEIIHMX
ceA3eii.

Brimonauts 3azanus MOH PK no mon6opy M OTHpaBkd Ha OOy4YeHHE CTYACHTOB AWI'H B pamkax
NpOrpaMMbl aKaJeMHYECKOH MOOHIILHOCTH, 110 [IPHEMY 3apy0exkHBIX Mpeno/iaare/ici i HHOCTPAHHBIX CTYJEHTOB.

[TpoBOIMTE PadoTY 10 MOJUIEPKAHMIO W YITYHIIEHHUIO IOKYMEHTOR CMK AHI'H.

HecTH OTBETCTBEHHOCTS 3a ucrnonnenue gopm ECYBO

KpanupukaunoHHbie TpebOBaAHUSA

HaualsHUK 10JKeH MMETh BbiclIee npodeccnonaibHoe 00pa3oBaHue, CTaK paboThl He MeHee 5 JIeT U Co
3HAHMEM Ka3aXCKOro, pyCCKOro M MHOCTPAHHOIO A3bIKOB.

Jlo/1zKeH 3HATH

neiictyroume aokymeHTsl CMK;

rpasuia BHYTPEHHErO TPYI0BOTO pacnopaika AWUTH;

npasuna u Hopmbt OT, Thb u [1b;

MpaBuiia BeJIEHUA TOKYMEHTALHH 10 yuebHoii padoTe;

OCHOBBI YIIPABICHHA NEPCOHATIOM.

BecTH TECHOE COTPYIHMYECTBO C YNpaBlICHHEM MUIPaLMOHHOI C1y#0bl, CO/ICHCTBOBATH MPH 0(hOpMICHUH H
npojUieHHe B3 MHOCTPAHHBIX ~ CTYICHTOB, IOMOYbL MHOCTPAHHBIM ~ CTYJEHTaM B TIpoLeAype MpPH3HAHNA
(HocTpH(HKALHS) IOKYMEHTOB 00 00pazoBaHiy.

[OArOTOBUTh CTATHCTHYECKHE HHPOPMALIHH N0 HHOCTPAHHOMY KOHTHHTEHTY.

BiauMo/IelicTBOBATh CO BCEMH COTPYIHHKAMHM B CBOCM TO/Jpa3ie/eHHy, a TakiKe yueOHO-METOIHIECKHM
yTpaB/ieHHEM, aIMUHHCTPATHBHO-Ka/IPOBLIM YIPABIICHHCM, (pHHAHCOBO-IKOHOMHYECKHM YNPaBICHHEM, FOPHIHTECKIM
OT/IE/IOM, OHOIHOTEKOM, OTACNOM CHCTEMbl MEHEUKMEHTA KauecTBa, OTICIOM yIpaBlieHHeM MapKeTHHra, ¢ odwc-
perucTpaTopomM, KaHuenApHei, yrpaBieHHeM MHGBOPMALHOHHBIX TEXHOJIOTHH W KOHTPOJIA 3HAHWMH, ¢ (aKyabTETaMH U
TIPOPEKTOPAMH.

DopMHPOBATL CIHUCKH O0Y4AIOMIMXCA B A3bIKOBBIX kryfax nmo rpynmnamMm M KOOPIMHWPOBAaTh MEPONpPHATHA,
3arIaHNPOBAHHBIE B PAMKAX PabOTHI A3bIKOBBIX KiTyOOB.

OpraHi30BbIBaTL U BECTH EPETOBOPbI ¢ NPEACTABHTEIAMH 3apybexHbix BY308 u 00pa3oBaTe/ibHBIX LICHTPOB,
KOHCVJIbTALHA 110 00pa3oBaTe/ibHBIM MPOrpaMMam.

Bectu paboTy ¢ MHCTPYKTOPAMU/IEKTOPAMH A3LIKOBBIX KyPCOB, KOHCY/IbTAHTAMH, PUIJIAIIAEMbIMH IKCTIEPTAMH,
a TaKKe ClyLaTe/siMH,

BecTi 0DHIMANBHYIO IEPENHUCKY C BOJOHTEPCKHMH OPraHW3aliAMH 1o peann3yeMbIM MPOEKTaM.

V4acTBOBATH B 00PA30BATENIbHBIX BRICTABKAX H CEMHHApaAX.

OcylmecTBIATh TMOArOTOBKY HEOOXOANMBIX JOKYMCHTOB, obecreyuTh TPHUEM, YHYET, PETHCTPaLMI0, KOHTPOIbL
MCTIONHEHUs JOKYMEHTOB, HH(OPMAIIHOHHO-CIIPaBOHOC o6cITyAKMBaHHE U XPaHEHHE JIOKYMCHTHOH nHpopMalH.

Co610/1aTh HCMIOIHHTENBCKYIO TPYIOBYIO IHCLMILIHHY, NIPaBUIIa 110 OXpaHe Tpy/a i o;kapHoi 0e30MaCHOCTH.

[TpoBouTs paboTy Mo NOAAEPKAHUIO H Yy UIICHHIO nokymentop CMK AHUI'H.

Ksannduxaunonnble TpedoBaHus

Ha noakHOCTh CrEIManicTa Ha3HavaeTes JHL0, HMEIOLIEE BBICIICE o0Opa3oBaHHe (KA MOCJIEBY30BCKOE)
o6pasoBaHKe M0 COOTBETCTBYIOLIEH CrEUMATLHOCTH C ONBITOM paboThl WIH B JIOJDKHOCTH HE MCHEE 1 rosa u co
3HAHWMEM TOCY/IapCTBEHHOTO Ka3axCKOro A3bIKa, PyCCKOro H aHrTMHCKOTO A3bIKOB.

JlozkeH 3HATH

Konctutyumio PK ot 30 aBrycra 1995 rona (¢ U3MEHEHHUAMH H IOTIOJIHCHHAMH 110 cocrosinmio Ha 30.10.2017
F)



Tpynosoii kojseke PK or 23 wnosOps 2015 ropa Ne 414-V 3PK (¢ U3MEHEHHAMH W JIONOIHEHHAMH I10
COCTOSIHUIO Ha HionL 2018 1.);

3akoH «O6 obpazosanuuy PK ot 27 wmiona 2007 roga Ne 319111 (¢ W3MEHEHHAMH H [ONOJHEHHAMH I10
coctosumio Ha 01.01.2019 1.);

«I1nan pazeutus AWMI'M wa 2019-2025 ronsi»;

3akon PK «O nportuBojeiicTBun koppynuuu» ot 18 nosbps 2015 roga Ne 410-V 3PK (¢ usMeHeHHAMH H
JIOMOJIHEHUAMHM 110 cocTosHuio Ha 01.01.2017 r.);

Veras AUTH;

MpHKa3bl U pacnopsikeHus pykosoacrea AUIH;

[IpaBuna BHyTpeHHero pacnopsaka AUIN;

HACTOALLYIO JIOJZKHOCTHYIO HHCTPYKLIHIO.

3ABEAYIOLIMH LEHTPOM «PYXAHHU )KAHFBIPY»

JonKHOCTHDBIE 005I3AHHOCTH:

crocoGCeTROBATh BhIMOMHEHHIO MucciH AWM mo nojarotoBke KaJpoB, ajanTHPOBAHHBIX K rioOanbHOI
KOHKypeHUMH B cdepe oOpa3oBaHus B LENAX peajM3aldd OCHOBHBIX IPHOPUTETOB MPOrpaMmbl «PyxaHH
JKAHFBIPY», OPHEHTHPOBAHHBIX Ha (OPMHUpOBAHHE KA3aXCTAHCKOW HMHTE/UIMTEHIMH M BbICOKOOOPA30BAHHOIO
CTIELHANNCTA.

pa3BHBaTh COLMAIBHOE MAPTHEPCTBO B BOMPOCAX MOJATOTOBKH CHELUMAIMCTOB IMYTEM B3aHMOJICHCTBHA
COTPYJIHMKOB M MOJpa3leNeHHii HHCTUTYTA ¢ padoToNaTeAMH, PETHOHAILHBIMH YIIOJHOMOYEHHBIMH OPraHaMH B
chepe oOpa3oBaHus U ¢ O0MIECTBEHHOCTHIO.

NPOBOANTL 00MeH MH(pOpMALKHell O MPOBEJICHHBIX YHUBEPCUTETOM IMJaHa MEPONpPHUATHA MO peanu3aluH
noanpoekTa « ¥ bl 1ana xacrapbi».

Y4aCTBOBATH B NMPOBEACHHH MEPONPHSITHIL M MPOBOAMTL HCCIIE0BAHUSA B LENAX (OPMHPOBAHUSA JIHYHOCTH
Oy/IyI1ero CremHanucTa, ABISIONIErocs HOCHTEIEM HALMOHATBHOTO M KY/ILTYPHOrO MOTCHUHANA, KOMIETEHTHOIO H
OTBETCTBEHHOI'O CeLHaIMCcTa HOBOM (popMarLH.

NpUHUMAThL y4acTHe B MPOBEJEHUH MEPONPUATHI N0 ONpeeNIEHUI0 YPOBHSA IPakK/1aHCKOTO CaMOCO3HAHHS
00Y4aKOIIMXCH, BKJIFOUAKIIErocs «KPYIyble CTOJIbI», MHTEPBbIO, MPOBEJEHHE U OPraHu3allMs BCTPEY CTYJICHTOB C
M3BECTHLIMU YYEHbIMH, OOIIeCTBEHHbIMU JiesTelsiMd PK 1 BBINYCKHMKAaMH, TIpHIaBas I€PBOCTENEHHOE 3HAYCHHE
(HOpPMHPOBAHHIO BOCTTUTAHUID CO3HATENILHOIO Mpak/IaHUHA.

NIPOBOIUTL MOJMTUKY U Lienu B obnactu kavuecrsa AUIH:

®  TOTOBHMTH IPOEKT YCTaBa M MAcropT noinpoekTa «¥Jbl jJana kacTapbl. B paMKax peaiusauuu bazosoro

HanpapieHusa «CaHapl a3aMar;

®  OpraHHM3OBLIBATH MOJANOTOBHTENBHYK) paboTy MO IUIaHY YIIpaBJICHUA MPOEKTOM B LENAX peaiu3alnH

nporpaMmel «PyxaHu xaHFbIpy»;

®  CHCTEMATH3MPOBATh W pasmemiate MHGOpMaLIO 0 jaestensHocTH IIpoexTHoro oduca u peanusainu

nporpammel «Pyxanu xanrbipy» Ha MHTepHeT-calitax, a Takxe 00HOBIATE MHPOPMALMIO O MPOBEJEHHBIX

MEpOTIPHATHSX.

TOTOBMTh OTYETbI, CMPAaBKH, MH(OPMAIMH O NPOBEIEHHBIX MEPONPUATHAX H CBOCH NEATENBHOCTH IS
pykosozacTtsa uHcTHTyTa, MOH PK. BHOCHTE Ha paccMOTpeHHe pekTopara IulaH pasBHTHA mporpammbl «Pyxanu
KAHFBIPY».

OCYIIECTRIATE MJAHUPOBAHKE, OPraHU3aLIMI0, KOHTPOIb U YHET PE3yIbTaTOR AesTeNbHOCTH LigHTpa.

rOTOBUTH CITyKeOHbIe MUChMA T10 peanu3aliy NOoANpoeKTa « ¥ bl 1ana jKacTaphi».

BBIMIOJIHEHHE TMPHKa30B PekTopa, pewieHus Y4eHOro cOBETa WHCTHTYTA, YNpPABACHHA MporpaMMoi «Pyxanu
HKAHFBIPY», KACAIOLINECA CBOEH 1EATEIBHOCTH.

co0/MI0ieHHe CAHUTAPHBIX HOPM Ha paboyHx MecTax.

y4acTue B OOLIECTBEHHO-MOIUTHYECKHX, KYIbTYPHO-MAcCCOBBIX MEPONPHATHAX HHCTUTYTa N0 pealu3alui
noanpoekTa « ¥ bl 1aja KacTapsbl.

IMonnepxusate nokymentsl CMK B paboueM cocTOAHHH

Tpeboanus k kBanupuKaunn

Ha nomxHocts 3asenytowero Llentpom «PyxaHu saHrblpy» HasHa4aeTCd JTHI0, HMEHOIIEE BhICLICE
npoteccHoHanbHOE 00pa3oBaHne M cTax padoThl Mo MPodHIIO He MeHee 2 rofa.

Jlo/zkeH 3HATH:
Koncturyumto PK;

- 3akon PK «O0 o0pazosaHun;

- TMocranoBneHns W pewenus [IpaBUTeNLCTBA MO BONPOCAM KACAIOMIMMCA JEATENbHOCTH MPOEKTHOro oduca.
HopmaTuBHO — npaBoBbIe aKkThl B 001acTH 00pa30BaHUs H HAYKH, MEXK/YHAPO/IHLIC HOPMATHBHBIC AKTI;

- OCHOBBI 3aKOHOATENbCTRA, PEryIHpyrouero rpakaanctso PK, npara u 00s3aHHOCTH HHOCTPAHHBIX MPa)IaH
¥ nu1 6e3 rpajkaaHcTBa, npedbIBatomMX Ha TeppuTopun PK;

- OCHOBBI TPY/JI0BOT0 3aKoHoAarenbcTBa PK;
- OCHOBBLI OPraHM3alMM H NEPCNEeKTHBHI Pa3BHTHA Bhiciel wkonsl Kazaxcrana,



- TpeGoBaHHsA, MOJOKEHHA W CIIOBaph TOHATHH MeK/IyHapOAHBIX CTAaHIApPTOB MEHE/KMEHTA KauecTBa HUCO
cepuu 9001:2015;
- VYcTaB M OpPraHM3alMOHHYK CTPYKTYPY, [NPHHUMIbI OCYIIECTBICHUA JICATEIBHOCTH M MOPAIOK
B3aMMOIEHCTBHA CTPYKTYpHBIX nojpasaenenuii AUIH;
- CTpaTeruio | nepcrnekTuBbl passutus AUIH;
- TEOPHIO M METO/Ib! YIIPaBIIeHHA 00pa3oBaTelIbHbIX CHCTEM;
- 3THKY, (QH3HONOTHIO, TICHXOJIOTHIO, MEXIYHAPOJHOE TPaBO, OCHOBBI AMIIOMATHH. TakTHKY W METOHMKY
BEJIEHUS [IE/IOBBIX MEPErOBOPOB;
- Homaruky v uenn AMI'H B obnactu kauecTsa;
- IIpaBWJIa ¥ HOPMbI OXPaHbl TPYa;
- [TpaBuiia BHYTPEHHEr0 TPYI0BOI'O Pacrlopa/iKa yHHBepcHTeTa.

3ABEJVIOUIHH EHBJIIHOTEKH

JoJ1KHOCTHBIE 00A13aHHOCTH:

- Opranuzyet pa0oTy 110 JOPMHPOBAHHMIO, HCIIOIE30BAHNIO H COXPAHHOCTH oubnuoTeyHoro goua.

- TlpuHumaeT Mepsl 1o obecrieueHHlo GHOTHOTEKM —KBAIM(DHUMPOBAHHBIMH  Ka/ApamH, MNpaBHILHOMY
MCTIONb30BAHHIO 3HAHMI M ONbiTa pabOTHHKOB, MOBBILIEHHI) OTBETCTBEHHOCTH 3a IMOPYUEHHOE MM JICIO,
obecrieunBaeT  HeoOXOAMMBIM — 000pYJIOBaHHEM, BHEJIpPEHHE aBTOMATH3alKMM WM KOMIBIOTEpH3alHH
oudanoTedHO-6nGIHOrpaduUecKUX IPOLECCOR U 00ECTIEYHBACT HX COXPAHHOCTD.

- OTBeyaeT 3a OPraHU3aLMI0 KOMILIEKTOBAHHA OGHONMOTEKH IUTEPATYPOH.

- O6ecrieyrBaeT NONHOLEHHOE 00CTYKHBAHUE YHTETEIIEH.

H3yuaeT 1 BHEJIPAET B MPAKTHKY ONbIT paboThl Apyrux Oubinorek. YCTaHABIMBACT M MO/UICPXKHUBACT JIEI0BBIE

KOHTAKTBI C APYTHMH OMONHOTEKaMH.

- CBOEBPEMEHHO BBHITIONHAET NOPYYEHHs TPEICce/aTe s PEKTOPa H NEePHOIMIECKH OTYMTRIBACTCA Ha 3aCEIaHUAX
pekTopara.

- OcymwecTsiseT B3aumozeicTeHe OUOIHOTEKH € N0APA3ACICHHAMN HHCTUTYTA.

- TlopaepxkuBaeT cBA3b ¢ Kade/ApamMi HHCTHTYTA B npolecce padoThl.

- PykoBOIMT BCeil POU3BOICTBEHHOM AEATENBHOCTIO OMOIHOTEKH.

- OpraHM30BLIBAET M NPUHMUMAET HETOCPEACTBEHHOE Y4acTHE B METOJUYECKOH H HAYYHO-MCCIIeI0BATENbCKOH
padorte OMONMOTEKH.

- HcnonnseT cneaytoine QyHKIMH:

- obecreynBaeT OpraHU3alfIo yueTa AeATeAbHOCTH GHOIHOTEKH 110 YCTaHOBICHHOH (hopme;

- OKa3plBaeT IMPAKTHYECKYI0 TMOMOIIb OTJeNam M OTAENbHbIM COTPYIHHKaM B HalaxHBaHHH paboTbl Ha
OTCTAIOMINX YyYacTKax;

- BeceT OTBETCTBEHHOCTH 3a BBINOJIHEHHE MPABH/I M HOPM OXPaHbl TPY/a, TEXHMKE OE30MAaCHOCTH H MOKAPHOH
0e30MacHOCTH;

- cneaut 3a oopmnenneM GHOIHOTEKH;

- Tlommepxupaer nokymentsi CMK B pabouem cocTosHiH.

TpeboBanns k KBaJaupuKauun
Ha 10/KHOCTb IMPEKTOpa GUOIHOTEKM HA3HAYAETCS JIMLO, MMEIONIEE BbiCUIee 00Pa3OBaHHE M CTaX paboTsl
HE MeHee 371eT.
JloskeH 3HATH

- Koucruryuuio Pecniydnuku Kasaxcran;

- Bakousl Pecriy6maxy Kasaxcran: ot 15.12.2006 r. Ne 207 «O kynbrypen, Ipukas Munnctpa OfpazoBaHus u
nayk PK ot 19.01.2016r. Ne 44 3akon Pecriy6nvku Kasaxcran ot 27 mions 2007 roxa «O0 o0pazoBaHHMY, OT
18.02.2011 r. Ne 407-1V «O wayke», or 11.07.1997 r. Ne 151 (c M3MEHEHMAMH M JONOJHCHUAMM MO
cocTosHMIo Ha 04.07.2014 r1.) «O s3bikax B Pecry6nuke Kasaxcrawy, [lpukas Munuctpa OGpasoBaHuA H
naykn PK o1 19.01.2016r. Ne 44, u ipyrue npasmia, Kacatousecs paborsl OHONHOTEKH;

- Tunooe nonoxkenne «O GHGIHOTEKE OPraHM3aLLMK BBICIIETO NPO(ECCHOHATLHOTO 00pasoBaHHm;

- BuyrtpenHue 6MOIHOTEUHBIC HOPMATHBHBIC AKTI;

- Tonuruky, Llem B 061acTH Ka4ecTpa;

- Crpareruyeckuil 11aH pa3sBHTHA HHCTHTYTA;

- TlpuKa3bl, paclopsKeHHA PEKTOPA HHCTHTYTA;

- BHyTpeHHMe HOPMATUBHbIE JOKYMEHTbI HHCTHTYTA;

- BuytpeHnnue npaeuiia HHCTHTYTA;

- PyKOBOACTBO M0 Ka4yecTBy, MOJIOKEHHs, MNPOLEIYPbl, HHCTPYKLUMH WM JpYrde BHYTPEHHHE HOPMAaTHBHbLIC
JIOKYMEHTBI CHCTEMbI MEHE/IPKMEHTA KaueCTBa HHCTHTYTA;

BUBJMOTEKAPDL

JlorxHOCTHBIE 00513aHHOCTH:
PyKOBO/IMT NPOU3ROICTBEHHOMN JEATE/IbHOCTBIO OT/ENA:



- IUIaHHPYeT MPOU3BOJACTBEHHYIO JIEATENbHOCTS;

- COCTaBJISIET MJIAHEI M OTYETHI, YUACTBYET B COCTABJIEHHH TEXHOJIOMHYECKOH NOKYMEHTALHH;

- KOHTpPOJHMPYET Y4eT paboThi;

- BHeIpsAeT HOBbIE (hopMbl paboThI;

[IpHHHMAET yyacTHe B CHCTEME ITOBBIICHHS KBATH(HKAINN ¥ METOIMUECKON paboTe oTaena:

- COBEPIIEHCTBYET OPraHM3alMIO0 CBOEr0 TPY/d, H3ydaeT ONbIT paboThl GMOIHOTEKH B 00/1aCTH aBTOMATH3ALHH
OUONMOTEYHBIX MTPOLIECCOB;

Henonnser crenyiomue QyHKumu:

- 0bCITyKMBAET IMOJIb30BATENEH HIEKTPOHHOTO 3a/1a;

- BEIET Yy4eT MOCEUIEHMil 3ana MoJB30BATEIAMH, BbIJAYH DJIEKTPOHHBIX JIOKYMEHTOB M JIMTEPATYphl Ha
OyMaKHBIX HOCHTEIAX M3 nojicobHoro o/ 3ana;

- KoHCYIbTHpYeT nojs3osatesiedl ITK mo Bompocam noucka MatepuanoB no HuTepHery, Mo JEKTPOHHOMY
karanory GubIMoTekH ¢ nomMonkio oubanoredroii nporpammel KABHUC;,

- cneaMt 3a pabOuMM COCTOSHMEM KOMMBIOTEPOB 3EKTPOHHOTO 3a/a: €KE[AHEBHO OYMINAET OT HEHYKHOH
HHGOPMALIMM M BUPYCOB, CIEANT 33 OOHOBICHWEM AHTMUBMPYCHOH MNPOrpaMMBbl, B CIydae TEXHHYECKHX
HEMOJIAI0K CTABMT B M3BECTHOCTH HHIKEHEPA-NIPOrPaMMHUCTA;

- co3juaer v oOHOBIAET BeG-cTpaHmIly M 6a3bl JAHHBIX JEKTPOHHOTO KaTtajnora OMOIHOTEKH;

- yyacTByeT B JOPMHUPOBAHMU WIEKTPOHHBIX PECYpPCcOB OMOIHOTEKH;

- YYAaCTBYET B KOMILIEKTOBAaHHM yueGHHKOB, yueOHbIX 10cOOHI M neproueckux u3aanuii na CJ1-anckax;

- BBINOJHAET OT/E/bHBIE CTyKeOHbIE OPYHEHHS 110 PACTIOPAKEHHIO THPEKTOpa OHOIHOTEKH.

- Ilomnepxusaer noxymeHTsl CMK B paboueM COCTOAHHH.

TpeboBanus Kk KBaTHGUKALHH
[lpaBo 3aHMMaTh AOJUKHOCTh OMOIMOTEKaps OTAENa aBTOMATH3ALMH HMEET CIEUHATUCT C BBICIIHM HIIH
cpeHiM OHOIHOTEYHBIM 00pa3oBaHNeM, BI/ICIONIHI KOMITBIOTEPHOH rPAMOTHOCTBIO.
JloJ1KeH 3HATh

- Koucruryuuto PecrryOnukn Kasaxcrawn;

- Bakonsl Pecny6mukn Kasaxcran: ot 15.12.2006 r. Ne 207 «O kynstype», Ilpukas Mununctpa OGpasosanus u
nayku PK ot 19.01.2016r. Ne 44 3akon Pecny6nmkn Kaszaxcran ot 27 wions 2007 roga «O6 odpasosanum», ot
18.02.2011 r. Ne 407-1V «O wnayke», or 11.07.1997 r. Ne 151 (¢ u3MeHEeHHAMH M JOMOTHEHUAMM 110
coctostanio Ha 04.07.2014 r.) «O s3bikax B Pecny6nuke Kasaxcram», [Ilpukas Munuctpa OGpazosanus
Hayku PK o1 19.01.2016r. Ne 44, u apyrue npasuia, Kacaroumecs paboTbl GUONMOTEKH;

- Tunosoe nonokenue «O GuOIMOTEKE OPraHH3aALMA BHICIIETO TPO(ECCHOHATBHOrO 00pa3oBaHus»;

- BuyTtpeHHue 6MONMHOTEUHbIE HOPMATHBHBIE AKThI;

- Ilonutuky, llenu B obnacTu kauecTsa;

- CrpaTeruveckuit rulaH pasBUTHs UHCTUTYTA;

- Ilpukasbl, pacnopsuKeHUS TIpe/iceaTeNs peKTopa HHCTHTYTa,

- BHyTpeHHHE HOPMATHBHBIE JIOKYMEHTbl MHHCTHTYTa;

- BHyTpeHHue npaBniia HHCTUTYTA;

- PyKoOBOACTBO 1O KauecTBY, MOJOMKEHHS, MPOLETYPbl, MHCTPYKIHH H JpYrde BHYTPEHHHE HOPMAaTHBHBIC
JIOKYMEHTBI CHCTEMBI MEHE/KMEHTA Ka4eCTBa HHCTHTYTA.

HAYAJBHUK OTAEJA UHOOPMALIUOHHBIX TEXHOJIOT Wil U KOHTPOJISA 3HAHUHA

JloJKHOCTHBIE 00S13aHHOCTH:

OcyllecTBiCHHE  JOKHOCTHBIX  00A3aHHOCTEI/QYHKUMIA B COOTBETCTBMM € TpeGOBaHMAMM
3aKoHoaresbeTBa PecriyOnukn Kazaxcrtan, B TOM 4HclI€ HOPMaTHBHBIMH MPABOBBIMH dKTaMH YMOJHOMOYEHHOTO
oprasa, a TaKke KOpIopaTHBHBIMH JIOKYMEHTAMH HHCTHTYTA.

BrIToNHEHHE MOPYUEHHI W 3alaHuii, NMOJIYYEeHHBIX OT KYPHPYIOILEro MpopekTopa 1o Kpyry BOMpOCOB,
BXO/JALIMX B QYHKUHM OTAENA.

JloBeieHHe 110 CBeJIeHHs, KyPHPYIOLIEro MpopekTopa o MoObIX NPOH3BOACTBEHHBIX MpodieMax, ciydasx
HecoOMoIeHHA TIPOheCCHOHATLHOM ITHKH WM JPYTHX HApYIIEHHAX MPOLELYP WIH 310yNoTpebIeHHH.

[TocTosiHHOE TIOBBILIEHHE YPOBHS CBoeil npodecCHOHANBHON MOArOTOBKH MMYTEM CaMOCTOATENBHOTO
W3YYCHHSA CIIELMANbHOM - TUTEpaTyphl, HAYYHbIX NyOJIHKALMiA, HOPMATMBHOH 0a3bl, 3aKOHOLATE/NbHBIX AKTOB
Pecnydnuku Kasaxcran.

UCrnonHaTe TIpUKa3bl, PacmopsKeHMA M YKa3aHWA BBIIECTOAIIMX PYKOBOAMTENEH B MOpAJKE HX
MOIYMHEHHOCTH, OTJAHHbBIE B Mpe/e/axX HX A0JUKHOCTHBIX MOJIHOMOYHH.

OcyuiecTpieHHe 00mEro PyKOBOIACTBA MNEATEILHOCTH OT/IENA, TIAHMPOBAHME, OpraHu3alus paboThl
oTaena.

OGecriedenne BBITIOTHEHNS OTEIOM 3a/1a4 ¥ (PYHKLMIA, 3aKPEIUIEHHBIX 32 HUM cornacHo [Tonoxenuo 06
oTaene.

Opranusaius o0y4eHHs ¢ MPUMEHEHHEM AUCTALMOHHBIX 00Pa30BATE/IbHbIX TEXHOIOTH.

Ofecneyenne NPaBUILHON PACCTAHOBKM M PALIMOHANBHOMN HArpy3ku pabOTHHKOB OTieNa.



O3nakoMIeHHe paGOTHUKOB OTIea ¢ KOPHOPaTHBHBIMH JIOKYMEHTAMH HHCTHTYTA, MonoxkenueM 06
otnene, JIOTKHOCTHOM HHCTPYKIHEH.

OBecreuenne HCMOTHUTETBCKOH 1 TPY/10BO# JTMCIHILTHHB! Cped pabOTHHKOB OTACIA.

O6ecrieycHHe CBOEBPEMEHHOrO MPEJIOCTaBlICHHA B aIMHHHCTPATHBHO-KAAPOBLIH OT/Iell I0KYMEHTOB
KacalolMXcd KaApoBOro [ENONpOM3BOJCTBA, B TOM HHCIIE taGeneii yuera pabouero BpeMeHH, COINACOBAHHE
rpadMKoB OTIyCKOB PabOTHHKOB OT/ENA.

BHYTpPeHHUI KOHTPOIb NPABHILHOCTH BHITIONHEHHA (QYHKIMH, OCYMIECTBIACMBIX paboTHMKamMK OTzENa, B
ToM uMcie COOTBETCTBMS WX TpeboBammaM 3akononatenbctsa PecryOnnkn  Kasaxcraw, NeNCTBYIOLIHMM
KOPIIOPATHBHBIM A0KYMEHTaM HHCTHTYTA, H KOHTPOJIk CBA3AHHOTO ¢ HUMU PHCKOB.

CBOEBPEMEHHOE MCTIPABIIEHHE W YCTPAHEHHE HEIOCTATKOB, BBIABIEHHBIX CAMOCTOATEILHO MM B xXoje
ayIMTOPCKUX NPOBEPOK.

JloBeieHHe [0 CBEICHHMSA BBILIECTOALIETO PYKOBOACTBA vMHpOpPMALMH O HEJOCTaTKax B CUCTEME
BHYTPEHHEro KOHTPOIs M Hed(PHEKTUBHO KOHTPOTHPYEMbIX PUCKAX HE3AME/LIHTEILHO 1O Mepe BbISBJIEHHU.

Wcronuare NpHKasbl, PACMOPAKEHHSs M yKa3aHWA  BbILLICCTOAILMX pykoBoaMTENeH B MOpALKE HX
[O4MHEHHOCTH, OTAAHHBIE B MPE/IENIAX X A0DKHOCTHBIX MOITHOMOHH.

Paspaborats [Nonoxkenue 06 oraene u JLoKHOCTHBIE HHCTPYKIHH pabOTHHKOB OTAENA.

[IpMHUMAThL MePBI 110 CO3JaHMI0 Ge30NacHbIX YCIOBHH TPyAa pabOTHHKOB OT/ENA.

PyKOBOZMTH TeKylleil JAeATEbHOCTBIO OT/ENa B COOTBETCTBHU C 3a/1a4aMu H (GYHKLUHUAMN MHCTHTYTA,
Verasom AWMU u ipyriMH HOPMAaTHBHBIMHM JOKYMCHTaMU.

[lnaHupoBaTh M OpraHM3oBBIBaTH PaboTy MO TECTMPOBAHHIO H KOHTPOIIO KauyecTBaWHCTHTYTCKOrO
NpOrpaMMHOro obecreveHus Mo TECTHPOBAHHIO W IMCTaHIMOHHOMY 00yUEeHHUIO.

OCYIECTRIATH MOHHTOPHHI COCTOSIHMA W KOHTPO/b HCTIOTHCHHA 3aaHui, NOpPYYEHHBIX PabOTHHKaM
oTnena.

Koopauuuposats padoty (akynbTeToB M Kadeap WHCTUTYTa IO pa3pabOTKe TECTOB, OpraHM3allMk H
NPOBEIEHHIO IKIAMEHOB B COOTBETCTBHM C TPEOOBAHMAMH rOCY IAPCTBEHHBIX CTAHNAPTOB.

Bo3rnasiaTh paboTy MO aHAIM3y HEIOCTATKOB, M3YYEHWIO NPUUHH BOSHHKHOBCHHA HapyweHnuin B
npouecce NPOBe/IeHHs FK3aMeHOB, 110 pa3padoTke MpeIoKEHHH 110 NOBBILIEHHIO KAYECTBA NPOBEACHHA IK3AMEHOB,
@ TAKKe KOHTPOJIO 32 OCYHIECTBJIEHHEM HEOOXOAMMBIX MEp TOBBILICHUA OTBETCTBEHHOCTH COOTBETCTBYIOLIMX
nopas/ie/ieHnii By3a 3a Ka4eCTBO OPraHW3alliy U MPOBE/ICHNA FK3aAMEHOB.

PykoBoauTh paszpaboTkoil ¥ BHEPEHHEM HOBBIX GopM M aKTHBHBIX METOJ0B 00Opa3’oBaTENbHbIX
TEXHOIOrMH JIMCTAHLIMOHHOTO 00y1eHHs.

Oprauuzosats pabory 1o GecrnepeboiiHoi  IKCIUTyaTALMK BHE/APEHHLIX MAKETOB  MPOrpamm
JMCTAHLIMOHHO 00pa30oBaTe/IbHON CPE/Ibl.

Koopaunuposats B3anmojeiicteue  paboTHHKOB OTAEna  C pa0OTHUKAMM  IPYTHX  CTPYKTYPHBIX
noJApa3aeieH i, BXOIAUIMMH B POCKTHYIO KOMAHILY.

PaspaGathiBaTh M NPEACTABIATh HA YTBEPKICHHE KypHUpYIOIIEMY HPOPEKTOPY ro/loBoii 1iaH paboThl
oTaena.

CornacoBbIBaTh MOPAJOK TECTHPOBAHHS C PYKOBOJICTBOM M IPYIHMMH NOJPA3/IeICHUAMH.

[pefocTaBnfATh PEKTOPY MHCTHTYTA NPELIOKEHHA 10 yBOJILHCHHIO WIH HAJIOKEHHIO HMCIMILTHHAPHBIX
B3BICKaHMIi Ha paGOTHUKOB OTIENA, a TAaKKe MPEeANIOKCHHUS M0 NOBBILIEHHIO KBaupHKalHl pabOTHUKOB OT/eNa H
X TIOOLIPEHHIO 110 Pe3ysibTaTaM paboThl.

VyacTBOBaTh B NMEPEroBOPaX ¢ NMPEACTABHTE/ISAMH JAPYTMX OPraHW3auui no BONpocaM, OTHOCAIIMMCH K
KOMIETEHLIMM OT/IEIA.

OCYIECTBIATh CHCTEMATHUCCKHH  anams  3(dexTHBHOCTH paboTel oOT7€na, BbISBICHHE TIPHYHH
YXYJIIEHHS WK yJy9IIeHHs KauecTBa padoThl H COBEPIUICHCTBOBAHHME NCATCILHOCTH oTzena.

IlpenocTaBasTh  PEKTOPY MHCTHTYTa  WH(pOpMALMK O pe3yibTarax paboTel OTAENa M BHECEHHE
Mpe/UIOKEHUH 110 NOBBIIEHHIO YhHEKTUBHOCTH IeATENLHOCTH OT/E/A ¥ HHCTUTYTA.

OcyuecTBIAT, KOHTPOAb 3a coOmojaenuem [lpaBun v HOPM  TCXHUKH 6e30MacHOCTH, T0XKAPHOH
Ge30nacHOCTH, TPY/IO0BOI IMCUMIUIMHBL M TIpaBul BHYTPEHHErO TPYAOBOr0 pACMOpAAKA M STHMH JEOBOTO
o0uieHus.

[IpHHMMATh MEPhI 10 YCTPAHEHHIO HELITATHBIX CUTYALHI C yBEJIOMICHHEM 00 MX BO3HMKHOBEHHH PEKTOPY
W KypHPYIOIIEMY ITPOPEKTOPY HHCTHTYTA B TEHEHHE YCTAHOBJICHHOrO BPEMEHH.

CobmroiaTh HOPMBI CITYKeOHOH ITHKH.

I1pu yBOJILHEHHH WJIM MIEPEBOJIC HA APYTYI0 paboTy 3a | Mecsll YBEIOMHTb KypUPYIOILEro NpopexkTopa 1
nepenaTh APYroMy JIMIY IO €ro YKa3aHWio BCe HMEIOLIMecs jena Mo akTy, clarh MarepHajibHbie LEHHOCTH,
HAXOJAIIHECA B 100TIUETE MATEPHATLHO-0TBETCTBEHHOMY JIMILY aAMHHHCTPATHBHOTO MOPA3ACTICHIA.

co3nanne Heobxomumoit IT - HHQPACTPYKTYPbl HHCTHTYTA 1A GecriepeOoHHON OpraHU3alliy NPOBEICHMA
yueOHBIX 3aHATHi B pesxkuMe JIO: HalHuke YCTOHYHBOrO CETEBOTO COCIMHEHHA, CEPBEPHOTO obopynosanus, CXJI,
DyHKIMOHMpOBaHHE CHCTEM KnOepOe30macHoCTH;

4) obecneuenre Qynkumonuposanus LMS u nnatdopmer JIOT ¢ MONHEIM MOKPLITHEM ¢yHKUHOHANA
yIpaBjieHus Y4eOHBIM POIECCOM C MPHMEHEHHEM OJHON MM HECKOJIbKHX naaThopM MHTErPUPOBAHHBIX MEXKITY
coboit;



5) HanHuMe KaueCTBEHHOTO KOHTEHTa (OHIaiiH Kypchl, KeHchl W T.JL) H obecrieyeHle pecypcamu
3NEKTPOHHOH OGUOIMOTEKH, IPEANONAralolIero MOHHTOPHHT Y4eOHOr0 KOHTEHTa;

PekoMen/IyeTcs MCIoNb30BaTh 00pa3oBate/ibHble MIATGOPMbI U NIEKTPOHHBIE PECYPCHI, HAPABICHHBIC HA
nojyiepkanue npoiecca 00yYeHHs, [IHPOKO  pacnpoCTpaHEHHBIE  Cpe/ noib3oBaTeneii W HMEIOLINE
MYJIbTHA3BIKOBOH HHTEp(ENc, NOAepKUBAIONINE TUCTAHIMOHHOE 00y4eHHe.

2. LMS 1o3BosfeT pazMelarh 3/1eKTpoHHbll yueGHbIi MaTepHan pasanuHbiX GopMaToB, OpraHH3OBLIBATH
M NpeOCTaBIATh AOCTYN K y4eGHOMY MaTepHany, OCYWECTBAATh KOHTPO/b 33 XOOOM H3y4eHHA MaTcpHaia
BBHITIOJIHEHMSA 3a/aHMM, OPraHM30BLIBATL B3aMMO/IEHCTBME YYaCTHWKOB y4eDHOro rnpouecca CpeicTBamu CETEBbIX
KOMMYHHKALHH.

TpeGoBaHust K y4yeOHOMY KOHTEHTY (KPHTEPHM OLEHKH KauecTBa KOHTECHTA, KPHTEPHH ONPEAC/ICHHA
Tpyo3arpar, TpeboBaHMA K CTPYKTYPE M 0OPMICHHIO) PEKOMEH1YeTCH ODHIMATLHO YTBEPKIATE H orny0IMKOBaTh
Ha caiire WM MHOOPMALIMOHHON CUCTEME MHCTHTYTA.

3. Pasmemars yueGubie martepuansi B LMS ¢ obecrneuenuem cBoOOAHOrO jnocTyna oOyualommxca K
yueOHbIM MATEPHAIaM, KOTOPbIE BKIIOYAIOT B ce0si MaTepHalbl JEKIMOHHbIX, CEMUHAPCKUX/TIPAKTHIECKUX 1 /mnu
naBopaTopHBIX 3aHATHIL, 3a[aHKs [UTA CAMOCTOSTE ILHOI paboThI.

Jlononuutensio B LMS MOXHO pa3smellaThes 3IeKTPOHHbIE ydeOHble M3aHus, NMPE3CHTAIMH, BHICOJICKINH,

BMICOPOITHKH, ayHO3AMUCH, AHUMALIMH, PHCYHKH, UepTekH, poTorpaduu, CChITKH Ha JIEKTPOHHBIE PECYPCBL.

KsasndukaunoHHbie TpeboBaHHs

Ha MOmKHOCTh HAYaJbHWKA OTJE]A HA3HAYAETCA JMI0, MMEIOLIEe TMOCIeBY30BCKOE MPodeccHoHabHOE
TEXHHYECKoe 00pa3oBaHHe.

JloJ13KeH 3HATh:

3HAHMS ¥ HABBIKK B BOTIPOCAX HOPMATHBHOIO M MPOLEIYPHOro obecrneueHns NPUHLMIOB TECTHPOBAHHS H
TIPOrpaMMHBIX NMPOAYKTOB, B 00JACTH roCYJapCTBEHHBIX CTAHIAPTOB 110 OPraHH3alMK NPOLECca TECTHPOBAHHUA H
KOHTPOJISA KauecTBa;

3akonsl Pecny6muku Kasaxcran «O6 obpasoBanuny, «O Hayke», «O NpOTHBOJCHCTBHH KOPPYTILHHY,
MHBIC [IPUMEHHMBIE 3aKOHO/JATENbHLIE H HOPMATHBHBIC AKTBI, PETYJHPYIOIIHE ACATENLHOCTD Pecriy6imkm
Kazaxcran B o6nacti o0pa3oBaHus;

[Momuruky ¥ Llenu wWHCTHTYTA B 00JNAcTH KayecTBa, BHYTPEHHHE HOPMAaTHBHBIE NOKYMCHTbI HHCTHTYT4,
pernaMeHTHPYIOLIHE 1eATEIbHOCTS;

3HAHMS TIOPsIKa 0(OPMIEHHA TEXHHYECKOH T0KYMEHTALUH;

METOAMYECKHEe MaTepHallbl M0 OPraHH3aliH TECTHPOBAHWA M BIAJCHWE TEXHHYECKMM JICKCHKOHOM H
roCyJIapCTBEHHBIM A3BIKOM;

HOPMAaTHBHO — TPABOBBIE AKTbI B 00acTH 0Opa3oBanus;

OCHOBBI TPY/JIOBOTO 3aKOHOIATENbCTBA;

[TpaBuia U HOPMBI OXpaHbl TPY A,

OCHOBBI JIETIONPOM3BOACTBA.

VYeras AUT'H;

YpoBeHb 3HAHM TEXHMYECKOr0 JIEKCMKOHA M BJQJeHHs TOCY1apCTBEHHBLIM  S3BIKOM  JI0JIKCH
COOTBETCTBOBATH YPOBHIO, YCTAHOBICHHOMY JUtA osikHocTH  HavanbHuka oTaena.

HauanbHUK OT/eNa JI0JAKEH MMETh HaBblki pabOThl HAa KOMIbIOTEpE, 3HAHME OCHOBHBIX MpOrpaMm
craiaapTHoro nakera MS Office u MHTEpHET TEXHOJIOTHIA.

3AMECTUTEJIb HAUAJIBHUKA OTAEJA MHO®OPMAIIMOHHDbIX TEXHOJIOT'MA U KOHTPO.JIS
3HAHMi

JoKHOCTHBIE 00SI3aHHOCTH:
B nomkHocTHBIE 00A3aHHOCTH  3aMECTUTEL HaYalbHUKA OT/1e/1a BXOHT:

- OcymiecTRieHHE JIOJDKHOCTHBIX 00A3aHHOCTEH/(yHKLMI B COOTBETCTBHH C TpeOOBaHUAMH 3aKOHOJATEILCTBA
PecnyGmuku Kaszaxcra, B TOM YMC/Ie HOPMATHBHBIMH PABOBBIMM aKTaMHM YTONHOMOYEHHOrO OpraHa, a TaKie
KOPIOPATHBHBIMU IOKYMEHTAMH MHCTUTYTA.

- BbinosHeHHe MOPYYEHM M 3aaHWi, MOJTYYeHHBIX OT Ha4aJlbHUKA OT/ENa TO KpYry BOMPOCOB, BXOAALIMX B
(dhyHKUHKH OTAENA.

- JloBe/IeHHE [0 CBEJCHMA HauyalbHUKa OT/Iena O AK0bIX MPOM3BOACTBEHHBIX MpodieMaX, crydasx HecoOmoIeHUA
npodeccHOHaTLHOM STHKH WM APYTHX HAPYUICHHUAX MPOLETYP WK 3110YNOTPEOICHH.

- [locTOAHHOE MOBBIEHHE YPOBHS cBoeil npodeccHoHalbHOH MOATOTOBKH MYTEM CaMOCTOATENBHOrO M3y4UCHHA
CrelManbHOl TMTepaTyphi, Hay4YHBIX MyOTHKAIMi, HOPMATHBHON Oasbl, 3aKOHONATE/NLHBIX aKTOB PecrnyOnukn
Kazaxcran.

- MicronusTh NpUKasbl, pacriOPKEHNs M YKA3aHHs BBIIIECTOSIMX PYKOBOJUTE/ICH B MOPAIKE WX MOATHHEHHOCTH,
OT/IaHHBIe B Mpe/ie/iaX X A0KHOCTHBIX MOJIHOMOUHH,

- OfecneyeHne BHITIONHEHHS OTAEIOM 3aa4 W (hyHKUMIA, 3aKpETIeHHbIX 33 HuM cornacHo TTonoxkenuto 06 oTaene.

- OfecrieyeHne HCTIOTHUTENLCKOM H TPYI0BOM JAMCLIMIUIHHBI Cpeid padOTHUKOB OT/IE/a.



- BHyTpeHHHH KOHTPOJb NMPaBH/ILHOCTH BbITIOTHEHHS dyHKImii, ocylecTBIAEMbIX PabOTHHKAMK OT/ENA, B TOM
umMele  COOTBETCTBHA HMX  TPeOOBaHHAM  3aKOHOHATelNbcTBA  PecryGimky KasaxcraH, IeHCTBYIOIINM
KOPIOPATHBHBIM JOKYMEHTaM HHCTHTYTA, H KOHTPOJIb CBA3aHHOTO ¢ HUMH PHCKOB.
CBOEBpPEMEHHOE HCIIPAaBICHHE M YCTPAHEHHWE HENOCTAaTKOB, BBIAB/ICHHBIX CAMOCTOATENILHO HWIH B XO0Je
ayJIHTOPCKHX IPOBEPOK.
McronsaTh NPUKa3bl, PaCoOpAKEHUA H yKa3aHHs BbIIECTOAIHNX PYKOBOHTENEH B NOPAJKE X TOI4MHEHHOCTH,
OT/J@HHBIE B MPE/IEax UX J0KHOCTHBIX TIOJHOMOUHE.
OcyecTBAT: MOHUTOPHHI COCTOSHHS H KOHTPOJIb HCTIONHEHHA 3a1aHuii, IopyveHHbIX pabOTHUKAM OTAENIA..
Opranusaius 00ydeHus ¢ IPHMEHEHHEM IMCTAHUMOHHBIX 06pa3oBaTeIbHbIX TEXHOJIOTHH.
Koopaunuposats paboTy (akyibTeToB u kadeap MHCTHTYTA 110 pa3paboTKe TECTOB, OPraHM3ALIHH H NPOBEIACHHIO
5K3aMEHOB B COOTRETCTBHHM C TpeOOBaHHAMM rOCY IapCTBEHHbIX CTAHAAPTOB.
Bosrasnath paGoTy MO aHANM3Y HENOCTATKOB, M3YYEHWIO NPHYHH BO3HHKHOBCHHA HapyIIeHUH B npolecce
NPOBE/ICHHA IK3AMEHOB, MO pa3paboTKe NPEAIOKEHHMH 10 MOBLILICHHIO KAuecTsa NpOBEJEHUS JK3AMEHOB, A
TAKKe KOHTPOMO 32 OCYHIECTBICHHEM HEOOXOJMMBIX MEp MOBBILICHHA OTBETCTBEHHOCTH COOTBETCTBYIOLIMX
Mo/ pasae/eHHii By3a 3a KauecTBO OPraHu3aliiy 1 MPOBEICHHA IK3AMCHOB.
YyacTBOBAaTh B MNEPEroBOpax C MpPEACTABATENAMH JIPYruX OpraHu3almMii 10 BONPOCAM, OTHOCSIIMMCS K
KOMIETeHLIAH OT/EeNA..
OcyuiecTBAATh CUCTeMATHUECKHii aHain3 HQEKTHBHOCTH paboThl OT/eNa, BbIABICHHE NPHIMH yXyICHUS HIH
yIydIIeHHs Ka4ecTBa paboThl M COBEPIICHCTBOBAHME ACATENLHOCTH OTICIIA.
Co6mi01aTh HOPMbI CITyKEOHOH HTHKH.
B OTCYTCTBHH HayallbHUKa OT/IE/Id HCTIONMHATh €ro J0IKHOCTHBIC 0053aHHOCTH.
Ilpu YBOJILHEHHH HJIM NIEPEBOIC HA JPYIylo paboTty 3a | Mecall yBeIOMHTh Ha4albHHKA OTACIA H nepelarh
PYrOMY JIHILY TI0 €r0 YKa3aHHIO BCE MMEIONIMECH JIela 10 aKTy, caarh MaTepHallbHbIC LICHHOCTH, HAXOAAHECH
B [10JI0TYETE MATEPHATLHO-OTBETCTBEHHOMY JIHILY aJMHHHCTPATUBHOTO TIOAPAIACICHUA.
TpebGosanus K Keaanpuraunu
Ha 10/KHOCTH 3aMECTHTENA HAYAIbHUKA OT/IENa Ha3HAYAeTCS JIMLLO, MMEIOIICE BhICIICE o0pasoBaHue.
JloJ1KeH 3HATH!
SHQHMS ¥ HABBIKM B BOMPOCAX HOPMATHBHOTO W NPOLEIypHOro obecriedeHus MPUHIHMNOB TECTHPOBAHHUA W
NMpOrpaMMHBIX POAYKTOB, B 00J1aCTH rocy1apCcTBEHHBIX CTAHAAPTOB NO OpraHu3aLHK TpoIecca TeCTUPOBaHNA 1
KOHTPOJISl KAuecTBa;
3akonsl Pecny6nukn Kaszaxcran «O0 oOpazoBaHHM», «O nayke», «O MPOTHBOJEHCTBHH KOPPYILHHY, WHbIE
NPUMEHMMbIE 3aKOHO/IATENbHBIE H HOPMATHBHLIC AKThI, PEryTHPYIOLIHE nestenbHOCTL PecnyOnuku Kaszaxcrad B
obnactu 00pa3oBaHms;
[onmtuky wu llea MHCTMTYTa B o0nacti KadyecTBa, BHYTPCHHHE HOPMATHBHbBIE [OKYMEHTbl HHCTHTYTa,
pernaMeHTHPYIONIHE AEATETbHOCTD!
3HAHWSA NOPAIKA OOPMIEHNs TEXHHIECKOH J0KyMEHTALINN;
METONMYECKHE MaTepHaibl 10 OpraHM3alMd TECTHPOBAHHA W BIIAICHHC TEXHUYECKHM JIEKCHKOHOM H
roCyIapCTBEHHBIM A3BIKOM;
HOPMaTHBHO — TIPABOBbIC AKThI B 001aCTH 00pa3oBaHuA;
TpeGoBanus K OpraHu3aluy y4ebHoro npouecca B By3ax;
OCHOBBI TPYIOBOTO 3aKOHOIATE/ILCTBA;
[Tparuia ¥ HOPMbI OXPaHbl TPY A,
OCHOBBI /ICJIONIPOM3BO/ICTBA.
- Yeras AUTH;
- VpoBeHb 3HAHHA TEXHMYECKOrO JIEKCHKOHA M BIANEHHA TOCYAapCTBECHHLIM A3bIKOM JIOJDKEH COOTBETCTBOBATH
YPOBHIO, yCTAHOBIEHHOMY JUTA JIOJKHOCTH  3aMECTUTENA HadanbHUKa OTAC1a.

BEQY!!!Hﬁ CHEHNHAJUCT oraena uH(GOPMAUHOHHBIX TEXHOJIOTHil i KOHTPOJIsI 3HAHWH

JIoKHOCTHBIE 00A3aHHOCTH:
B 10/5KHOCTHBIE 0653aHHOCTH Betylero cneunanicTa oTaena BXOAHT:

- OcymecTBeHHe JOKHOCTHBIX 00s3aHHOCTEH B COOTBETCTBHH C TpeGOBAHUAMH 3aKOHOJATENLCTBA
PecnyGnuku Kazaxcras, B TOM YMCIE HOPMAaTHBHBIMH NPABOBLIMH aKTaMH YIIOJHOMOUYEHHOIO OpraHa, a Takxe
KOPIOPATHBHBIMH JIOKYMEHTAMH HHCTHTYTa.

- BBHINOJHEHHE MOPYYeHMii W 3a1aHuii, NOTyYEHHbIX OT HAuANbHUKA OTAENA Mo Kpyry BONpOCOE, BXO/LIMX B
JIOJKHOCTHBIE 00S3aHHOCTH OT/IENA.

- Jlosemenne 0 CBEJCHMS HadalbHWKA YNpaBieHHA O MOOBIX TPOM3BOJACTBEHHBIX TMpoONEMax, Ciydqanx
ecoOmroaeHns IPOMECCHOHATBHOM ITHKN MK APYTHX HAPYWICHWAX NPOUCYD HITH 310ynoTpedneHui.

- TIOCTOSHHOE TOBBILIEHHE YPOBHS CBOEH NPO(ecCHOHATBHON MOArOTOBKH MyTEM CaMOCTOATENLHOTO H3y4eHHs
CrelMaIBHON JIATEPATYPbl, HAyYHbIX 1TyOIMKaIHH, HOpPMATHBHOI 0a3bl, 3aKOHO/IATEILHbLIX AKTOR Pecrydnuku
KasaxcraHn.



- OBecnedyeHue BHINOJIHEHHUA ylIpaBieHHeM 3aj1at u yHKLWH, 3aKPETUICHHBIX 33 HUM COTIacHO [lonoxenuto 06
OTIElE.

- CBOEBpEMEHHOE HCIpPABICHHE M YCTPAHCHHE HEJOCTATKOB, BBIABJCHHBIX CAMOCTOATEILHO MIH B XOIC
ayIMTOPCKHX NPOBEPOK.

- WcnonHsATh NpHKa3bl, PACOpsKEHUA M yKasaHHA BBINECTOSAIIMX ~PYKOBOAMTENEH B MOPAIKE MX
[10TMHEHHOCTH, OTAAHHBIE B Npe/eax HX N0KHOCTHBIX [OJTHOMOUHIH.

- OcylecTBIEHHE KOHTPOJIA BbIMONHEHUSA cnelpanicTaM otaena pabor mo 06CTyKHBAHMIO nopaseneHui
MHCTHTYTA TIO 3aABKaM, 10 T1AHOBOH npoguIaKTHKE OPrTeXHHKH H 1K B noapa3aeneHuaX HHCTUTYTA.

- BecTH KOHTPOJb TEXHUYECKOr0 COCTOAHMA H MPOrpamMMHOro odecreueH s 1K, craeguTh 3a CBOEBPEMEHHBIM
OBHOBJIEHNEM (a3 aHTMBUPYCHBIX MPOrPaMM B T10/IpasIe/IeHHAX MHCTHTYTA.

- KOHTpPONHMPYET HCTIONHEHHE 3aABOK CrICIHATUCTAMH oTnena.

- W3yuenue W IKCTUTyaTalus BHOBb BBOIMMBIX MpOrpaMMHbIX CPEICTB, paspaboTka pabounx MHCTPYKLAH 10
paGoTe ¢ HAMH, @ TAKKE CEPBUCHBIX MPOrPaMM 10 cuctemuoii zammre [TK.

- KouTponb BbIMONHEHHA TUIAHOBLIX MeponpusTHii OTAena TO  MPOBEPKE TEXHHUECKOTO  COCTOAHMA
KOMTMBIOTEPHOrO 000pYAOBAHHA, HCIOMB3YEMO OPITEXHHUKH BO BCEX MOJPas/eCHIAX MHCTUTYTA, rpaduka
paGoThl 1 AEKYPCTB CICIHAIHCTOB OTAEA.

- VuacryeT B pa3paboTke TEXHHYECKHMX yCNIOBMIT Ha NPOEKTHPYEMBbIE H PEKOHCTPYHMPYEMbIE CHCTEMBI, B
KOHTPOJIE X0/1a MOHTAXka HOBOTO M KanuTajlbHOro peMOHTa JIeHiCTBYIOIIErO o6opy0BaHMA.

- Opranmsauus 00y4eHMs CHEIMANHCTOB oTjieNia TPABHILHON IKCIUTyaTalMud M YCTaHOBKE NporpaMMHBIX
Cpe/ICTB.

- Opranu3auus o0yueHHs BHOBb NPHHATOTO nepcoHaja M NpOBEIEHHE TexHuuecKkoii yueOrl nepcoHana oTae/a.

- Opranusaims paGoTsl 1O COCTABICHHIO 3aABOK Ha 000pyNIOBaHHE M KOMIUIEKTYIOIIHE [1K, 1o BO3MOKHOCTH
npose/ieHHe paboT 110 MOJEPHH3ALIHMH.

- YuacTHe B OpraHM3alyy paboThl MO YCTAHOBKE, OTAA/IKE 1 BBOJY B JKCILTYaTalHIO HOBOTO o0opynoBaHus, B
OCBOEHHH HOBBIX HH(POPMAUMOHHBIX TEXHOIOTHH.

- OBecricueHUe CO3IAHUA W BEJCHMs KaTajioroB M KapTOTCK CYIIECTBYIOIIMX MAKETOB MPHK/IAIHBIX [IPOrpaMM,
COXPaHHOCTH JIMCTPUOYTHBHBIX —MAKETOB € COOTBETCTBYIOIEH JOKYMEHTalwed M He JIOMyck Hx
TUPaXKHPOBAHHA.

- Jlwarnoctuka pabotsl TNK, BOCCTAHOBJICHHE OrIepaLMOHHBIX CHCTEM W MPOrpaMMHOro obecrieyeHns Ha
neucrpasHbiX TTK, BBISBJICHHBIX BO BPEMS npoQUIaKTHIECKHX paboT (coKHbIE ciyvan).

- IlpuHuMaTth HE3aMEUTHTE/IbHBIE MEphbl 110 YCTPAHEHUIO HEIITATHBIX CUTYALMii € YBEAOMIICHHEM 06 ux
BO3HUKHOBEHWM HaualbHWKA OT/eNa M BbILICCTOAUINX pykoBoauTeneil B MOPAAKE HX MOMUMHEHHOCTH B
TeueHHe YCTAHOBJIEHHOTO BPEMEHH.

- Co6nonars HOPMbI CITy#KeOHON ITHKH.

- Tlpu yBOJLHEHHM WIIM TIEPEBOJC HA JPYTYIO pabory 3a | mecsll yBEIOMHTh Haua bHMKA OT/efa, nepeaarb
ApYroMy JIMIy MO YKa3aHHIO HadalbHUKa oTaena BCe MMEIIIMecs Jena Mo akTy; ciarh MaTepHaibHble
IEHHOCTH, HaXojslupecs B IMOL  OTHETE, MaTepHaibHO-OTBETCTBEHHOMY  JIHILY a/IMHHUCTPATHBHOTO
nozpasieNneHus.

TpeGosanusi K KBATHPHKALAK
Ha 10/DKHOCT BeIymiero creluanucta HasHaqaeres JHLo uMeloliee Bhiciiee obpa3oBaHue B 00/1acTH
HH(GOPMALMOHHBIX TEXHOJIOTHH..
JloJ1KeH 3HATD!

3HAHMS W HABbIKA B BOMPOCAX HOPMATHBHOIO H npoueypHoro ofecneuenus NpHHIMIIOB TECTUPOBAHMA H

NPOrpaMMHBIX NPOIYKTOB, B 06/1aCTH TOCYIAPCTBEHHBIX CTAHIAPTOB MO OPraHH3aLiy npoLecca TeCTHPOBAHKSA H

KOHTPOJIS KAYecTBa;

3akousl Pecriy6mnkn Kasaxcran «O0 oGpasosanimy, «O HayKe», «O mpoTHBOJIEHCTBUH C KOppYIUHER», HHBIE

PMMEHMMBIE 3aKOHOAATE/bHBIE M HOPMATHBHLIC aKTHI, PEryJHPYIOLLHe NeATENLHOCTh PecnyOnukn KazaxcTaH B

obnactu obpazoBaHus;

MosmuTuky ¥ Llenu MHCTHTYTa, @ B 00/1aCTH KayecTsa, BHYTPEHHHE HOPMATHBHBIE JAOKYMCHTHI YHHUBEPCHTETA,

perjaMeHTHpYIOLIME AeATE/IbHOCTL;

3HAHHS TOPAAKA ODOPMIICHHA TEXHUHECKOH TOKYMEHTaLMN,

METOIMYECKHE MATEpHaIbl 1O  OPraHW3aluK  TECTUPOBAHMA W BlIAZeHUE TEXHHYECKHM JIEKCHKOHOM H

rOCyAapCTBEHHBLIM A3BIKOM,

HOPMATHBHO—TIPABOBbIC AKTbI B obnacti 00pasoBaHus;

TpeGoBaHHA K OpraHH3alku yueGHOro nporecca B By3ax;

OCHOBBI TPY/IOBOT'O 3aKOHOZIATE/IbCTBA;

- [IpaBuna ¥ HOPMbI OXPaHBI TPY /4,

OCHOBBI JIENIOTIPOH3BOICTBA.

Veras AUTH;

YpoBeHb 3HAHWA TEXHHYECKOrO JEKCHKOHA | BITAJCHNS TOCYIAPCTBEHHBIM A3bIKOM JO/DKEH COOTBETCTBOBATH

YPOBHIO, YCTAHOBJIEHHOMY I3 IOIDKHOCTH Be/lyLIEro CreuuaincTa oTaena;

- lepcreKTHBBI Pa3BUTHA B oGIACTH TEXHUMECKOro OOecTIeueHHs, MPOrpaMMHBIX CPEICTE BBIYHCIHTEIEHON

TEXHHUKH,



- TeXHOIOrHUECKHE MOIHOCTH CPE/ICTB BBIYUCINTEIbHON TEXHHKH,

- Bujibl porpaMMHOro obecreyeHns;

- TeXHHKO-IKCILTyaTallMOHHbIE XapaKTePHCTHKH, KOHCTPYKTHBHBIC 0COGEHHOCTH, HA3HAYCHHE H  PEKUMBI PabOThI
JBM, npaBuiia ee TEXHHYECKOH IKCITyaTallHH;

- TlopsAIOK BeleHHs y4eTa H OTUETHOCTH;

- Bexymmii crelManucT OTAeNna J0/KEH HMCETE HABLIKH paGoThl Ha KOMIIBIOTEPE, 3HAHHE OCHOBHBIX MPOrpaMM
crannapTHoro nakera MS Office 1 HHTEPHET-TEXHONOTHH;

- B OTCYTCTBMM BE/ylIEro CreuHaIncTa OTeNa ero A0KHOCTHLIC 0043aHHOCTH UCTIOJIHACT CIEUMATUCT OT/Ie/a.

CNELUUAJUCT ornena HHGPOPMALHOHHBIX TeXHOJIOrHil 1 KOHTPOJIs 3HAHWH

JIoKHOCTHBIE 00A3aHHOCTH:
B 10/DKHOCTHBIE 00A3aHHOCTH  CTIELIHANINCTA OTIENA BXOAUT:

- OcylecTBACHHE JIOIKHOCTHBIX ~O0f3aHHOCTEH B  COOTBETCTBMM € TpeGOBaHUAMH  3AKOHOJATE/LCTRA
FecryGmku Kasaxcras, B TOM YHC/Ie HOPMATHBHBIMH MPABOBBIMH aKTAMM YINOJTHOMOYEHHOrO OpraHa, a TakKe
KOPMOpaTHBHBIMHU JIOKYMEHTAMH HHCTHTYTA.

- BbINoJHEHHe TOPYYCHHH U 3aJ@HHI, NOMYYEHHBIX OT HauanbHUKa OTACIA TO Kpyry BOIIPOCOB, BXOIAIIMX B
JOIDKHOCTHEIE 0083aHHOCTH OTIENA.

- JloBenenue [0 CBEICHMA HavyalbHUKa OTACHA O MoGBIX TIPOM3IBOACTBEHHBIX npolieMax, ciydasx
HecobIoIeHNs TPOYECCHOHANILHOM ITHKH HIIH JIPYTHX HapyLICHIAX MpOLIETYp HIIH 3710YTIOTPEOICHUE.

. TlocTOsHHOE TIOBBILICHHE YPOBHS CBOEH NMPodeccHOHATLHOMN MOArOTOBKM MyTeM CAMOCTOATENILHOTO H3YUCHHA
CrIeNMANLHON THTEpaTyphl, HAYYHBIX TTyOIuKatmii, HOpMATHBHOM Ga3bl, 3aKOHO/IATE/LHBIX AKTOB PecniyOnuku
KazaxcTtaH.

- McrnonusiTh TpUKasbl, PAacTIOPSKEHMS W yKa3aHusi - BBILICCTOAMIMX pykosoauTeneii B TOpAIKE HX
MOAMMHEHHOCTH, OTIaHHBIEC B MPE/Ie/ax UX J0JKHOCTHBIX MOJHOMOUHH.

- OBecrneuMBaTh KOHTPO/IbL 3@ CBOCBPEMEHHOH HOAFOTOBKOH METONMK, METOIHUECKHX HHCTPYKUMA W
peKOMEH/IalMii O OPraHM3ALMK U TPOBE/ICHHIO KOMIILIOTEPHOTO TECTHPOBAHUA M MUCbMEHHbIX JK3AMEHOB B
MHCTHTYTE, 32 COCTOAHMEM JNEKTPOHHOTO DaHKa TECTOB, 33 oecrieueHieM (hakyTbTETOB, HHCTUTYTa W Kadenp
HOPMaTHBHOI 10KyMeHTalueli B 00/1aCTH KOMITBIOTEPHOTO TeCTMPOBAHMUA 1 MHCHMEHHBIX IK3aAMCHOB.

- 3aHMMarbcs MOBbILIEHWEM KBanu(uKalMM, M3ydaTh H aHANM3HMPOBATH MHpOBOI ONBIT B 001aCTH
COBEPILECHCTBOBAHUA TECTHPOBAHUA.

- OnpejensTh BO3MOKHOCTb MCTIONB30BAHKA W OCYLICCTRICHHA ajanTaly TOTOBBIX NPOrpaMMHBIX MPOIYKTOB,
ABTOMATH3HPYIOIIHX JEATEIBHOCTh YHPABICHHA.

- OcyuiecTBnsTh CONPOBOK/ICHHE BHE/PEHHBIX B YTPABJICHHC TIPOrpaMM U TIPOrpaMMHBIX CPEIICTB.

- O6ecneunBaTh KOH(UIEHINAILHOCTb, LEIOCTHOCTL H paboTOCOCOGHOCTE  LH(POBBIX o0pa3oBaTelIbHbIX
pecypcoB.

- PacreuaTbiBaTh IIPOTOKOJIbI PE3YJITATOB SK3aMEHA.

- Tlpou3BOIHTL CTATHCTHYECKMH aHaNy3 1MGpoBbIX 00pasoBaTeNbHBIX PECYPCOB.

- YerasasivBaTh NPH  HEOOXOAMMOCTH TECTOBbie 000/IOUKH HA KOMIBIOTEPbl  Ka(elpbl WHCTHTYTa B
COOTBETCTBHH C 3afBKaMHK Kape/lp 1 pellieHHeM HavalbHHKa OTAea.

- OG6pabarbiBaTh CTATHCTHYECKYIO HH(OPMALIHIO OT/esA.

- Co6moaath HOPMbI CITyKeOHOH ITHKU.

- Ilpu yBOJLHEHHM WIIM TIEPEBOJIE HA NPYryo paboTy 3a | Mecsll yBeIOMHTh HayajlbHHKA OTACAd, repenarth
APYrOMy JIHMILly TO YKa3aHWIO HauanbHHKA OTHena BCE MMEIOIIMeCs fiena 1o aKTy; CAaTh MaTepHaJbHbLIC
LCHHOCTH, HAXOAIIMECS B MOJ OTYETe, MATEpPHATbHO-OTBETCTBECHHOMY JIMILY AJIMUHHUCTPATUBHOTO
nojpas/eneHus.

TpeGoBanus K KBaaupUKaUU1
Ha J0/BKHOCTb CIIENHANNCTA YIPABJICHHA HA3HAYAETCS JIMILO, MMEIOIIEE BhiCHIee obpa3oBaHue.
JloJ17KeH 3HATH

3HaHMs M HABBIKM B BOMpOCAX HOPMATHBHOIO M TPOLCIYPHOTO obecriedeHus TPHHLMIIOB TeCTUPOBaHUA H

MPOrpaMMHBIX NPOJIYKTOB, B 001aCTH roCy/1apCTBCHHBIX CTAHJAPTOB 10 OPraHM3alMK MPOLECca TECTHPOBAHUA 1

KOHTpOJIS KauecTBa,;

Jakonsl Pecry6nmku Kazaxcran «O0 obpasoBaHHu», «O nayke», «O MPOTHBOJIEHCTBHH C KOpPPYMUKEH, UHbIE

NPUMEHUMBIE 3aKOHOAATENLHBIC M HOPMATHBHbIC AKTRI, peryiupyouye 1esTebHOCTD Pecny6nukn KasaxcraH B

obnacTi 0o0pazoBaHu,

Monutnky u Llenn mHCTHTYTa, @ B 00NACTH KAuecTsa, BHYTPEHHUE HOPMATHBHBIE JOKYMEHTbl WHCTHTYTa,

pernamemwpytomue NeATE/IbHOCTD,

- 3HaHWs NOPsAIKa 0QOPMICHHS TEXHHUECKON IOKYMEHTALIHH,

MeTOIMYeCKHe MaTepHambl MO OpPraHu3alMy TECTHPOBAHMA M BIAICHHE TEXHHYECKUM JIEKCHKOHOM H

roCyIapCTBEHHBIM S3bIKOM;

HOpPMATHBHO-TIPABOBbIE AKThI B 0011aCTH 00pA30BAHNA,

TpeOoBaHMsA K OPraHU3aluK y4eOHOro npouecca B By3ax;

OCHOBbI TPY/I0BOTO 3aKOHOIATE/ILCTRA;



- [lpaBHia U HOPMBI OXPaHBI TPYAa;

- OCHOBBI JIENOTIPOM3BOJICTRA.

- Ycras AUT'H;

- VpoBeHb 3HAHHMA TEXHHYECKOTO JICKCHKOHA H BraicHHsl TOCY/IAPCTBEHHBIM SA3BIKOM JIOJKEH COOTBETCTBOBATH
YPOBHIO, YCTAHOBIEHHOMY JUIA I0JKHOCTH BEIYLIETO CHEIMATHCTA OT/IENA;

- [lepcneKTHBBI Pa3BUTHA B 0BnacTH TeXHHUYECKOro obecneueHHs, [pOrpaMMHBIX CPEJICTB BLIYHMCTHTETbHOM
TEXHUKH,

- TexHOJOrMYECKHE MOIIHOCTH CPEICTB BBIUMCJIUTEILHON TEXHHUKH;

- BuJibl IPOrpaMMHOT0 00ecreyeHus;

- TeXHHKO-IKCILTYaTallMOHHBIE XapAKTEPHCTUKH, KOHCTPYKTHBHBIE 0COGEHHOCTH, HA3HAYEHHE U PEXKUMBbI pabOThI
9BM, npaeuia ee TeXHUYECKOH IKCIIyaTalnu;

- Tlopsa0K BeeHUs yUeTa M OTHETHOCTH;

- CrielManucT OT/AeNa IOJKEH UMETh HAaBBIKH paBoThl Ha KOMIBIOTEPE, 3HAHUE OCHOBHBIX MPOrpaMm CTaHJapTHOrO
nakera MS Office U MHTEPHET-TEXHONOTHH;

- B OTCYTCTBUMH CMELMATHCTA OT/IC]IA €0 J0JIKHOCTHBIC 0653aHHOCTH MCTIOIHACT CNELMATUCT OTASA.

PYKOBO/MUTEJb NPECC-LIEHTPA

Jlo/IKHOCTHBIE 00A3AHHOCTH:

Pykosomur ITIPECC  LleHTpom (creLmanucTamMu),  pacrpenenser ¢gyHKuMM B COOTBETCTBHH €
JOJIKHOCTHBIMH 0GA3aHHOCTAMH COTPYHHKOB, KOHTPOIHPYET BbINOIHEHHC MOCTABJIEHHBIX Nepe]l HUMH 3a/1a4.

OpranusyeTr npecc-KoH(pepeHLuH, GpuUHIH, HHTEPBBIO PYKOBOJCTBA H [I[IC B cpeacTBax MaccoBOH
HH(bOpMALEH; HHPOPMALMIO O ICATEILHOCTH HHCTHTYTA.

OpraHusyer TNOIrOTOBKY TpPECC-penusos 0 JeSTeNbHOCTH WHCTUTYTA, HMHBIX MH(OPMAUMOHHBIX
MaTepuasIoB O AeATeLHOCTH By3a JUI CPeaCcTB MaccoBoil HH(opMaLHi.

AHaIM3HPYeT BHEIIHIOW Cpely Ha NpeIMeT H3YUCHHA OTHOLIEHHS K JeATECIbHOCTH WHCTHTYTA,
OpraHu3yeT ONpoCkl, AHKETHPOBAHHE M HHTEPBLIOMPOBAHHE OBUIECTBEHHOCTH C 1IEJIBIO BHIABICHHA 00IIECTBEHHOTO
MHEHHA.

WrdopMHpyeT PYKOBOJICTBO MHCTHTYTa O PE3y/IbTaTax Olpocos 00MLIECTBEHHOrO MHEHHS.

HcrnonsayeT MHOOPMAUMOHHBIE MOBO/bI (BBICTABKH, MPE3CHTALMH, cobGuITHA W np.), 4TOOBI M3BJEYD
MOJb3Y JUIA MMH/DKA HHCTHTYTA OT NIPUBJEHEHUS OBIECTBEHHOrO BHUMAHHA uepe3 npeccy 6e3 npaMoi pekaambl.

AHaIM3UPYET NPEATOKEHHs 110 YHACTHIO MHCTHTYTA B OpraHU3auii pa3noo0pa3sHbIX aKumi (BBICTABOK,
npecc-KoHpepeHLHii, npe3eHTaLHi, «KPYTJIbIX CTOJIOBY, (ecrupaneil, 61aroTBOPUTE/IBHBIX aKkIUi M mp.), AaeT
3aKTIOYEHIE O BOIMOKHOCTH COBMECTHOTO ydacTus B PR-akuuax, NPOBOAMMBIX CTOPOHHHMHU OpraHU3aNUAMH.

PearupyeT Ha BbICKa3bIBAHWS KPUTHYECKHX jaMeuanuii B aJpec MHCTHTYTa (MOArOTaBNIMBACT OTBETHBIC
BBICTYTLIEHHS, [IPECC-KOH(DEPEHIIMH, OPraHn3yeT pasbiCHEHUE H KOMMEHTHPOBAHHE KPUTHKH B HHBIX hopmax).

[Ipe/cTaBIseT OTYETHI O NPO/ENaHHOMH paboTe pyKOBOJCTBY HHCTHTYTa.

OBszan  co3qaBaTh B KOIIEKTHBE atMocdepy OTKPBITOCTH, B3aHMONOMOUIM H B3aMMOJIEHCTBHA,
OCYIIECTBIATH KOOPAMHALIMIO NeHCTBHI OIMHHEHHBIX (MOTHBALHA).

Kpaandukannonubic TpedoBaHN

Ha JI01KHOCT, PYKOBOIMTENs [Ipecc-leHTpa Ha3HauaeTes JHLO, HMEIOLICE Bhicice 00pa3zoBaHMe, CTAK
HAyUHO-TIe/1arOrHIeCKOH paboThl HiH TIPAKTHYECKO# 1eSTE/IbHOCTH HE MEHEE 57er.

JIoJ17KeH 3HATh:

Koxctutyumio Pecrydnmkn KasaxcraH;

Jakonsl Pecriyonukn Kasaxcran «O6 obpasopanuny, «O s3pikax», «O Hayke», «O rocy1apcTBeHHOH
MononéxkHoM nomutuke», «O CMH» ot 23 wmons 1999 rona Ned51-1, a Takxke MOCTAHOBICHWA M PELICHUA
[pasurenbcTsa PK 1 opraHos ynpasieHus 00pasoBaHieM no BOrpocam 00pa3oBaHus;

METO/MKY paboThl CO CPeICTBAMH MACCOBOH uHdopmanuu,

MOPAIOK OPraHU3aLMK ¥ NOJANOTOBKH NPECC-PEJIn308B, nHGOPMALIMOHHBIX COOOIICHHIH;

TIPMHLMIIBI AIMHHUCTPATHBHOIO PYKOBO/CTBA,

OCHOBbI MEHE/UKMEHTA,

KOMIbIOTEPHBIC TEXHOJOTMH M MPOrpaMMHOE ofecreyeHne 1O ABTOMATH3MPOBAHHOH 0OpaboTke
uHpOpMALH (TEKCTOB, 6a3bl TaHHBIX);

JOKYMEHTBI, PErIAMEHTHPYIOIIHE JCATENBHOCTD PYKOBOAUTEIA [Tpecc-LeHTpa;

3aKOHOJIATe/IbHBIE W HOPMATHUBHBIC AKThl, KacatoIHecA BBINOJIHAEMOM paboThI;

Veras AUTH;

MpHKa3bl ¥ PacTiopsAKEHIA NPE/ICE/aTeNd — peKTopa HHCTUTYTA;

[Tonoxenue o Ilpecc-ueHTpe;

JTo/KHOCTHYIO MHCTPYKLIMIO pyKoBoguTe s [pece-uenTpa,;

[TpaBuia BHYTPEHHETO TPYI0BOrO Pacriops/iKka AWUI'H.

JIAGOPAHTA




JIoJKHOCTHBIE 00S3aHHOCTH

TpuHuMaeT yuacthe B cGope MaTepuanos J1abopaTopHbIX 3aHATHH B COOTBETCTBHH C YTBEPKIECHHOH
yueOHOH nporpaMmbl.

[IpunuMaeT ydacTie B NMPOBENCHAM J1abOPaTOPHLIX AHATH30B, HCIBITAHMH, M3MEepeHHH H JIpYTHX BUJIOB
pabor.

TMoarotasiusaeT 060opyaoBaHue (MPUOOPHI, annapatypy) K MPOBEACHHIO IKCIEPHMEHTOB, OCYLIECTRIACT
€ro NpoBEPKY U MPOCTYHO PEryJIMPOBKY COTNTACHO paspaboTaHHBIM HHCTPYKLMSM M JIPYroH JOKYyMEHTaLHH.

[IpHHEMaeT ydacTHe B COCTABICHMH M O(QOpMICHWH TEXHUYECKOH [JOKYMEHTALHH 10 BbINIOJTHEHHBIM
nozpas/aeseHHeM padoTam.

BLINOJHACT OT/IENbHbIE CITyKeOHbIE OPYYEHUs MPEenoaaBaTe/isl..

VyacTByeT B BHIMOJIHEHHH SKCIIEPHMEHTOB, NPOBOIUT nabIrOAeHNs, CHIHMAeT NokazaHus npubopos, BeaeT
paboune KypHabl.

O6ecneunBaeT HEOOXOMMBIMH JUTA PaboThl 000PY/10BAHHEM, MATEPHATAMH, PEAKTHRAMH H JIp.

KpanupukaunoHHbIe TpeGoBaHUS

Ha nosKHOCTh naGopaHTa HA3HAYAETCs /MO, UMEIOLIEE CpelHee npodeccuonansHoe obpasosanue Oe3
npenbABieHms TpeGoBanmii K craxy paboThi WM HAYAILHOE npopeccHoHanbHOe 00pa3oBaHue.

JloeH 3HATD:

Koneturyuio PK

3akon PK «O Hayke» ot 18.02.2011r 3a Ne407-1V ¢ u3MEHEHHAMH H IOTIONHCHHAMH 110 COCTOSHMIO Ha
13.11.2015 1.

3akon PK «OG o6pasopanuuy ot 27.07.2007r 3a Ne319-111

3akon PK «O koMMepumManu3aliy pe3y1bTaToB HayuHOH 1 (MITH) HAYYHO-TEXHUYECKOH NeATEILHOCTHY OT
31.10.2015r 3a Ne381-V

Jakon PK «O rpakaanckoii sammre» ot 11.04.2014r 3a Nel 88-V

Monutuky u nemn AUTH.

PyKoBO/SIIME, HOPMATHBHBIE M CIIPABOYHBIE MATEPHAJIBI, KACAIOUIMECH TEMATHKH.

[TpaBuiia BHYTPEHHOrO TPYI0BOIO PacropsaaKa.

[lpaBuia W HOPMbI OXpaHbl Tpyla M TEXHUKH 0e30MacCHOCTH, TMPOU3BOJCTBEHHON CAHMTApHH  H
MPOTHROTIONKAPHOM 3ALUNTDI.



